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Supplier Portal Training Guide

Supplier

Navigating the iSupplier Portal
Purpose: To show you how to navigate the iSupplier Portal

Pre-Requisites: Pre-registration in iSupplier Portal
Navigation: SW%% POS iSP Full Access > iSupplier Portal Home Page

The iSupplier Portal is an internet self-service tool which consists of pages of forms and
information to enable secure transactions between buyers and suppliers. It is available 24 hours a
day, 7 days a week with minimum down time. You are able to access information related to your
business using a designated log in process. Through email notifications, both the buyer and seller
have real-time visibility of purchase orders, receipts, invoices, and payments.

Procedure

This task shows you how to navigate the iSupplier Portal. It is not intended to show you how to
perform specific tasks.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Search PO Number -
| notifications Planning
Full List » Forecast Schedules
Subject Date e VMI
Standard Purchase Order 30201,0 requires your acceptance 18-Oct-2013 07:58:44 Orders
+ Agreements
o Purchase Orders
LL Orders At A Glance » Purchase History
Full List Shipments
PO Number Description Order Date » Delvery Schedules
30201 High Speed Computer Purchase Test 18-0ct-2013 08:58:43 » Overdue Receipts
Soe » Advance Shipment Notices
30200 High Speed Computer Purchase Test 18-Oct-2013 08:54:48 =
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Beceipts
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 * Receipts
30107 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 * Retums
* On-Time Performance
Invoices
LL Shipments At A Glance » Invoices
Full List Payments
Shipment Number Packing Siip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
65486 25-Sep-2013 07:32:02
Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagnostics
Aboutthis Page  Privacy Statement ‘Shenwin-Williams - Confidential and Propristary - Confidencial y Propiedsd - Copyright {c) 2008, Oracle. All rights reserved.
/ Trusted sites | Protected Mode: Off 4y v WMOs% v
1. The iSupplier Home page is comprised of Tabs, Links, and Buttons which give

you access to different areas containing information. From this page, you are able to
access information about Orders, Shipments, Deliveries, Receipts, Invoices, and
Payments. Notifications are also available to view.
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SHERWIN-WILLIAMS.  iSupplier Portal

Search PO Number -

==

Subject
Standard Purchase Order 30201,0 requires your acceptance

h‘_ Orders At A Glance

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Home Logout Prefere

Planning

* Forecast Schedules
s VMI

Date
18-0ct-2013 07:58:44 Orders

* Agreements

s Purchase Orders

* Purchase History
Shipments

* Delivery Schedules

o Overdue Receipts

» Advance Shipment Notices

» Receipts

L\‘., Shipments At A Glance

Shipment Number
12345
65486

PO Number Description

30201 High Speed Computer Purchase Test
30200 High Speed Computer Purchase Test
30199 High Speed Computer Purchase Test
30198 High Speed Computer Purchase Test
30197 High Speed Computer Purchase Test

Packing Slip

02-0ct-2013 142

Shipment Date
25-5ep-2013 13:35:14
25-5ep-2013 07:32:02

nce Admin Home ut

« Retums
* On-Time Performance

Invoices
« Invoices
its
« Payments

Preferen

./ Trusted

sites | Protected Mode: Off v ®osn v

Step

Action

Orders

Click the Orders tab.

SHERWIN-WILLIAMS.

Home | Orders | Shipments | Planning

iSupplier Portal

Finance | Product | Intelligence | Admin

Home Logout Preferenc

Purchase Orders | Work Orders | Agreements | Purchase History | Work Ce 1 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request c; | [ Request Changes | [ View Change History 9 Previous 125 - |Next25 &
PO Operating Document
Select|Number Rev Unit Type Description  |Order Date Buyer Currency Amount  Status Adknowledge By  Attachments
30201 0 [SWMX Standard  High Speed 18-Oct-2013 08:58:43 KWBUYER, MXN 6500.00 Requires
LACESS QU PO Computer Katherine Acknowledgment
Purchase Test
30200 0 [SWMX Standard  High Speed 18-0ct-2013 08:54:48 KWBUYER, |MXN 6500.00 Rejected '
LACGSS OU PO e Katherine
Purchase Test
30190 1 |SWMX Standard  High Speed 14-0ct-2013 13:21:49 KWBUYER, MXN 5200.00 Open
LACGSS OU PO Computer Katherine
Purchase Test
30198 1 |SWMX Standard  High Speed 02-0ct-2013 15:22:56 KWBUYER, MXN 6500.00  Buyer Change
LACESS QU PO Computer Katherine Pending
Purchase Test
30197 0 [SWMX Standard  High Speed 02-0ct-2013 14:39:25 KWBUYER, MXN 7200.00 Accepted
LACESS QU PO Computer Katherine
Purchase Test
30184 1 [SWMX Standard  High Speed 26-5ep-2013 00:56:20 KWBUYER, |MXN 3900.00 Accepted
LACESS QU PO Computer Katherine
Purchase Test
30187 0 [SWMX Standard  High Speed 26-5ep-2013 07:30:28 KWBUYER, |MXN 7200.00 Requires
LACGSS OU PO Computer Katherine Acknowledgment
Purchase Test
30186 0 [SWMX Standard  High Speed 26-5ep-2013 07:38:48 KWBUYER, |MXN 7200.00 Requires
LACESS QU PO Computer Katherine Acknowledgment
Purchase Test
30185 0 [SWMX Standard  High Speed 26-5ep-2013 07:37:34 KWBUYER, [MXN 6000.00 Requires
LACGSS OU PO Computer Katherine Acknowledgment
Purchase Test
30183 0 [SWMX Standard  High Speed 26-5ep-2013 07:08:30 KWBUYER, MXN 3600.00 Accepted
LACGSS OU PO Computer Katherine
Purchase Test ~
Dane ./ Trusted sites | Protected Mode: Off 4y v ®MOs% v
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Step Action

3. The Orders tab is set to View All Purchase Orders by default.

Each Purchase Order row gives pertinent information along with links to view the
PO Number, Rev information, and contact information for the Buyer. You can
access this information by clicking on the appropriate link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C: | Deli ] | Timecards | RFQ
Purchase Orders

Multiple PO Change

Views

View  All Purchase Orders A Go Advanced Search

I

Select Order: Request Cancellation | | Request Changes | | view Change History Previos 1-25 + Next25 ®
PO Operating Document
Select/Number Rev Unit Type Description  |Order Date Currency Amount  Status Acknowledge By  Attachments
20201 0 (SWMX  Standard High Speed  18.0ct2013 08:58:43 YER, MXN  6500.00 Requires
LACGSS OU PO Computer rine Acknowledgment
Purchase Test
30200 0 |SWMX  Standard  High Speed  1g.0ct-2013 08:54:48 MXN  6500.00 Rejected W
LACGSS OU PO Computer
Purchase Test
30199 1 [SWMX  Standard  Hioh Speed 14.0ct-2013 13:21:49 KW MXN  5200.00 Open

LACGSS OU PO Computer

Purchase Test
30198 1 |SWMX  |Standard HighSpeed  02.0ct-2013 15:22:56
LACGSS OU PO Computer

Purchase Test

MXH 6500.00  Buyer Change
Pending

20197 0 (SWMX  Standard High Speed  02.0ct2013 14:39:25 MXN  7200.00 Accepted
LACGSS OU PO Computer
Purchase Test
20184 1 (SWMX  Standard  High Speed 26 .5ep-2013 09:56:20 MXN  3900.00 Accepted

LACGSS OU PO Computer
Purchase Test
30187 0 |SWMX Standard  High Speed
LACGSS OU PO Computer
Purchase Test
30186 0 |SWMX  (Standard High Speed  36.5ep-2013 07:38:48
LACGSS OU PO Computer
Purchase Test
30185 0 |SWMX Standard  High Speed  26.5ep-2013 07:37:34
LACGSS OU PO Computer
Purchase Test
30183 0 |SWMX Standard  High Speed  26.5ep-2013 07:08:30 KWt
LACGSS OU PO Computer -
Purchase Test |

MXN 7200.00 Requires
Acknowledgment

MXN 7200.00 Requires
Acknowledgment

MXN 6000.00 Requires
Acknowledgment

MXN 3600.00 Accepted

Dane / Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step Action

4, Click the Shipments tab.
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SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preference:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance

Delivery
Simple Search
Advanced Search
Organization Q Ttem Nurmber Q
PO Number Ship-To Location Q
Supplier Ttem Q promised Date =]
Ttem Description (erample: 21-0:2013)
Need-By Date @
(example: 21-0ct-2013)
Supplier Item Quantity Quantity  Ship-To Item Supplier Supplier  Promised Need-By
Organization  Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

me Ord
ment

Done +f Trusted sites | Protected Mode: OFf £ v BOH% v

Step

Action

The Shipments tab opens to Delivery Schedules. You are also able to view
Shipment Notices, Receipts, Overdue Receipts, and On-Time Performances by
clicking the appropriate link on the row below the Shipments tab.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences

Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Delivery Schedules

Simple Search
Advanced Search
Qrganization Q Ttem Nurmber Q
PO Number Ship-To Location Q
Supplier Item Q Prorrised Date =
Item Description =TT
Need-By Date =]
(sramples 21.0m2013)
PO Supplier Ttem Quantity Quantity  Ship-To Ttem  Supplier Supplier  Promised HNeed-By
Organization Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

Planning Finance Product Inf ence Admin Home L

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step Action

The Shipments tab requires you to enter criteria to run a search to obtain the list you
want. You can enter as much or as little criteria as you choose.

On this page, for example, if you enter the Organization information and click Go,
the search will result in a list of all Delivery Schedules for that Organization.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance

Delivery Schedules

Simple Search
Advanced Search
Qrganization Q Ttem Nurmber Q
PO Number Ship-To Location Q
Supplier Item Q Promized Date =
Item Description (eample: 21-0ct-2013)
Need-By Date =]
(sramples 21.0m2013)
Go Clear
Po Supplier Ttem Quantity Quantity  Ship-To Ttem  Supplier Supplier  Promised HNeed-By
Organization Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn:
Aboutthis Page  Privacy Statement sh Confidential and Propristary - Con

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v

Step Action

7. Click the Shipment Notices link.
Shipment Motices |
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preference

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Recepts | On-Time Performance
Shipment Notices

Create Advance Shipment Notices

Create Advance Shipment Biling Natices

Upload Advance Shipment and Biling Notices

View / Cancel Advance Shipment and Biling Notices

Planning Finance Product Intelligence Admin Home Li s Help Diat

Done «/ Trusted sites | Protected Mode: OFf v G5B -

Step

Action

In Shipment Notices, you can Create Advance Shipment Notices, Create
Advance Shipment Billing Notices, or View/Cancel Advance Shipment and
Billing Notices. Select the appropriate link to open the information area you require.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Help Diagl

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Shipment Notices

Create Advance Shipment Motices

Create Advance Shipment Biling Notices

Upload Advance Shipment and Biling Notices

View / Cancel Advance Shipment and Biling Netices

About

Dane +f Trusted sites | Protected Mode: Off 4y v WMOs% v
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Step Action

9. Click the Receipts link.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance

View Receipts

Simple Search
Advanced Search
Receipt Number Organization QA
PO Number Item Number Q
{eample : 1234) -
Release Number Supplier Ttem A
{wamgle : 12347) Ttem Description
Shipment Number
Shipped Date =
(eample: 21-0c-2013)
Go Clear
Creation shipped  Packing Freight Bill of PO
Receipt Date Organization Shipment Date slip ContainersWaybill/ Airbill Carrier Lading Number  Invoice Attachments
No search
conducted.

Home Orders Shipments Planning Finance Product Intelligence

About this Page  Privacy Statement

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v

Step Action

10. The Receipts link requires a search in order to view information. You can search by
Receipt Number, PO Number, or other criteria, and click Go. Your receipt
information will display.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance

View Receipts

Simple Search
Advanced Search
Recaipt Number Organzzton [ ] 9
PO Number ; remnumber [ A
(wampk ; 1234)
Release Number Supplerftem [ | 4
(wample :12342) Ttem Description
Shipment Nurmber
Shipped Date
Creation Shipped  Packing Freight Bill of PO
Receipt Date Organization Shipment Date slip Containers Waybill/ Airbill Carrier Lading Number  Invoice Attachments
No search
conducted.

Product Intel

About thi:

Done o Trusted sites | Protected Mode: Off v BB~

Step

Action

11.

Click the Finance link.
Finance

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Invoice Actions

Create Invoice  Witha PO =
Search

Hote that the search is case insensitive
Supplier  TNDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Number

DE CV
Invoice Amount
Invoice Number
Invoica Date From ® Invoice Date To
{esample: 2102201 Currency
Invoice Status -
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order  Status Withdraw Cancel Update View Attachments

No search conducted.

Create Invoice Witha PO+

Home Orde Product Intelligence Admin Home out  Preferen Help Di;

ement

Done «f Trusted sites | Protected Mode: OFf 3 v BB~
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Step

Action

12.

The View Invoices and View Payments links are available as appropriate.

The Finance tab opens to the Create Invoices page. This page is used to enter
information for creating and submitting your invoices.

SHERWIN-WILLIAMS.  iSupplier Portal

Create Invoices | View Invoices | View Payments
Invoice Actions

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

Home Logout Preferences Help Diagnostics

Search
Note that the search is case insensitive

Invoice Number
Invoice Date From

fexampe: 31-0ct-2013)

Invoice Status -
Go | | Clear
Invoice Number Invoice Date Invoice Currency Code

No search conducted.

About this Page  Privacy Statement

Supplier INDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Number
DE CV

Invoice Amount
Invoice Date To
Currency

Create Invoice  Witha PO

Invoice Amount Purchase Order  Status Withdraw Cancel Update View Attachments

Home Orders Shipments Planning Finance Product Intelligence

sh

Create Invoice  With a PO v | Go

Admin Home Logout Preferences Help Diagn:
i 51 Progristary - Cont

sential and Propn

Done

«/ Trusted sites | Protected Mode: Off

ih v ®mOs% v

Step

Action

13.

Click the View Invoices link.
| View Invoices
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments
View Invoices

simple Search
Advanced Search
Invoice Number Payment Status -
PO Number Invoice Amount From To
(= ionibe, Amount Due From To
Release Number
Invoice Date From @ To =]

(example : 1234-2)

P I Due Date From 5 1o B
Invoice Status {eample: 21-0ct-2013)
Invoice On  Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
No search
conducted.

Home Orde nce Admin Home ut Preferen
ement

Done «f Trusted sites | Protected Mode: OFf v BOH v

Step

Action

14.

A search is required to View Invoices. Enter the criteria to use for your search and
click Go.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Create Invoices | View Invoices | View Payments
View Invoices

simple Search
Advanced Search
Invoice Number Payment Status -
PO Number Invoice Amount From To
(eample : 1234) Amount Due From To
Release Number — —
(example : 12342) Invoice Date From @ To =]
P ILTE (T Due Date From - =
Invoice Status - {ample: 21.0:2013)
Invoice On  Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
No search
conducted.

Done «/ Trusted sites | Protected Mode: Off fa v ®O5H -
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Step Action

15. Click the View Payments link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

View Payments

Simple Search
MNote that the search is case insensitive Advanced Search
Payment Number Status Q
Invoice Number Payment Amount From To

PO Number
T Payment Date From & 1 =]
(sample: 21-02:2013)

Relaase Number
(example : 1234.7)
[ 6o | [ Clear
Payment Payment Date Currency Amount Method Status  Status Date Bank Account Invoice PO Number
No search conducted.

Export

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Diagt

About this Page  Privacy Statement Sy idential and rfident

6, Oracle. Al rights reserved.

Done

+/ Trusted sites | Protected Mode: Off 4h v ®|e5% -

Step Action

16. A search is required here also. You can search by Invoice Number or PO Number
if you do not have the Payment Number. Other criteria can be entered as required.

Page 11




Supplier Portal Training Guide

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

View Payments

simple Search

Hote that the search is case insensitive

Payment Number sttus [ ] @
To

Invoice Number Payment Amount From
PO Number @ _
(example : 1234) Payment Date From = 1o i
(eample : 1234) & (eample: 21.00:2013) =

Relaase Number

Payment Payment Date Currency AmountMethod  Status Status Date Bank Account Invoice PO Number

No search conducted.

Home Ord pments Planning Finance Product | ence Admin Home

ment

Done «f Trusted sites | Protected Mode: OFf v E95%

SHERWIN-WILLIAMS.  iSupplier Portal
es Help

Home Logout Prefer

Planning | Finance | Product | Inteligence | Admin

Search PO Number - [6o ]

! otifications Planning
Full List « Forecast
Subject Date ° VMI

18-0ct-2013 07:58:44 =
« Agreements

s Purchase Orders

Purchase History
PO Humber Description Order Date + Delivery Schedules
No results found * Overdue Receipts

- » Advance Shipment Notices

Beceipts

B - At A 6l # Receipts

* Returns

Full List » On-Time Performance

Packing Sip Shipment Date Invoices

« Invoices

Bayments
« Payments

Standard Purchase Order 30201,0 requires your acceptan:

"\ | orders At AGlance

Shipment Number
No results found.

hipments Planning Finance Product Intelligence Admin Home Logout Prefere

Gential and Proprietary ger

./ Trusted sites | Protected Mode: Off 5 v ®|10% ~

Step Action

17. There is a menu on the right-hand side of the page which can also be used to access
information.

Some of the same information accessed through the tabs can also be accessed using
the links in this menu.
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SHERWIN-WILLIAMS.  iSupplier Portal

Planning | Finance | Product | Inteligence | Admin

Search PO Number -

==

Subject

Standard Purchase Order 30201,0 requires your acceptance

|Date
18-0ct-2013 07:58:44

PO Number Description Order Date
Mo results found.
2= [ shi At A Glance
Full List
Shipment Number Packing Sfip Shipment Date

Mo results found.

Home Ord Shipments Planning Finance Product Intelligence Admin Home Logout Preferen

identisl and Prop

Home Logout Prefer

* Forecast Schedules
+ UMI

puders
« Agreements
* Purchase Orders
s Purchase Histol
e Delivery Schedules
» QOverdue Receipts
s Advance Shipment Notices

Time Performance
Invoices
o Invoices
Bayments
« Payments

o/ Trusted sites | Protected Mode: OFf

45 v ®100% -

Step

Action

18.

Notifications, Orders at a Glance, and Shipments at a Glance are available in the

main area of the page.

If the list for any of these items is extensive it is necessary to click the Full List
button to view everything in that category.

SHERWIN-WILLIAMS.  iSupplier Portal

Planning | Finance

Product | Inteligence | Admin

Search PO Number -

Notificati

Subject
Standard Purchase Order 20201,0 reguires your acceptanc

|pate

18-0ct-2013 07:58:44

"\ | orders At A Glance

PO Number Description Order Date
No results found.

EE i At A Glance

Shipment Number Packing Slip Shipment Date

No results found.

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferen

ntial and Pro

Home Logout Prefer

= Forecast Schedules
* VMI

puders
Agreements
» Purchase Orders
s Purchase Histol
e Delivery Schedules
» QOverdue Receipts
s Advance Shipment Notices

n-Time Performance
Invoices
o Invoices
payments
yments

da

o/ Trusted sites | Protected Mode: Off £y v ®100% ~
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Step

Action

19.

To open the Notification listed, click the Standard Purchase Order 30201,0
requires your acceptance link.

SHERWIN-WILLIAMS.  iSupplier Portal 7
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Standard Purchase Order 30201,0 requires your acceptance
Accept | [ Reject
From KWBUYER, Katherine
To INDUSTRIA METALICA DEL ENVASE SA DE CV
Sent 18-Oct-2013 08:58:44
ID 13347738
Ship To
SWMX CIA LE SWMX LACG Operating Unit and Purchase Order
PONIENTE 140 No. 595 Inventory Organizations Location Pureiase Order Ho ——
COLONIA INDUSTRIAL VALLEJO POMNIENTE 140 30201 0
DELEGACION AZCAPOTZALCO
MEXICO DF 02300 INDUSTRIAL VALLEJO
Mexico AZCAPOTZALCO , 02300
Mexico L
Supplier Bill To . . Date OF Order Buyer 7
INDUSTRIA METALICA DEL ENVASE SA DE CV SWWX LACG Operating Uit and 15 05T 2013 | KWBUYER, Katherine
GARR. TEOLO-HUEHUETOCA Inventory Organizations Location 5o reyiion B
N POMNIENTE 140
,HAQ,ECHU“ ETOCAMEX 54650 INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
Mexico
Customer Acct. No. | Supplier No. Payment Terms Freight Terms FOB ‘Ship Via
IMEB00409MBA IMMEDIATE
GConfirm TorTelephons RequesteriDeier T
ROMERO,AURORA 5061-6973
Part
Line Number / Delivery Date Quantity uom Unit Price Tax Extended Price
Description
1 FMKW Computer |
High Speed Computer
Ship To Needed
Please refer to Ship To Address attop of | 30-OCT-2013 5|EACH  |(MXN)1300 Y (MXN)6500.00
page
Total (MXN)B500.00
Done </ Trusted sites | Protected Mode: Off 43 v ®os% -
Step Action
20. A full view of the Notification displays. Scroll down the page to view all of the
information.
Click the Vertical scrollbar.
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From KWBUYER, Katherine

To INDUSTRIA METALICA DEL ENVASE SA DE CV
Sent 18-Oct-2013 08:58:44

ID 13347738

shin T
%ﬁ{éﬂé %Icﬁ: LSE95 SWMX LACG Operating Unit and Purchase Order
o Inventory Organizations Location
COLONIA INDUSTRIAL VALLEJO PQN|E[:1VTE 1940 Furchase Qrder Ho. [Revision =
30201 0
DELEGACION AZCAPOTZALCO 595
MEXICO DF 02300 INDUSTRIAL VALLEJO
Mexico AZCAPOTZALCO , 02300
Mexico
Supplier BillTo Date OF Order Buyer
INDUSTRIA METALICA DEL ENVASE SA DE CV SWMX LACG Operafing Unitand  [4g 50T 2013 | KWBUYER, Katherine
CARR TEOLO-HUEHUETOCA Inventory Organizations Location 5 q ot pevrian Buyer
SN E&NlENTE 140
ngf‘:j: ETOCAMEX 54680 INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
Mexico
Gustomer oo o | Supplie o Payment Terms Freignt Terms Fo8 Shipvia
IMES00409MBA IMMEDIATE
'Confirm To/Telephone Requester/Deliver To
ROMEROAURORA 5061-6973

Part
Line Number / Delivery Date Quantity uom Unit Price Tax Extended Price
Description

FMKW Computer
High Speed Computer
Ship To Needed:

Please refer to Ship To Address attop of | 30-OCT-2013 5|EACH |(MXN)1300 Y (MXN)8500.00
page

Total (MXN)6500 00

The document requires acceptance by

Return to Worklist

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferen:

|pone  Trusted sites | Protected Mode: Off -

Step

Action

21.

Click the Return to Worklist link.
|Return to Worklist]

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences

Help Diagno;

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Full List
From [Type |Subject 'Sent ~ |Due
KWBUYER, Katherine PO Approval Standard Purchase Order 30201,0 requires your accaptanc 18-0ct-2013

“TIP Vacation Rules - Redirect or auto-respond to notifications.
“TIP Worklist Access - Specify which users can view and act upon your notifications.

Planning Finance Product Intelligence Admin Home Logout Preferen

Dane +f Trusted sites | Protected Mode: Off 4y v W|Os% v
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Step

Action

22.

A summary view of the Notification displays.

Click the Home tab.

Frowe]

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning

PO Humber -

Finance | Product | Intelligence | Admin

| Planning
Full List + Forecast Schedules
Subject Date e VMI
Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders
+ Agreements
o Purchase Orders
LL Orders At A Glance » Purchase Histo
Full List Shipments
PO Number Description Order Date o Delvery Schedules
30201 High Speed Computer Purchase Test 18-0ct-2013 08:58:43 » Overdue Receipts
» Advence Shpment Hotices
30200 High Speed Computer Purchase Test 18-0ct-2013 08:54:48 2
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Beceipts
30108 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 o Recepts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 » Retums
+ On-Time Performance
Invoices
[ Shipments At A Glance + Invoices
Full List Payments
Shipment Number Packing Slip Shipment Date * Pavments
12345 25-5ep-2013 13:35:14
5486 25-Sep-2013 07:32:02

Home Orders Shipments Planning Finance Product Intelligence Admin Home it Preferences Help Di

About this Page  Priva ement

Dene /' Trusted sites | Protected Mode: Off 4y v W|Os% v

Step

Action

23.

Orders are available to view from Orders At A Glance. You can click the Full List
button to open the list of Purchase Orders, or you can click a PO Number to open
that Purchase Order.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

PO Number -
=
o Forecast Schedules
Subject |Date o VMI
Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders

o Agreements
& Purchase Orders

h‘_’ Orders At A Glance o Purchase History

Crullist ]  Shipments

PO Number Description « Delivery Schedules
30201 High Speed Computer Purchase Test = g;’zf‘ig gﬁ“er‘n::t j—
o Advance Shipment Notices
30200 High Speed Computer Purchase Test
30190 High Speed Computer Purchase Test
30108 High Speed Computer Purchase Test o Recets
30197 High Speed Computer Purchase Test + Retums
« On-Time Performance
Invoices
B w0 s Invoices
Payments
Shipment Number Packing Siip Shipment Date  Payments
12345 25-Sep-2013 13:35:14
65486 25-56p-2013 07:32:02

Finance Product Intelligence Admin Home out Preferenc Help Di;

Done / Trusted sites | Protected Mode: Off v BB -

Step Action

24. Click the 30201 link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C | | 1 | RFQ
Home >
Standard Purchase Order: 30201, 0 (Total MXN 6500.00)
Currency=MxH Actions  Acknowledge - Export
Order Information
General Terms and Conditions
Total 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 0.00
ENVASE SA DE CV FOB Payment Status Not Paid
Supplier Stz LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Control
HUEHUETOCA
SiN Ship-To Address =
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address PONIENTE 140
Order Date  18-Oct-2013 08:58:43
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300
Status Requires Acknowledgment
Note to Supplier Bill- To Address

Operating Unt  SWMX LACGSS OU
Supplier Order Number
Attachments None

Address PONIENTE 140
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

PO Details

Show All Details | Hide All Details
Details [Line Type Ttem/Job Supplier Item Description UOM  Qty Price Amount Status Attachments Reason
Show1 Goods  FMKW Computer High Speed Computer EACH 5 1300  6500.00 Open

Return to Home Actions  Acknowledge ~ Export

Home Ordel Finance Product Intelligence Admin Home out Preferences Help Di

Dene Trusted sites | Protected Mode: Off - ®95%
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Step

Action

25.

The Purchase Order page displays.

You can click the Show link under Details to view detailed information.

SHERWIN-WILLIAMS.

Home =

Home | Orders | Shipments | Planning
Purchase Orders | Work Orders | Agreements | Purchase History | Work C

iSupplier Portal

Standard Purchase Order: 30201, 0 (Total MXN 6500.00)

Finance | Product | Intelligence | Admin

Home Logout Preferences Help Diagnostics

| Timecards | RFQ

Currency=MXN

Order Information

General

Total
Supplier

Supplier Site
Address

Buyer
Order Date
Description

Status

HNote to Supplier
Operating Unit
Supplier Order Number
Attachments

PO Details

ine Type
Goods

# Show|1

Return to Home

Home Ord

6500.00

INDUSTRIA METALICA DEL
ENVASE SA DE CV

LACGSS PKG MXN

CARR. TEOLO-
HUEHUETOCA

SiN

HUEHUETOCA, MEX 54680
KWBUYER, Katherine
18-Oct-2013 08:58:43
High Speed Computer
Purchase Test

Requires Acknowledgment

SWMX LACGSS OU

None

Show All Details | Hide All Details
Ttem/Job
FMKW Computer

Supplier Ttem

Terms and Conditions

Payment Terms IMMEDIATE

Carrier

FoB

Freight Terms
Shipping Control

Ship-To Address

Address PONIENTE 140

595

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill-To Address

Address PONIENTE 140

595

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Description

High Speed Computer

pments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn

Actions  Acknowledge -

Export

Totzl  6500.00
Received 0.00
Invoiced 0.00
Payment Status Not Paid

I

uomM Qty Price Amount Status Attachments Reason

EACH 5 1300 6500.00 Open

Actions | Acknowledge ~ [Go | [[Export

/' Trusted sites | Protected Mode: Off -

Step

Action

26.

Click the Return to Home link to return to the Home page.

Return to Hom
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

== -
* Forecast Schedules
Subject pate o vHI
Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders
o Agreements
o Purchase Orders
il. Orders At A Glance ¢ burchase History
Shipments
PO Number Description Order Date + Delvery Schedules
30201 High Speed Computer Purchase Test 18-Oct-2013 08:58:43 = g;’zf‘iz gﬁ“er‘n::t j—
o Advance shpment Notices
30200 High Speed Computer Purchase Test 18-0ct-2013 08:54:48
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49
30108 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 o Receipts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 o lene
 On-Time Performance
Invoices
t\; Shipments At A Glance R
Eayments,
Shipment Number Packing Siip Shipment Date  Payments
12345 25-5ep-2013 13:35:14
65486 25-5ep-2013 07:32:02

Product Intellis Admin Home Lt

Done /' Trusted sites | Protected Mode: Off v BB -

Step

Action

217.

To view the detailed list, click the Full List button.

Shipments At A Glance displays the shipment information for the listed items.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnos

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Recepts | On-Time Performance
View | Cancel Advance Shipment Notice

Views
View  Last 25 Shipment Notices = Advanced Search
&) Once a shipment notice is cancelled it cannot be undone
Select Advance Shipment Notice | Cancel Shipment Notice

Shipment Expected Receipt Freight  Waybill/ Airbill Invoice Packing  Processing Status Cancellation
Select/Number 'Shipment Date Date Carrier Supplier Site Number  Slip Code Sta

B 255ep-2013  02-0ct-2013 LACGSS PKG pending

13:35:14 13:36:05

255ep-2013  02-0ct2013 LACGSS PKG Pending
07:32:02 07:31:33 MXN

Planning Finani

+/ Trusted sites | Protected Mode: Off v ®o5H v

Page 19




Supplier Portal Training Guide

Step Action

28. This page is also used to cancel shipment notices. The Cancel Shipment Notice
button takes you to the form to complete the cancellation.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance

View / Cancel Advance Shipment Notice

Views
View  Last 25 Shipment Notices « Go Advanced Search
9 once a shipment notice is cancelled it cannot be undone
Select Advance Shipment Notice _Cancel Shipment Notice
Shipment Expected Receipt Freight  Waybill/Airbill Invoice Packing  Processing Status Cancellation
Select|Number Shipment Date Date Carrier Number Supplier Site Number slip Code Status
12345 2585ep-2013  02-0ct-2013 LACGSS PKG Pending
13:35:14 13:36:05
65486 25-5ep-2013  02-0ct-2013 LACGSS PKG Pending
07:32:02 07:31:33 MXN
Export

s Planning Finance Product Int Home L

Al rights reserved.

Apbout this Page

+/ Trusted sites | Protected Mode: Off 45~ ®|e5% -

Step Action

29. Return to the Home page.

Click the Home link.
Home
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

=
o Forecast Schedules

Subject |Date o VMI

Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders

o Agreements
o Purchase Orders
h_— Orders At A Glance o Purchase History

Crullist ] Shipments

PO Number Description o Delivery Schedules
30201 High Speed Computer Purchase Test . g;’zf‘ig gﬁ“er‘n::t j—
30200 High Speed Computer Purchase Test
30199 High Speed Computer Purchase Test Receipts
30108 High Speed Computer Purchase Test o Receipts
30197 High Speed Computer Purchase Test + Retums
« On-Time Performance
Invoices
L\, Shipments At A 6lance « Invoices
Payments
Shipment Number Packing Siip Shipment Date  Payments
12345 25-Sep-2013 13:35:14
65486 25-56p-2013 07:32:02

Finance Product Intelligence Admin Home out  Preferenc Help Di;

o/ Trusted sites | Protected Mode: OFf £ v BOH o~

Step Action

30. A simple search is also available by using the Search area below the tabs.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

=
o Forecast Schedules
Subject pate o vHI
Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders
o Agreements
o Purchase Orders
il. Orders At A Glance ¢ burchase History
Shipmenlz
PO Number Description Order Date + Delvery Schedules
30201 High Speed Computer Purchase Test 18-0ct-2013 08:58:43 . g;’zf‘iz R
30200 High Speed Computer Purchase Test 18-Oct-2013 08:54:48 =
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Receipts
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 « Recsipts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 o lene
 On-Time Performance
Invoices
t\; Shipments At A Glance * Invoices
Eayments,
Shipment Number Packing Siip Shipment Date  Payments
12345 25-5ep-2013 13:
65486 25-5ep-2013 07

Home Orde ipments Planning Fi Product Intelligence Admi gout Preferen Help Diagni

ement

o/ Trusted sites | Protected Mode: OFf £ v BOH o~
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Step Action

31. Click the Search button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

PO Number
PO Number

Search

Planning

Full List + Forecast Schedules
* VMI

Subject Date
Standard Purchase Order 30201,0 requires your acceptance 18-Oct-2013 07:58:44 Orders
o Agreements
« Purchase Orders
[ s » Burchase Histo
Full List Shipments
PO Number Description Order Date o Delvery Schedules
30201 High Speed Computer Purchase Test 18-0ct-2013 08:58:43 G
« Advance Shipment Hotices
High Speed Computer Purchase Test 18-0ct-2013 08:54:48 =
High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Beceipts
High Speed Computer Purchase Test 02-0ct-2013 15:22:56 o ReceiDts
High Speed Computer Purchase Test 02-0ct-2013 14:39:25 * Retums
* On-Time Performance
Invoices
LL Shipments At A Glance * Invoices
Full List Payments
Shipment Number Packing Siip Shipment Date * Payments

] 25-5ep-2013 13:35:14
25-5ep-2013 07:32:02

Home Ord nce Admin Home ut Preferences Help Dia

nfidenc

/ Trusted sites | Protected Mode: Off 45 v ®|95% -

Step Action

32. You can search by PO Number, Shipment Number, Invoice Number, or
Payment Number.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

=
o Forecast Schedules

Subject |Date o VMI

Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders

o Agreements
o Purchase Orders
h_— Orders At A Glance o Purchase History

Crullist ] Shipments

PO Number Description o Delivery Schedules
30201 High Speed Computer Purchase Test . g;’zf‘ig gﬁ“er‘n::t j—
30200 High Speed Computer Purchase Test
30199 High Speed Computer Purchase Test Receipts
30108 High Speed Computer Purchase Test o Receipts
30197 High Speed Computer Purchase Test + Retums
« On-Time Performance
Invoices
L\, Shipments At A 6lance « Invoices
Payments
Shipment Number Packing Siip Shipment Date  Payments
12345 25-Sep-2013 13:35:14
65486 25-56p-2013 07:32:02

Finance Product Intelligence Admin Home out  Preferenc Help Di;

o/ Trusted sites | Protected Mode: OFf £ v BOH o~

Step Action

33. To search by PO Number as indicated, click in the Search field.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Search PO Number Ml
—
Full List o Forecast Schedules
Subject Date o VMT
Standard Purchase Order 30201,0 requires your acceptan 18-0ct-2013 07:58:44 Orders
o Agreements
o Purchase Orders
L\, Orders At A Glance » Purchase Hito
Full List Shipments
PO Number Description Order Date o Delvery Schedules
30201 High Speed Computer Purchase Test 18-Oct-2013 08:58:43 . g;’;{f‘ﬁ: gﬁfer‘n;jt Motices
Advance Shpment Notices
30200 High Speed Computer Purchase Test 18-0ct-2013 08:54:48
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Beceipts
30108 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 o Receits
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 * Retums
* On-Time Performance
Inuoices,
t\, Shipments At A Glance o Invoices
Full List Payments
Shipment Number Packing Slip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
55486 25-Sep-2013 07:32:02
Home Orde Planning Finance Product Intelligence Admin Home gout Preferences Help Diagn
out thi ement
/' Trusted sites | Protected Mode: Off 4y v ®MOs% v
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Step

Action

34.

Enter the PO Number into the Search field.

Enter "30183".

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Humber ~ 30183

== =
Full List  Forecast Schedules
Subject pate o VMI
Standard Purchase Order 30201,0 requires vour acceptance 18-0ct-2013 07:58:44 Orders
* Agreements
o Purchase Orders
L\_. Orders At A Glance * Purchase History
Full List Shipmenlz
PO Number Description Order Date + Delvery Schedules
30201 High Speed Computer Purchase Test 18-Oct-2013 08:58:43 * Overdue Recepts
* Advance Shipment Notices
30200 High Speed Computer Purchase Test 18-0ct-2013 0 =
30109 High Speed Computer Purchase Test 14-0ct-2013 1 Receipts
30108 High Speed Computer Purchase Test 02-0ct-2013 1! o Receipts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 o lene
 On-Time Performance
Invoices
h, Shipments At A Glance R
Full List Payments
Shipment Number Packing Slip Shipment Date * Payments
12345 25.5ep-2013 13:35:

65486 25-5ep-2013 07:.

Help Dia

/' Trusted sites | Protected Mode: Off v ®o5H v

Step

Action

35.

Click the Go button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C | | I | RFQ
Home =

Purchase Orders

Advanced Search

Specify parameters and values to fiiter the data that is displayed in your resufts set.
@ Show table data when all conditions are met.

Show table data when any condition is met.

PO Mumber s -

- R E—

Type -
OrderDate 5 -

(example: 21-0ct-2013)
R E—
dd Another Acknowledgement Status ~
Select Order: Request C: i | Request Changes | | View Change History

PO Operating  Document Acknowledge
Select/Number Rev Unit Type Description Order Date Buyer Currency Amount Status By Attachments
@ [30183 g SWMX Standard PO High Speed Computer 36-Sep-2013 07:08:30 KWBUYER, MXN 3600.00 Accepted
LACGSS OU Purchase Test Katheri

Multiple PO Change

Planning Finance Product Intelligence Admin Home Li

Done o/ Trusted sites | Protected Mode: OFf 4~ BOH% v

Step

Action

36.

Order, click the PO Number link in the row below Select Order.

The summary information for the PO is displayed. To view the full Purchase

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C | | I | RFQ
Home =

Purchase Orders

Advanced Search

Specify parameters and values to fiiter the data that is displayed in your resufts set.
Shaw table data when all conditions are met.
Show table data when any condition is met.

PO Number s -

et 5 o e

Type “
OrderDate 5 -

(x=mple: 21-0r-2013)
e

dd Another Acknowledgement Status ~
Select Order: Request C: i | Request Changes | | View Change History

PO Operating  Document
Select/Number Rev Unit Type

Acknowledge
(Order Date

Description Currency Amount Status By Attachments
30183 0 SWMX Standard PO High Speed Computer 36-Sep-2013 07:08:30 MXN 3600.00 Accepted
LACGSS OU Purchase Test
Multiple PO Change

Planning Finance Product Intelligence Admin Home Logout Preferen Help Diagno

Done o/ Trusted sites | Protected Mode: OFf 4~ BOH% v
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Step

Action

37.

Return to the Home page.

Click the Home link.
Home

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Finance | Product

Intelligence | Admin

Home | Orders | Shipments | Planning

Search PO Humber - 30183
1 Notifications Planning
Full List  Forecast Schedules
Subject pate o VMI
Standard Purchase Order 30201,0 requires vour acceptance 18-0ct-2013 07:58:44 Orders
* Agreements
* Purchase Orders
LL Orders At A Glance * Purchase History
Full List Shipmenlz
PO Number Description Order Date + Delvery Schedules
30201 High Speed Computer Purchase Test 18-Oct-2013 08:58:43 * Overdue Recapts
* Advance Shipment Notices
3020¢ High Speed Computer Purchase Test 18-Oct-2013 08:54:48 =
30190 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Receipts
30108 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 o Receidts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 o lene
 On-Time Performance
Invoices
LL ‘Shipments At A Glance » Invoices
Full List Payments
Shipment Number Packing Slip Shipment Date * Payments
12345 25.5ep-2013 13:35:14

25-5ep-2013 07:32:02

Planning Finance Product Intelligence Admin Home Lo

nial

/" Trusted sites | Protected Mode: Off 3 v ®osH v

Step

Action

38.

To leave the iSupplier Portal Home page,click the Home link at the top of the
page.

Home
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SHERWIN-WILLIAMS.  Latin America ( SWMXSBX )

Diagnostics Logout Preferences Help

Logged In As CSMITH@IM.COM
Oracle Applications Home Page

Worklist Favorites
_Personalize |
Full List You have not selected any favorttes. Please use the
"Personalze” button to set up your favorites.
From |subject |sent —
KWBUYER, Katherine Standard Purchase Order 30201.0 requires your acceptance 18-0ct-2013
“TIP Vacation Rules - Redirect or auto-respond to notifications.
“TIP Worklist Access - Specify which users can view and act upon your notifications.

Navigator

Personalize
3 iSupplier Portal Full Access MX LACGSS POS iSP Full Access
[E Home Page

) MX LACGSS POS iSP Full Access

Diagnostics Logout Preferences Help
Aboutthis Page  Privacy Statement ‘Sherwin-Williams - Confidential and Proprietary - Confidencial y Propiedad - Copyright {c) 2008, Oracle. Al rights reserved.

Done /' Trusted sites | Protected Mode: Off 4 v BOH% v

Step Action

39. This task showed you how to navigate the iSupplier Portal. It was not intended to
show you how to perform specific tasks.
End of Procedure.

Viewing Invoice Information
Purpose: To show you how to view invoice information

Pre-Requisites: Entered invoices

Navigation: iSupplier Portal Home > Finance (T) > View Invoices (T), enter search criteria to
search > Go (B) > Invoice Summary Results

You can access invoice information as well as review invoice status online using Oracle iSupplier

Portal. The View Invoices page enables you to search for and view details of an invoice you have
submitted. You can search using any or all of the search criteria on the page.

Procedure
This task shows you how to view invoice information.

An invoice is an itemized list of goods shipped or services rendered, with an account of all costs.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

—

* Forecast Schedules
s VMI

Subject Date
No results found. orders
o Agreements
o Purchase Orders
h_ Orders At A Glance ¢ burchase History
Full List Shipments
PO Number Description Order Date « Delivery Schedules
30192 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 * Overdue Recepts
» Advance Shipment Hotices
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56
30107 High Speed Computer Purchase Test 02-0ct-2013 14:39:25
30184 High Speed Computer Purchase Test 26-5ep-2013 09:56:20 o Recaipts
30187 High Speed Computer Purchase Test 26-5ep-2013 07:39:28 e i
 On-Time Performance
Invoices
shipments At A Glance o Invoices
Eayments,
Shipment Number Packing Siip Shipment Date  Payments
12345 25-5ep-2013 13:35:14
65486 25-5ep-2013 07:32:02

Planning Finance Product Intelligence Admin Home Logout Preference:

+f Trusted sites | Protected Mode: OFf 4 v BOs% v

Step

Action

The Home page displays Tabs that allow you to view different types of information.

The Invoice information is in the Finance tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn,

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -
MNotifications =
Eiagoing,

Ful List o Forecast Schedules
Subject Date * VMI
No results found. Orders

+ Agreements
o Purchase Qrders

h, Orders At A Glance » Burchase Histo

Full List shipments
PO Number Description Order Date * Delvery Schedules
30100 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 . g;’;{f‘ﬁ: gﬁfer‘n;jt f—

Advence Shipment Notices
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25
30184 High Speed Computer Purchase Test 26-5ep-2013 0 0 ® Receipts
30187 High Speed Computer Purchase Test 26-Sep-2013 07:39:28 * Retums
* On-Time Performance
Lnvoéces
Shipments At A Glance * Invoices

Full List Payments
Shipment Number Packing Slip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
65486 25-5ep-2013 07:32:02

Home Ordi Help Diag

+/ Trusted sites | Protected Mode: Off 5 v ®|95% -
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Step

Action

Click the Finance tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnos

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Create Invoices | View Invoices | View Payments
Invoice Actions

Create Invoice  Witha PO
Search

Hote that the search is case insensitive
Supplier  TNDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Number
DE CV

Invoice Amount
Invoice Number

Invoice Date From f ST DAl T ]
{esample: 17-00:2013) Currency
Invoice Status -
Go Clear
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order  Status Withdraw Cancel Update View Attachments

No search conducted.

Create Invoice  With a PO v | Go

Planning Finance Product Intel

About th

Done «f Trusted sites | Protected Mode: OFf 5~ BOH% o~

Step

Action

Just below the tab are Hyperlinks that display different areas of the Finance tab.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Help Diagnos!

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments
Invoice Actions

Create Invoice  Witha PO
Search

Hote that the search is case insensitive
Supplier  TNDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Number
DE CV

Invoice Amount
Invoice Number

Invoice Date From ] el =l
(s 17:022013) Currency
Invoice Status -
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order  Status Withdraw Cancel Update View Attachments

No search conducted.

Create Invoice Witha PO+

Planning Finance Product Intelligence Admin Home Lo Help Dia

Done «f Trusted sites | Protected Mode: OFf 5~ BOH% o~

Step Action

4, Click the View Invoices link.

Use this feature to review your company invoice information that has been entered
into Sherwin's Accounts Payable system.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preference

Help Diagn
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

View Invoices

simple Search
Advanced Search
Invoice Number Payment Status -
PO Number Invoice Amount From To
(= ionibe, Amount Due From To
Release Number _ _
) Invoice Date From @ To @
Payment Number Due Date From = ]
Invoice Status (@ample: 17-0c:2013)
Invoice On  Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
No search
conducted.

Home Ord Planning Finani ence Admin Home L
ment

Done «f Trusted sites | Protected Mode: OFf v BOH v
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Step Action

5. Input search criteria in the Simple Search to bring up a list of invoices to view.
Leave the fields blank if you want to view all invoices.

The Invoice Status search criteria has been selected for this example.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices = View Payments

View Invoices

simple Search
Advanced Search
Invoice Number Payment Status -

PO Humber Invoice Amount From To

(PEmped Amount Due From To
Release Number = e
= Invoice Date From 9 To 3
P ILTE (T Due Date From J 10 =

Invoice Status (miample: 17-0ct-2013)

[6o] Clear'

Invoice On  Payment Due PO Discount Available

Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
No search

conducted.

Export

Home Orders Shipments Planning Finance Product Intellig
About this Page Privacy Statement Shers

Done «/ Trusted sites | Protected Mode: Off 4o v ®OSH -

Step Action

6. Click the button to the right of the Invoice Status field to execute the search.
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SHERWIN-WILLIAMS.

Create Invoices | View Invoices |

iSupplier Portal

View Payments

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Home Logout Prefere

View Invoices

simple Search

Invoice Number

PO Number
(x=mple : 1234)

Release Number

(example : 12342)

Payment Number
Invoice Status

Payment Status
Invoice Amount From
Amount Due From
Invoice Date From

Due Date From

Not Paid -

To

To
@ 1o

8
(example; 17-Oct-2013)

In On  Payment  Due PO Discount Available
Invoice Dal|"nocee:  frency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
Mo search On Hold
conducted. Rejected
Unsubmitted

nce Admin Home ut Preferen

Home Orde

ement

./ Trusted sites | Protected Mode: OFf g~ BOH v

Step

Action

Click the Approved list item.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Create Invoices | View Invoices | View Payments
View Invoices

simple Search
Advanced Search
Invoice Number Payment Status -
PO Number Invoice Amount From To
(= ionibe, Amount Due From To

Release Number

Payment Number
Invoice Status

(eample : 12342)

[foproved I

Invoice Date From

Due Date From

@ T
@
(mxample; 17-022013)

To

Invoice On  Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate Discount Attachments
No search
conducted.

Home Orde

ement

wqo5% v

«f Trusted sites | Protected Mode: OFf g
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Step

Action

Click the button to the right of the Payment Status field.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Create Invoices | View Invoices | View Payments
View Invoices

Simple Search
Advanced Search
Invoice Number Payment Status -
PO Number Invoice Amount From To
(oxmmple : 1234) Mot Paid
- AmOUTE DU FIOM | 2 7 mant st |
) Invoice Date From |Paid 1o =]
e T Due Date From < To =]
Invoice Status  Approved - (mample: 17-0ct-2013)
6o | | Clear
Invoice on Payment Due PO Discount Available
Invoice Date Type Currency Amount Due StatusHold  Status Date Payment Number Receipt Date Discount Attachments
No search
conducted.

Planning Finance Product Intelligence Admin Home

ntial

+// Trusted sites | Protected Mode: Off 45 v ®o5% -

Step

Action

Click the Not Paid list item.
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Supplier Portal Training Guide

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Help Diagno:
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments
View Invoices
simple Search
Advanced Search
Invoice Number Payment Status hd
PO Number Invoice Amount From To
(= ioniee Amount Due From
Release Humber
(ampe 12242 Invoice Date From ]
R Due Date From 9 10 =]
Invoice Status  Approved  ~ (example: 17-0c:-2013)
Invoice On  Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate i
No search
conducted.

Discount Attachments

Home Orde nce Admin Home ut Preferen
ement

+/ Trusted sites | Protected Mode: OFf v BOH% v

Action

10.

Enter the low amount of the dollar range into the To field.

Enter "10".

Page 34

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Prefere
Home | Orders | Shipments | Planning

Finance | Product | Intelligence | Admin

Create Invoices | View Invoices | View Payments
View Invoices
Simple Search
Advanced Search
Invoice Number Payment Status  NotPaid  +
PO Number Invoice Amount From 10/ To
M= _____ Amount Due From To
Release Number N e T R [
(exmmpe s 12342) Invoice Date From @ To @
e a Due Date From ERS ]
Invoice Status  Approved  ~ (example: 17.0ct2013)
Invoice On  Payment  Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date PaymentNumber ReceiptDate
No search
conducted.

Discount Attachments

Planning Finance Product Intelligence Admin Home

gout Preferences Help Diagn.

+/ Trusted sites | Protected Mode: Off 4p v ®|e5% -
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Step Action

11. Enter the highest amount of the dollar range you are searching for into the To field.

Enter "60000".

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Create Invoices | View Invoices | View Payments
View Invoices

simple Search
Advanced Search
Invoice Number Payment Status  Not Paid -
PO Number Invoice Amount From 10 To 60000]

(x=mple : 1234)
Release Number

Amount Due From To

Tt i) Invoice Date From @ To @
P ILTE (T Due Date From = 19 =
Invoice Status  Approved  ~ (wample: 17-00-2013)
Go Clear
TInvoice On Payment Due PO Discount Available
Invoice Date Type Currency Amount Due Status Hold  Status Date Payment Number Receipt Date Discount Attachments
No search
conducted.

Export

ce Admin Home Logout Preferel

Planning Finance Product Intel

About th

+f Trusted sites | Protected Mode: OFf gy~ BOH% v

Step Action

12. Click the Go button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments
View Invoices
simple Search
Advanced Search
Invoice Number Payment Status  Not Paid -
PO Number Invoice Amount From 10 To 60000
(= taniee Amount Due From To
Release Number
et i ) Invoice Date From @ To @
Payment Humber Due Date From & 1 @
Invoice Status  Approved - {eample: 17-0c-2013)
<) Previous 1-25 = Next 25 (2
Payment PO Discount  Available
Invoice [Invoice Date ” Type  Currency| Amount Due Status On Hold Status  Due Date Payment Number Receipt|Date Discount Attachments
789456 25-5ep-2013 Standard MXN 2784.00 2784.00 In- Matching Not Paid 24-SEP- 30181
Process |Required 2013
23:00:
7894 25-Sep-2013 Standard MXN 4176.00 4176.00 In- Not Paid  24-SEP- 30182
Process 2013
23:00:00
EACT24414 13-Aug-2013 Standard MXN 16160.18 16160.18 Approved Not Paid 16-OCT- 15137
2013
23:00:00
EACT24311 09-Aug-2013 Standard MXN 55448.37 55448.37 | Approved Not Paid 12-OCT- 14445
FACT24313 09-Aug-2013 Standard MXN 40400.46 40400.46 Approved Not Paid 15368
FACT24312 09-Aug-2013 Standard MXN 48517.32 48517.32 Approved Not Paid 14445
FACT24308 08-Aug-2013 Standard MXN 31189.71 31189.71 Approved Not Paid 14444
FACT24306 08-Aug-2013 Standard MXN 54581.99 54581.99 Approved Not Paid 14443
Done ./ Trusted sites | Protected Mode: OFf g v BOH v

Step Action

13. Scroll down the page to view the list. The oldest invoice is last.

Click the Vertical scrollbar.

FACT24168 05-Aug-2013 standard MXN 53867.27 53867.27 Approved Not Paid 15138
FACT24095 01-Aug-2013 standard MXN 56873.22 56873.22 Approved Not Paid 14997
FACT23969 29-Jul-2013 Standard MXN 29557.77 29557.77 Approved Not Paid 15088
FACT23970 29-Jul-2013 Standard MXN 26933.63 26933.63 Approved Not Paid 15127
FACT23898 25-Jul-2013 Standard MXN 12129.33 12129.33 Approved Not Paid 20070
FACT23895 25-Jul-2013 standard MXN 15931.44 15931.44 Approved Not Paid 29069
FACT23894 25-Jul-2013 standard MXN 36260.05 36260.05 Approved Not Paid 27328
FACT23751 19-Jul-2013 Standard MXN 58047.51 58047.51 Approved Not Paid 14445
FACT23737 18-Jul-2013 Standard MXN 42196.03 42196.03 Approved, Not Paid 14659 i
FACT23678 17-Jul-2013 Standard MXN 42196.03 42196.03 Approved, Not Paid 14658
FACT23498 10-Jul-2013 Standard MXN 43782.27 43782.27 Approved, Not Paid 14825
FACT23500 10-Jul-2013 Standard MXN 14271.21 14271.21 Approved Not Paid 14962
FACT23497 10-Jul-2013 Standard MXN 27033.75 27033.75 Approved Not Paid 14112
Previous 1-25 | MNext 25

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn

atement Williams - Confidential and Propristary - Confidencial y Propidad il rights reserved.

+/ Trusted sites | Protected Mode: Off 44 v ®|95% -
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Step

Action

14.

FACT23497

Click the FACT23497 link.

To view invoice details for the invoice, click on an invoice number.

SHERWIN-WILLIAMS.  iSupplier Portal

Create Invoices | View Invoices = View Payments
Finance: View Invoices >
Standard Invoice: FACT23497 (Total MXN 27033.75)

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Home Logout Preferences Diagnostics

Currency=MXN

General
Invoice Date 10-Jul-2013
Status Approved
On Hold
Batch MXPQP20130805SES946
Attachments None
Supplier TNDUSTRIA METALICA DEL ENVASE
SA DECV

Suppler Site  PQPSS RM MXN
Address CARR TEOLOVUCAN-HUEHUETOCA-
APAXCO
KM 18

HUEHUETOCA, HUEHUETOCA 54680
Invoice Lines Scheduled Payments Hold Reasons

Line ~ ITVpe Description QtyUOM Price

1 Item BOTE 3.78 LT TRIPLE 2016 EACH 11.56°
PRESION
2 Tax SWMX FEDERAL - SWMX IVA

Return to Finance: View Invoices

Home Orders
Aboutthis Page  Privacy Statement

Amount Summary

Item

Freight
Miscelaneous

Tax

Prepayment
Retainage
Withholding Tax

Tax|
Induded Amount Retainage Status

23304.96

3728.79

Total

sh

23304.95
0.00

0.00
3728.79 ()
0.00

0.00

0.00
27033.75

PO
Number
0.00 Approved 14112

0.00 Approved

Shipmenis Planning Finance Product Intelligence Admin Home Logout Preferences Diag
dentia and Propieary - Co

Payment Information
Paid 0.00
Discount Tzken 0.00
Due 27033.75
Status Not Paid
Payment Date
Payment
Term Net 65
PO PO
Line Shipment Buyer Receipt
1 1 YANNES, VALENCIA
FLORES
Export

- Confiden 6. Orscle. Al rights reserved.

Dene

/ Trusted sites | Protected Mode: Off

Gy v mesE -

Step

Action

15.

information cells.

are available to view.

The Invoice detail page opens and displays the invoice status, totals and payment

In the next region, the Invoice Line, Scheduled Payments and Hold Reasons tabs

The Invoice Line tab will display all of the information for the lines in your invoice,
including your Purchase Order number.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagi

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

Finance: View Invoices >

Standard Invoice: FACT23497 (Total MXN 27033.75)

Currency=MXN
Payment Information
Seneral AMOUnt Sumary Paid 0.00
Tnvoice Date  10-Jul-2013 Item 23304.96 CrmmiTEE MID
Status Approved Freight 0.00 Ile ZiERE
On Hold Miscelaneous 0.00 e
Batch MXPQP20130805SES946 Tax 3728.79 [ e 2o
Attachments None Prepayment 0.00 Payment
Supplier INDUSTRIA METALICA DEL ENVASE Retanage 0.00 MRt 367
DE CV Withholding Tax 0.00
Suppler Site PQPSS RM MXH S
Address CARR TEOLOVUCAN-HUEHUETOCA-
APAXCO
KM 18
HUEHUETOCA, HUEHUETOCA 54680
Invoice Lines Scheduled Payments Hold Reasons
Tax PO PO PO
Line  Type Description QtyUOM Price  Included| AmountRetainage Status Number  Line  Shipment  Buyer Receipt
1 tem BOTE3.78 LT TRIPLE 2016 EACH11.56 23304.96 0.00 Approved 14112 1 0 YANNES, VALENCE
PRESION FLORES
2 [Tax |SWMX FEDERAL - SWMX IVA 372879 0.00 Approved

Return to Finance: View Invoices

Planning Fina Product Inf

Done o/ Trusted sites | Protected Mode: OFf v 5B -

Step

Action

16.

To view any scheduled payments, click the Scheduled Payments link.
|scheduled Payments

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences

Diagnos

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

Finance: View Invoices >

Standard Invoice: FACT23497 (Total MXN 27033.75)

Currency=MxN e
[ Export |
Payment Information
- Paid 0.00
Invoice Date  10-Jul-2013 Ttem 23304.96 Discount Taken 0.00
Status Approved Freight 0.00 Due 27033.75
0n Hold Miscelaneous  0.00 Status Not Paid
Batch MXPQP201308055E5946 Tax 372879 (1) Payment Date

Attachments None Prepayment 0.00 Payment
Supplier INDUSTRIA METALICA DEL ENVASE Retanage 0.00 Term _Met 65

SA DECV Withholding Tax 0.00
Supplier Ste  PQPSS RM MXN Total 27033.75

Address CARR TEOLOVUCAN-HUEHUETOCA-
APAXCO

KM 18
HUEHUETOCA, HUEHUETOCA 54680

Invoice Lines Scheduled Payments Hold Reasons

Due Date Amount Remaining Amount Status Method
13-Sep-2013 27033.75 27033.75 Not Paid Electronic

Return to Finance: View Invoices

Home Product Intelligence Admin Home Logout Preferenc

out thi ement

(2 items remaining) D picture http://: h om/0A_HTML/cabc +/ Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step

Action

17.

To make sure there are no holds on the invoice, click the Hold Reasons link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

Finance: View Invoices >

Standard Invoice: FACT23497 (Total MXN 27033.75)

Currency=MXN

Payment Information
— ¥ paid 0.00
Invoice Date  10-Jul-2013 Ttem 23304.96 Discount Taken  0.00
Status Approved Freight 0.00 Due 2703375
0n Hold Miscelaneous  0.00 Status Mot Paid
Batch MXPQP20130805SES946 Tax 372879 (B Payment Date
Attachments Nonme Prepayment 0.00 Payment
Supplier INDUSTRIA METALICA DEL ENVASE Retainage 0.00 Term _Net 65
SalEE Withholding Tax  0.00
Supplier Ste  PQPSS RM MXN Total 2703375
Address CARR TEOLOVUCAN-HUEHUETOCA-
APAXCO
KM 18
HUEHUETOCA, HUEHUETOCA 54680
Invoice Lines Scheduled Payments Hold Reasons
Hold Name Hold Reason Hold Reast a Release Name Release Reason Release Date
No resufts found.
Return to Finance: View Invoices Export

Home Order: ipments Planning Finance Product Intelligence Admin Home Logout Preferen

Aboutthis Page  Priv tatement

P h om/0A_HTML/OA,jsp?page= /oracle/apps/pos/account/webL +/ Trusted sites | Protected Mode: Off 4y v ®|Os% v

Step

Action

18.

If you want to view another invoice, click the Return to Finance: View
Invoices link to see the list again.

|Retu|‘n to Finance: View In*.-‘uicesi
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SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Create Invoices | View Invoices | View Payments
View Invoices
simple Search
Advanced Search
Invoice Number Payment Status  Not Paid -
PO Number Invoice Amount From 10 To 60000
¢ = Amount Dug From To
Release Number
= Invoice Date From 3 To 3
P T LT Due Date From 3 1, 3
Invoice Status  Approved - (evample: 17-0ct-2013)
Go Clear IR
<) Previous 1-25  » MNext 25 2
Payment PO Discount Available
Invoice  [Invoice Date ” Type  Currency| Amount Due Status On Hold Status  Due Date Payment Number Receipt|Date Discount Attachments

783456  25-5ep-2013  Standard MXN 2784.00 2784.00 In- Matching |Not Paid  24-SEP- 30181
Process Reguired

7894 25-Sep-2013  Standard MXN 4176.00 4176.00 In- Not Paid 30182
Process

FACT2441413-Aug-2013__ Standard MXN  16160.18 16160.18/Approved Not Paid 1513

FACT2431109-Aug-2013  Standard MXN  55448.37 55448.37 Approved Not Paid 14445

FACT2431309-Aug-2013  Standard MXN  40400.46 40400.46 Approved Not Paid 15368

FACT2431209-Aug-2013  Standard MXN  48517.32 48517.32|Approved Not Paid 14445

FACT2430808-Aug-2013  Standard MXN  31189.71 31189.71 Approved Not Paid 14444

FACT2430508-Aug-2013  Standard MXN  54581.09 54581.99 Approved Not Paid 14443

Done J/ Trusted sites | Protected Mode: Off v Bos% -

Step Action

19. This task showed you how to view invoice information.
End of Procedure.

Viewing Payment Information
Purpose: To show you how to view payment information

Pre-Requisites: Payments submitted by Buyer

Navigation: iSupplier Home Page > Finance (T) > View Payments (L) > Simple Search > View
Payments

You can access invoice and payment information as well as review invoice status online using
Oracle iSupplier Portal. Payment inquiry enables you to view the history of all the payments to
your invoices completed by the buying company. You can use the View Payments page to search
using various search criteria. On the Payments details page, you can see the payment details
including the invoices addressed by the payment.

Procedure
This task shows you how to view payment information.

This feature will allow you to view the history of all of the payments that have been applied to an
invoice.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Nurmber -
e Planai
Full List « Forecast Schedules
Subject Date * YMI
No resufts found. Orders
+ Agreements
« Purchase Orders

h__ Orders At A Glance * Purchase History

Shipments
PO Number Description Order Date * Delvery Schedules
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 : g;’:ﬂ‘éz e

Advance Shipment Notices
30198 High Speed Computer Purchase Test 02-0ct-2013 15 2
30197 High Speed Computer Purchase Test 02-0ct-2013 14
30184 High Speed Computer Purchase Test 26-Sep-2013 09:56:20 + Receipts
30187 High Speed Computer Purchase Test 26-5ep-2013 07:39:28 * Refums
* On-Time Performance
Iuoices,

LL Shipments At A Glance * Invoices

Payments
Shipment Number Packing Slip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
65486 25-5ep-2013 07:32:02

Planning Finance Product Intelligence Admin Home Lo

Done +/ Trusted sites | Protected Mode: OFf v 5B -

Step

Action

types of information.

The Payment information is in the Finance tab.

The iSupplier Portal Home page displays tabs that give you access to different

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

Search PO Number -
Notificati T
* Forecast Schedules
Subject Date o VMI

No results found.

e Agreements

= * Purchase Orders
L- Orders AL A Glance « Purchase History
Shipments
PO Number Description Order Date + Delvery Schedules
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 . g;’zf‘iz R
30198 High Speed Computer Purchase Test 02-0ct-2013 15 =
30197 High Speed Computer Purchase Test 02-Oct-2013 14 Receipts
30184 High Speed Computer Purchase Test 26-5ep-2013 09:56:20 » Receipts
30187 High Speed Computer Purchase Test 26-Sep-2013 07:39:28 * Retumns
+ On-Time Performance
Invoices
Shipments At A Glance o Invoices
Bayments,
‘Shipment Number Packing Slip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
65486 25-Sep-2013 07:32:02

Finance Product Intelligence Admin Home L

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step

Action

Click the Finance tab.

! Finance II

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product
Create Invoices | View Invoices | View Payments

Invoice Actions

Intefligence | Admin

Create Invoice ~ Witha PO
Search

Note that the search is case insensitive
Suppler INDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Nurmber
DE CV

Invoice Amount
Invoice Number

Invoice Date From Invoice Date To ]
{eample: 17-00 Currency
Invoice Status -
Go | [ Clear
Invoice Number Invoice Date Invoice Currency Code  Invoice Amount Purchase Order  Status Withdraw Cancel Update View Attachments

No search conducted.

Create Invoice ~ With a PO v | Go

s Planning Finance Product Intelligence Admin Home

Aboutthis

Dane +/ Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step

Action

The Finance tab allows you to Create Invoices, View Invoices, or View
Payments.

In this task, you will View Payments.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Invoice Actions

Create Ivoice~ Witha PO =
Search

Note that the search is case insensitive
Supplier INDUSTRIA METALICA DEL ENVASE SA  pyrchase Order Number
DE CV

Invoice Number Invoice Amount

Invoice Date To

Invoice Date From

{eszmple; 1702201 Currency
Invoice Status -
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order ~ Status Withdraw Cancel Update View Attachments

No search conducted.

Create Tzvoice  Witha PO =

Home Orde Finance Product Intel nce Admin Home ut Preferen

lement

Done «/ Trusted sites | Protected Mode: OFf 5 v BB~

Step Action

4, Click the View Payments link.
View Payments

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices = View Payments
View Payments

Simple Search

Note that the search is case insensitive Advanced Search
Payment Number Status |:| Q
Invoice Number Payment Amount From To

PO Number
(ample : 1234) Payment Date From

(eample: 17.0ct-2013)
Relaase Number
(@ample

Payment Payment Date Currency Amount Method  Status  StatusDate  Bank Account Invoice PO Number
No search conducted.

Home Planning Finance Product Intelligence Admin Home Logout Preferenc

lement

Done «/ Trusted sites | Protected Mode: Off fa v ®OSH -
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Step

Action

Enter search criteria in the Simple Search area to view the payments.

The criteria has been pre-selected for this example.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

View Payments
Simple Search
Note that the search is case insensitive Advanced Search
Payment: Number Status Q
Invoice Number Payment Amount From To
PO Number 3
Payment Date From = To (=]

{eample: 17-0ct-2013)
Relaase Number

fex 342)
| Go | [ clear
Payment Payment Date Currency AmountMethod  Status StatusDate  Bank Account  Invoice PO Number
No search conducted.

Export

Home Orders Shipments Planning Finance Product |

Aboutthis Page  Privacy Statement h

Done «f Trusted sites | Protected Mode: OFf 5~ BOH% v

Step

Action

To select the status from a complete list of values, click in the Status field.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices = View Payments
View Payments

Simple Search

Note that the search is case insensitive Advanced Search
Payment Number swws [ ] Q@

Invoice Number Payment Amount From To
PO Number
[ Peyment Date Fom =
) (erample: 17-0c-2013)
Relaase Number
{mampe ; 1234

Payment Payment Date Currency Amount Method  Status  StatusDate  Bank Account Invoice PO Number
No search conducted.

Home Planning Finance Product Intelligence Admin Home L
lement E

«f Trusted sites | Protected Mode: OFf 5~ BOH% v

Step Action

7. Enter the desired information into the Status field.

Enter "%".

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preference

Home | Orders | Shipments | Planning | Finance | Product
Create Invoices | View Invoices | View Payments
View Payments

Intelfligence | Admin

simple Search
MNote that the search is case insensitive Advanced Search
Payment Number Status Q
Invoice Number Payment Amount From To
PO Number v  Date F T
e feE ayment Date From o
lEzmianiesd & (exampl; 17-05:20:3)
Relaase Number
Payment Payment Date Currency Amount Method  Status  Status Date Bank Account Invoice PO Number

No search conducted.

i) Error on page. +/ Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step Action

8. Click the Search for Status button.

E e PN — —— e e e s V\:"
& Search and Select List of Values - Windows Internet Explorer provided by The Sherwin-Williams Cn‘ F=SETC)
Create Irvoicel Search and Select: Status
it Cancel Select a
Search
Simple Seat | 1 604 your item, select 3 fiter rem n the puldown it and enter 3 value n the text fisld, then select the "Go" button.
Search By Check Status +| % | 6o e
Payment N
Irvice M Results
PO N
Previous 1-10 v Mext 10 @
Relazse M| Select Quick Select Check Status
. - Cleared
Payment & Cleared but Unaccounted L ber
o search conf 3 —
> Negotible
&3 Overflow
| , I
&3 Reconciled Unaccounted
s Set Up
- Spoied
N Stop Initiated
Previous 1-10 ~ Mext 10
About this Page
Cancel Select
< i ] »
Done +/ Trusted sites | Protected Mode: Off A v ®o5% -
Done. E1 +// Trusted sites | Protected Mode: Off 43~ BOH v
Step Action
9. The Search and Select: Status page displays a list of values to choose from.
Using the Quick Select button saves additional steps when making your selection.
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SHERWIN-WILLIAMS.  iSuppli

g Search and Select List of Values - Windows Internet Explorer provided by The Sherwin-Williams Co. _ E‘

Step

10.

Create Irvoiced | Search and Select: Status
View Payment Cancel Select
Search
Simple Seat | 1 604 your item, select 3 fiter rem n the puldown it and enter 3 value n the text fisld, then select the "Go" button.
tiote that thed | search By Check Status = % -
Payment
Irvice M Results
PO I
9 Previous 1-0  + Next 10 @
Relaase M Quick Select Check Status
» Cleared
Payment - Cleared but Unaccounted umber
No search conf 3 ssued
- Negotiable
&3 Overflow
&3 Reconciled Unaccounted
- Set Up
» Spolled
&3 Stop Inftiated
O Previous 110+ Next 10 ®
About this Page
< m ] »
Done +/ Trusted sites | Protected Mode: Off A v ®o5% -
Done. El +/ Trusted sites | Protected Mode: Off 43~ BOH v
Action
Click the Quick Select button on the line you have identified as your choice.

SHERWIN-WILLIAMS.  iSupplier Portal
Home

Shipments | Planning | Finance | Product | Intelligence
Create Invoices | Wiew Invoices | View Payments

View Payments

Simple Search

Note that the search is case insensitive Advanced Search
Payrment Nurmber Status Megotisble Q

Irvoice Nurnber Payment Aot From | To
PO Nurnber

Ty Paymert Date Fom
feample 1239 erampl: 1701t
Relaase Nurber "

fexample : 123421

Payment Payment Date Currency Amount Method Status  Status Date Bank Account Invoice  PD Number
No search conducted.

Done. E1 « Trusted sites | Protected Mode: Off 45~ BOH% v
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Step Action

11. In this example, you will enter a range in the Payment Amount From and To fields
as additional criteria.

SHERWIN-WILLIAMS.  iSupplier Portal

Home
Shipments | Planning | Finance | Product | Intelligence

Create [voices | Wiew Invoices | View Payments

View Payments

Simple Search

Note that the search is case insensitive Advanced Search

Payment Mumber Status Negotiable Q
Iwaice Number Payment AmoLrt From To
PO Nurber = -
= Payment Date From

(erample: 17-Cut-2013)
Relaase Number

Gexarnple 1 123421

Go Clear
Payment Payment Date Currency Amount Method Status  Status Date Bank Account Inyoice PO Number
No search conducted.

Export

Done. En «f Trusted sites | Protected Mode: Off 5 v ®o5nm o~

Step Action

12. Click in the From field.
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SHERWIN-WILLIAMS.  iSupplier Portal

Shipments | Planning | Finance | Product | Intelligence
Create Invoices | Wiew Invoices | View Payments
View Payiments

Simple Search

Note that the search is case insensitive Advanced Search
Payment Mumber Status Negotizble Q
Irvaice Mumnber Payment Amant From To

PO Nurnber =
(exarnple : 1234) Payment Date From

(example: 17.0c1.2013)
Relaase Mumber

fexample : 123421

Payment Payment Date Currency Amount Method Status  Status Date Bank Account Invoice  PD Number
No search conducted.

Done. E1 « Trusted sites | Protected Mode: Off 45~ BOH% v

Step

Action

13.

Enter the desired information into the From field.

Enter "50".

SHERWIN-WILLIAMS.  iSupplier Portal

Home

Shipments | Planning | Finance | Product

Create Imwoices | Wiew Invoices | View Payments

Intelligence

View Payments

Simple Search

Note that the search is case insensitive Advanced Search

Payment Mumber Status |Megotiable Q
Irwoice Murmber Payment &mourtFrom  S0|To
PO Nurber

- Payment Date From
B o ph15) (erample; 17.Ca1-2013)

Payment Payment Date Currency AmountMethod ~ Status  Status Date Bank Account Invoice PO Number
Mo search conducted.

Done. En «f Trusted sites | Protected Mode: Off iy v ®osm -
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Step Action

14, Click in the To field.

SHERWIN-WILLIAMS.  iSupplier Portal

Home
Shipments | Planning Intelligence

Create Ivoices | Wiew Invoices | View Payments

View Payments

Simple Search

Note that the search is case insensitive Advanced Search

Payment Murnber Status Negotiable Qq
Invoice Murnber Payment Amourt From 50| T
PO Nuriber =
(evample s 1234) Payment Date From E o =]

(example: 17.0c1.2013)
Relaase Mumber

fexample : 123421
| Go | [ Clear
Payment Payment Date Currency Amount Method ~ Status  Status Date Bank Account Invoice PO Number
No search conducted.

Export

Done. Ei « Trusted sites | Protected Mode: Off 3 v ®OSH -

Step Action

15. Enter the desired information into the To field.

Enter "50000".
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SHERWIN-WILLIAMS.  iSupplier Portal

Shipments | Planning | Finance | Product | Intelligence
Create Invoices | Wiew Invoices | View Payments
View Payiments

Simple Search

Mate that the search is case insensitive Advanced Search
Payment Murrber Status Negotiable Q
Invaice Murnber Payrment Amaurt From S0 To 50000
PO Nurnber ]

Payment Date From

fxamgle : 1234) (rample; 170t 2013)

Relaase Mumber

fexample : 123421

Payment Payment Date Currency Amount Method Status  Status Date Bank Account Invoice  PD Number
No search conducted.

Done. E1 « Trusted sites | Protected Mode: Off 45~ BOH% v

Step Action

16. To start the search, click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Create Invoices | View Invoices = View Payments
View Payments
Simple Search
Note that the search is case insensitive Advanced Search
Payment: Number Status |Negotiable Q
Invoice Mumber Payment Amount From 50 To 50000
PO Number 5 T = .
— A ayment Date From o
leiocE & (example: 17-0ct-2013)
Relaase Number
(example : 12342)
Payment Payment Date ™ Currency Amount Method  |Status Status Date  Bank Account Invoice PO Number
134629 26-5ep-2013 MXN 4524.00 Electronic  Negotiable  26-Sep-2013 BANAMEX CIA_1019 TH 2013 30184
134628 26-Sep-2013 MXN 4176.00 Electronic  Negotable  26-Sep-2013 BANAMEX CIA_1019 299 30183
134626 25-5ep-2013 MXN 4176.00 Electronic  Negotiable  25-Sep-2013 BANAMEX CIA_1019 TH 99 30179
134627 25-5ep-2013 MXN 4524.00 Electronic  Negotiable  25-5ep-2013 BANAMEX CIA_1019 TH 98 30180
134625 25-8ep-2013 MXN 4524.00 Electronic  Negotable  25-Sep-2013 BANAMEX CIA_1019 8809 30176
134624 24-5ep-2013 MXN 4176.00 Electronic  Megotiable  24-Sep-2013 BANAMEX CIA_1019 123 30175
5577 03-Feb-2012 MXN 9234.39 Check Negotiable  03-Feb-2012 SWMX PQPSS MXN REEMBOLSO FACT8014 5353
4621 23-Now-2011 MXN 42751.80 Check MNegotiable  23-Nov-2011 SWMX PQPSS MXN REEMBOLSO FACT6217 5402

Home Planning Finar Product Inf nce Admin
lement

Done // Trusted sites | Protected Mode: Off 3 v ®OSH -
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Step Action

17. A list of payments matching your search criteria displays in the Results area of the
search page.

At a glance, the system displays several key pieces of informaton on your payment.

Review the columns headings below.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagni

Home | Orders | Shipments | Planning | Finance | Product
Create Invoices | View Invoices | View Payments

Intelligence | Admin

View Payments
Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status |Negotiable X
Invoice Number Payment Amount From 50 To 50000
PO MNumber ) -
(ample : 1734) Payment Date From - =]
{example: 17-0ct-2013)
Relaase Number
{@ample ; 1234.2)
[ 6o | [ clear ]

Payment Payment Date~  Currency Amount Method  |Status Status Date  Bank Account Tnvoice
26-5ep-2013 MXN 4524.00 Electronic  Negotiable  26:5ep-2013  BANAMEX CIA_1019 TH 2013
26-5ep-2013 MXN 4176.00 Electronic  Negotable 26-5ep-2013  BANAMEX CIA_1019 209
25-5ep-2013 MXN 4176.00 Electronic  Negotable 25-5ep-2013  BANAMEX ClA_1019 TH 99
255ep-2013 MXN 4524.00 Electronic  Negotiable 25Gep-2013  BANAMEX CIA_1019 TH 98
255ep-2013 MXN 4524.00 Electronic  Negotable 255ep-2013  BANAMEX CIA_1019 8800
24-58p-2013 MXN 4176.00 Electronic  Negotable  24-5ep-2013  BANAMEX ClA_1019 123
03-Feb-2012 MXN 9234.39 Check lNegotable 03-Feb-2012 | SWMX PQPSS MXN REEMBOLSO FACT8014
23Nov-2011 MXN 42751.80 Check Negotable 23-Nov-2011  SWMX PQPSS MXN REEMBOLSO FACT6217

Planning Finance Product | ence Admin Home

idential

Done o/ Trusted sites | Protected Mode: OFf 4 v BOH% v

Step Action

18. Select a Payment to view the datail.

Click the 134629 link.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagni

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

Finance: View Payments >

Payment: 134629 (Total MXN 4524.00)

Payment Date 26-Sep-2013 Supplier INDUSTRIA METALICA DEL ENVASE SA DE
Method Electronic
Status Negotiable Supplier Site  LACGSS PKG MXN
Status Date 26-Sep-2013 Address
Bank Account BANAMEX CIA_1019
Included Invoices

Invoice [Invoice Date Type Currency | Amount Status Payment Status Payment PO Number  Receipt Attachments
TH 2013 26-Sep-2013 Standard ~ MXN 4524.00 Approved Paid 4524.00/30184

Return to Finance: View Payments

Home s Planning Finance Produc
About thi lement

Done «f Trusted sites | Protected Mode: OFf v BB~

Step Action

19. The Payment information displayed includes Invoice number and Date, Amount,
Payment Status, and PO Number.

The Invoice or the PO can be viewed from this page by clicking on the correct link.
In this example, return to the View Payments page to view from that page.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagnos

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices = View Payments
Finance: View Payments >

Payment: 134629 (Total MXN 4524.00)

Payment Date 26-Sep-2013 Supplier INDUSTRIA METALICA DEL ENVASE SA DE
Method Electronic o
Status Negotiable Supplier Site  LACGSS PKG6 MXN

Status Date 26-Sep-2013
Bank Account BANAMEX CIA_1019

Included Invoices
Invoice [Invoice Date Type Currency | Amount Status Payment Status Payment PO Number  Receipt Attachments
TH 2013 26-Sep-2013 Standard ~ MXN 4524.00 Approved Paid 4524.00/30184

Return to Finance: View Payments

Home Planning Finance Product Intel ce Admin Home

lement

Done «// Trusted sites | Protected Mode: Off fa v ®OSH -
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Step Action

20. Click the Return to Finance: View Payments link.
[Return to Finance: View Paymentyg

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences
Home | Orders | Shipments | Planning | Finance | Product
Create Invoices | View Invoices | View Payments

View Payments

Intelligence | Admin

Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status |Negotiable Q
Invoice Number Payment Amount From 50 To 50000
PO Number Pyt ate - =
(excan . " ayment Date From . 0 !
(zample : 1234) L (wampk: 17.0:2013)
Relaase Number
{example  1234.2)
Go | [ Clear
|payment Date~  Currency Amount Method  |Status Status Date  Bank Account Tnvoice
26-52p-2013 MXN 4524.00 Electronic  Negotable  26-5ep-2013  BANAMEX CIA_1019 TH 2013
26-Sep-2013 MXN 4176.00 Flectronic _ Negotble  26-Sep2013  BANAMEX CIA_1018 909
25-8ep-2013 MXN 4176.00 Electronic  Negotable  25-5ep2013  BANAMEX CIA_1019 TH 59
25-5ep-2013 XN 4524.00 Electronic  Negotable  25-5ep-2013  BANAMEX CIA_1019 TH o8
25-58p-2013 XN 4524.00 Electronic  Negotable  25-5ep-2013  BANAMEX CIA_1019 8899
24-Sep-2013 MXN 4176.00 Flectronic _ Negotble  24-Sep2013  BANAMEX CIA_1018 123
03-Feb-2012 MXN 9234.39 Check  Negotable (03-Feb-2012  SWHMX PQPSS MXH REEMBOLSO FACTS014
234i0v-2011 XN 42751.80 Check  Negotable 23-Nov-2011 SWMX PQPSS MXN REEMBOLSO FACTE217

Home Planning Finance Product Intelligence Admin Home
About thi: ment

Dane ./ Trusted sites | Protected Mode: Off fy v ®|Os% v

Step Action

21. The Invoice number and PO Number are available as links on each in the Results
region of the Search page.

View the Invoice attached to this Payment.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices = View Payments

View Payments
Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status |Negotiable <
Invoice Number Payment Amount From 50 To 50000
PO Number 5 T =] .
= 0 ‘ayment Date From o
{exampe : 1234) ! (example: 17.0c:2013)
Relaase Number
{example : 1234
Payment |Payment Date™  Currency Amount Method  [status Status Date  Bank Account Invoice PO Number
134629 26-Sep-2013 XN 4524.00 Electronic  Negotiable  26-Sep-2013  |BANAMEX CIA_1019 TH 2013 30184
134628 26-Sep-2013 MXN 4176.00 Electronic  Negotiable  26-Sep-2013  |BANAMEX CIA_1019 999 30183
134626 25-5ep-2013 WX 4176.00 Electronic  Negotiable  25-5ep-2013  BANAMEX CIA_1019 TH 99 30179
134627 25-5ep-2013 XN 4524.00 Electronic  Negotiable  25-5ep-2013  |BANAMEX CIA_1019 TH 98 30180
134625  25-5ep-2013 MXN 4524.00 Electronic  Negotiable  25-Sep-2013  |BANAMEX CIA_1019 8899 30176
134624 24-5ep-2013 WX 4176.00 Electronic  Negotiable  24-5ep-2013  BANAMEX CIA_1019 123 30175
5577 03-Feb-2012 XN 9234.39 Check Negotible 03-Feb-2012 | SWMX PQPSS MXN REEMBOLSO FACTB014 |5353
4621 23-Nov-2011 MXN 42751.80 Check Negotable 23-Nov-2011 | SWMX PQPSS MXN REEMBOLSO FACT6217 |5402

Home nce Admin

lement

Done o/ Trusted sites | Protected Mode: OFf v 5B -

Step

Action

22.

View the Invoice.

Click the TH_2013 link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagnostic

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

Finance: View Payments >

Standard Invoice: TH_2013 (Total MXN 4524.00)

Currency=MXN

Payment Information
Seneral Amount Summary Paid 4524.00
Invoice Date  26-Sep-2013 Item 3900.00 Discount Taken 0.00
Status Approved Freight 0.00 2z LIY
on Hold Miscelaneous 0.00 Status Paid
Batch T esgo0/d EMEEHEE DS
Attachments View Prepayment 0.00 Payment 124629
Supplier INDUSTRIA METALICA DEL ENVASE
PP A DE OV Retainage  0.00 Term IMMEDIATE
Withholding Tax 0.00
Supplier Site  LACGSS PKG MXN o)

Address CARR. TEOLO-HUEHUETOCA

S/N
HUEHUETOCA, MEX 54680
Invoice Lines  Scheduled Payments Hold Reasons

Line ~ Type Description QtyUOM  Price Tax Included|Amount Retainage/Status PO Number PO Line PO Shipment Buyer Receipt
1 Item 3 EACH 1300.00 3900.00 0.00 Approved 30184 1 1 WBU

2 Tax  SWMX FEDERAL - SWMX VA 624.00 0.00 Approved

Return to Finance: View Payments

hipments Pla e Product Intellige dmin Home Logout Prefere

Done J/ Trusted sites | Protected Mode: OFf v BB -
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Step

Action

23.

The Invoice opens to the Invoice Lines tab. All lines of the Invoice are displayed.

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning | Finance
Create Invoices | View Invoices | View Payments
Finance: View Payments >

Standard Invoice: TH_2013 (Total MXHN 4524.00)

Product | Inteligence | Admin

Home Logout Preferences Diagnostics

Currency=MXN

Address CARR. TEOLO-HUEHUETOCA
S/N
HUEHUETOCA, MEX 54680

Invoice Lines
Line - [Type Description

1 Item
2 Tax SWMX FEDERAL - SWMX IVA

Qty uom

Return to Finance: View Payments

Home

Aboutthis Page  Priv; tatement

3 EACH 1300.00

s Planning Finance Product Intelli

General Amount Summary
Invoice Date  26-Sep-2013 Irem 3900.00
Status Approved Freight 0.00
0On Hold Miscellaneous  0.00
Batch Tax 624.00 &
Attachments  View Prapayment 0.00
Supplier INDUSTRIA METALICA DEL ENVASE Retainage 0.00
LEEy Withholding Tax  0.00
Supplier Ste  LACGSS PKG MXN Total 4524.00

Scheduled Payments Hold Reasons

Price Tax Included|Amount Retainage Status
3900.00 0.00 Approved
624.00 0.00 Approved

isential

Payment Information

Paid

Discount Taken
Due

Status
Payment Date

Payment
Term

PO Number PO Line PO Shipment
30184 1 1

ence Admin Home

4524.00
0.00

0.00

Paid
25-SEP-2013
23:00:00
134629
IMMEDIATE

Buyer

Receipt

KWBUYER, Katherine

Export

Dene

/ Trusted sites | Protected Mode: Off

4y~

#95% ~

Step

Action

24,

Click the Return to Finance: View Payments link.
[Return to Finance: View Paymentd
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Supplier Portal Training Guide

Supplier Portal

Planning | Finance | Product
View Payments

Intelligence | Admin

Home Logout Preferen

Simple Search

Ho
e

Note that the search is case insensitive

me
ment

nce Admin

Payment Number Status |Negotiable
Invoice Number Payment Amount From 50 To 50000
PO Number
(esampe : 1234) Paymantpate Fom
Relaase Number
(@ample i 1234
Payment Payment Date~  Currency Amount Method  |Status Status Date  Bank Account Invoice PO Number
134620 26-5ep-2013 MXN 4524.00 Flectronic _ Negotble  26-Sep-2013 | BANAMEX CIA_1018 TH 2013 |30184
13468 26-5ep-2013 MXN 4176.00 Electronic  Negotable  26-5ep-2013  BANAMEX CIA_1019 999 30183
134626 25-5ep-2013 XN 4176.00 Electronic  Negotable  25-5ep-2013  BANAMEX CIA_1019 TH 99 30179
134627 255ep-2013 MXN 4524.00 Flectronic _ Negotable  25-Sep2013 | BANAMEX CIA_1018 TH 08 30180
134625  255ep-2013 MXN 4524.00 Electronic  Negotable  25-5ep-2013  BANAMEX CIA_1019 8899 30176
134624 24-5ep-2013 XN 4176.00 Electronic  Negotable  24-5ep-2013  BANAMEX CIA_1019 123 30175
5577 03-Feb-2012 MXN 9234.39 Check  Negotble 03-Feb-2012 | SWMX PQPSS MXH REEMBOLSO FACTS014 5353
4621 23-Nov-2011 MXN 42751.80 Check  Negotable 23-Nov-2011 |SWMX PQPSS MXN REEMBOLSO FACTE217 5402

Advanced Search

Done

o/ Trusted sites | Protected Mode: OFf

v Bo5% -

Step

Action

25.

View the PO.

Click the 30184 link.

SHERWIN-WILLIAMS.

Create Invoices |
Finance: View Payments >

Home | Orders | Shipments | Planning | Finance | Product
View Invoices

iSupplier Portal

View Payments

Standard Purchase Order: 30184, 1 (Total MXN 3900.00}

Intelligence

Home Logout Preferences

Currency=MXN

Order Information

General

Total
supplier

Supplier Site
Address

Buyer
Order Date
Description

Status

Reason

Note to Supplir
Operating Unit:
Supplier Order Number
Attachments

PO Details

Details |Line Type
Show1l  Goods

3900.00
INDUSTRIA METALICA DEL
ENVASE SA DE CV

LACGSS PKG MXN

CARR. TEOLO-
HUEHUETOCA

S/H

HUEHUETOCA, MEX 54680
KWBUYER, Katherine
26-Sep-2013 09:56:20
High Speed Computer
Purchase Test

Accepted

SWMX LACGSS OU

None

Show All Details | Hide Al Details
Item/Job
FMKW Computer

Supplier Item

Retumn to Finance: View Payments

Terms and Conditions

Payment Terms IMMEDIATE
Carrier
FOB
Freight Terms
Shipping Control

Ship-To Address

Address PONIENTE 140

Payment Status Paid

INDUSTRIAL VALLEJIO
AZCAPOTZALCO, 02300

Bill-To Address

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Description
High Speed Computer

uoM
EACH

Actions  Request Changes
Qty Price  Amount Status
3 1300 3900.00 Open

Actions  Request Changes = Go Export

Trusted sites | Protected Mode: Off

- Export

Total
Received
Invoiced

3900.00
3900.00

Attachments Reason

Page 57




Supplier Portal Training Guide

Step Action

26. The PO information displays.

The PO Details are available by clicking the Show link under Details, if desired.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments
Finance: View Payments >

Standard Purchase Order: 30184, 1 (Total MXN 3900.00}

Currency=MxN Actions  Request Changes = Export
Order Information
General Terms and Conditions
Total 3900.00
Total 3900.00 Payment Terms TMMEDIATE Received 3900.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 3900.00
ENVASE SA DE CV FOB Payment Status Paid
Supplier Site  LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Control
HUEHUETOCA
S/N Ship-To Address E
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address PONIENTE 140
Order Date  26-Sep-2013 09:56:20 595
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300
Status Accepted
Reason Bill-To Address

Note to Supplier
Operating Unit SWMX LACGSS OU
Supplier Order Number
Attachments None

Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

PO Details

Show All Details | Hide Al Details

Detai ne Type Item/Job Supplier Item Description UOM  Qty Price Amount Status Attachments Reason
@ Show|1 Goods |FMKW Computer High Speed Computer EACH 3/ 1300  3900.00 Open
Return to Finance: View Payments Actions  Request Changes  » | Go | | Export

Done /' Trusted sites | Protected Mode: Off fa v ®OSH -

Step Action

217. To view other payments, click the Return to Finance: View Payments link where
you can select another Payment to view.

[Return to Finance: View Paymentd
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Home Logout Prefer

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Create Invoices | View Invoices | View Payments

View Payments
Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status |Negotiable X
Invoice Number Payment Amount From 50 To 50000
PO Number 3
5 Payment Date From =] To =]
‘ {example: 17-0ct-2013)
Relaase Number
fex 112347)
Go | | Clear
Payment |Payment Date™  Currency Amount Method  [status Status Date  Bank Account Invoice PO Number
134629 26-Sep-2013 XN 4524.00 Electronic  Negotiable  26-Sep-2013  |BANAMEX CIA_1019
134628 26-Sep-2013 MXN 4176.00 Electronic  Negotiable  26-Sep-2013  |BANAMEX CIA_1019
134626 25-5ep-2013 WX 4176.00 Electronic  Negotiable  25-5ep-2013  BANAMEX CIA_1019
134627 25-5ep-2013 XN 4524.00 Electronic  Negotiable  25-5ep-2013  |BANAMEX CIA_1019
134625  25-5ep-2013 MXN 4524.00 Electronic  Negotiable  25-Sep-2013  |BANAMEX CIA_1019
134624 24-5ep-2013 WX 4176.00 Electronic  Negotiable  24-5ep-2013  BANAMEX CIA_1019
5577 03-Feb-2012 XN 9234.39 Check Negotible 03-Feb-2012 | SWMX PQPSS MXN REEMBOLSO
4621 23-Nov-2011 MXN 42751.80 Check Negotable 23-Nov-2011 | SWMX PQPSS MXN REEMBOLSO

Home Orders Shipments Planning Finance

Aboutthis Page  Privacy Statement

Done /' Trusted sites | Protected Mode: Off ‘5 v BOSH v

Step Action

28. This task showed you how to view payment information.
End of Procedure.

Viewing Receipts
Purpose: To show you how to view receipts

Pre-Requisities: Pre-existing receipts

Navigation: iSupplier Portal Home Page > Shipments (T) > Receipts (L) > enter criteria to search
for receipts

The View Receipts page enables you to explore a historical view of all receipts that have been

recorded for your shipped goods. Enter search criteria to view the receipts. A listing of the
receipts that match your search criteria displays.

Procedure
This task shows you how to view receipts.

Receipts are payments that you receive from your customers for goods or services provided.

Page 59




SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Supplier Portal Training Guide

Home Logout Preferences Help Diagn

Search PO Number -

p—— =

* Forecast Schedules
s VMI

Subject Date
No results found. orders
o Agreements
o Purchase Orders
h_ Orders At A Glance ¢ burchase History
Full List Shipments
PO Number Description Order Date « Delivery Schedules
T . D
30192 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Overdue Receipts
» Advance Shipment Hotices
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56
30107 High Speed Computer Purchase Test 02-0ct-2013 14:39:25
30184 High Speed Computer Purchase Test 26-5ep-2013 09:56:20 o Recaipts
30187 High Speed Computer Purchase Test 26-5ep-2013 07:39:28 e i
 On-Time Performance
Invoices
shipments At A Glance o Invoices
Eayments,
Shipment Number Packing Siip Shipment Date  Payments
12345 25-5ep-2013 13:35:14
65486 25-5ep-2013 07:32:02

Planning Finance Product Intelligence Admin Home Logout Preference:

Done +f Trusted sites | Protected Mode: OFf 45 v BOH% o~

Step

Action

The iSupplier Portal Home page displays several options for viewing your
Payables, Purchasing, Shipping and Ordering transactions.

Your Shipping and Receiving information is viewed under Shipments tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning

Home Logout Preferences Help Diaan,

Finance | Product | Intelligence | Admin

Search PO Number -
« Forecast Schedules
Subject Date o VMT
No results found. Orders
+ Agreements
« Purchase Orders
h, Orders At A Glance » Purchase Hito
Full List Shipments
PO Number Description Order Date o Delvery Schedules
30100 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 * Overdue Recepts
« Advance Shpment Notices
30108 High Speed Computer Purchase Test 02-0ct-2013 15:22:56
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25
301 High Speed Computer Purchase Test 26-5ep-2013 09:56:20 « Receipts
30187 High Speed Computer Purchase Test 26-5ep-2013 07:39:28 * Retumns
+ On-Time Performance
Invoices
Shipments At A Glance * Invoices
Full List Payments
Shipment Humber Packing Siip Shipment Date * Payments
12345 25-5ep-2013 13:35:14
65486 25.5ep-2013 07:32:02

Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step

Action

Click the Shipments link.
! Shipments I

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance
Delivery

Home Logout Preferences Help Diagnostics

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diag
Aboutthis Page  Privacy Statement Shen - Confidental and Propritary - Confidential . Propiedad - Coy

Simple Search
Advanced Search
Organization Q Ttem Nurmber Q
PO Number Ship-To Location Q
Supplier Ttem Q Promised Date =]
Ttem Description (example: 17-Oct-2013)
Need-By Date =]
(@=mpie: 17-0c1-2013)
Go | | Clear
PO Supplier Item Quantity Quantity  Ship-To Item Supplier Supplier  Promised Need-By
Organization  Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

+f Trusted sites | Protected Mode: OFf

v Bos% -

Step

Action

Schedules, Receipts, Returns and Performance metrics.

been recorded for goods and services that have been delivered.

The Shipment tab also contains views for Delivery's, Shipment Notices and

The Receipt transaction page will provide an historcial view of all receipts that have
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Delivery | shipment Notices | Shipment Schedules | Receipts | Retumns | Overdue Receipts | On-Time
Delivery
Simple Search

Oganzaton [ |4 femfumber [ ] @
PO Number shp-Tolocaton | . @
SupplerTrem [ | 4 promsed Date [

(wxampie: 17-0ct.201
Need-By Date @
(x=mple: 17-Oc-2013)

Item Description

PO Supplier Item Quantity Quantity  Ship-To Item Supplier Supplier  Promised Need-By
Organization Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  Supplier Location ~ Date Date
No search
conducted.

Home Ord Planning Finance Product Inte Help Diagni

About th ement

o Trusted sites | Protected Mode: Off £ v BOH% v

Step

Action

Click the Receipts link.
eceipts

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diaan,

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time

View Receipts

Simple Search
Advanced Search
Receipt Number Oganzaton [ ] @
PO Number T —
{oample : 1234)
Release Number suppiertem [ ] A
(wample 1 12342) Ttem Description
Shipment Number
Shipped Date
Creation Shipped Packing Freight Bill of PO
Receipt Date Organization Shipment Date Slip ContainersWaybill/ Airbill Carrier lading  Number Invoice Attachments
No search
conducted.

Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn

+/ Trusted sites | Protected Mode: Off 45~ ®|e5% -
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Step

Action

Enter criteria to search for the receipt to view.

In this example, enter the receipt number.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferenct

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retuns | Overdue Receipts | On-Time Performance
View Receipls

simple Search

Advanced Search

Receipt Number
PO Number

Organization Q,

Item Number 4
{oamsle 1 1234) R
Release Number Supplier Ttem 4,
Ttem Description
Shipment Number
Shipped Date (=)
{example: 17-0ct-2013)
Go Clear
Creation Shipped  Packing Freight Bill of PO
Receipt Date Organization Shipment Date Slip Containers Waybill/ Airbill Carrier Lading Number Invoice Attachments
No search
conducted.

Export
Home Planning Finance Product Inte
About this Page vacy Statement il and Proprieary

ce Admin Home Logout Preferel

acle. Al rights reserved.

+f Trusted sites | Protected Mode: OFf £ v HOH% v

Step

Action

Enter the desired information into the Receipt Number field.

Enter "23289".
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Lagout Preferen
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retumns | Overdue Receipts | On-Time Performance
View Receipls

Simple Search
Advanced Search
Receipt Number 23289 Organization Q,
PO Number ; Item Number -
{@ample ; 1234) N
Release Number Supplier Ttem 4,
(msample : 12342) Item Description
Shipment Nurmber
Shipped Date B
(example: 17.0ct2013)
Go Clear
Creation Shipped  Packing Freight Bill of PO
Receipt Date Organization Shipment Date slip Containers Waybill/ Airbill Carrier Lading Number Invoice Attachments
No search
conducted.

Export

Home C Product Inte nce Admin Home Logout Preferen

About th ement

+f Trusted sites | Protected Mode: OFf £ v HOH% v

Step

Action

Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preference:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retumns | Overdue Receipts | On-Time Performance
View Receipts

Simple Search
Advanced Search
Receipt Number 23289 Organization Q,
PO Number ; Item Number -
{@ample ; 1234) N
Release Number Supplier Ttem 4
|EEmie S Item Description
Shipment Number
Shipped Date B
fexample: 17-0ct-2013)
Go | [ Clear
‘Shipped Packing Freight  Bill of PO
Receipt - (Creation Date izati i slip Containers Waybill/ Airbill Carrier  Lading  Number Invoice Attachments
23288 02-0ct-2013  |SWMX LACGSS PLANTA 30198
15:27:02 VALLEIO

Export

Home

ement

Done +f Trusted sites | Protected Mode: OFf £ v BOH o~

Step

Action

Summary receipt information displays on the Receipt line.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time

View Receipts

Simple Search
Advanced Search
Receipt Number 23289 Oganzaton [ ] @
P Tembumber [ | A
(e 1 1234)
Release Number suppiertem [ | A

(wample : 1234-2) Ttem Description

Shipment Nurmber
Shipped Date
{mample:

[shipped  Packing Freight  Billof PO
Receipt ~ [Creation Date izati slip Containers Waybill/ Airbill Carrier Lading  Number Invoice Attachments
23289 02-0ct-2013 SWMX LACGSS PLANTA 30198

15:27:02 VALLEIO

Finance Product Intelligence Admin Home out Preferences Help Di;

+/ Trusted sites | Protected Mode: Off 5~ ®95%

Done

Action

Click the 23289 Receipt link.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diag:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retuns | Overdue Receipts | On-Time

hipments: Receipts =
Receipt: 23289

Return to Shipments: Receipts
Planning Finance Product Intelligence Admin Home L

About thi;

<1 i

Creation Date 02-Oct-2013 15:27:02 Packing Slip

Organization SWMX LACGSS PLANTA VALLEJO Containers

Supplier INDUSTRIA METALICA DEL ENVASE Waybil/ Airbill

SA DE CV Freight Carrier

Supplier Site  LACGSS PKG MXN Bil of Lading

Shipment Number Attachments None
Shipment Date
Receipt Transactions
Promised Need-By Net
Receipt Date - |Date Date Li i {3ob iption UOM Ordered Returned Received Defects Location Attachments LPN/Lo
11-Sep-2013 30-Oct- |Early 30198 1 1 FMKW High Speed EACH 5 5 SWMX
15:26:00 2013 Computer Computer LACGSS i]
00:00:00 PLANTA N
VALLEIO

Done +/ Trusted sites | Protected Mode: OFf v Eo5%
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Step Action

10. The Receipt Transaction region is displayed with detail for Receipt Date,
Performance, PO Number, Item, Description, Quantity, and Location.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Shipments: Receipts >

Receipt: 23289

Creation Date 02-Oct-2013 15:27:02 Packing Slip
Organization SWMX LACGSS PLANTA VALLEJO Containers
Supplier INDUSTRIA METALICA DEL ENVASE Waybil/ Airbill
SA DE CV Freight Carrier
Supplier Site  LACGSS PKG MXN Bil of Lading
Shipment Number Attachments None
Shipment Date
Receipt Transactions
Promised|Need-By |po Net
Receipt Date - |Date Date Li I /1ob iption WOM Ordered Returned Received Defects Location Attachments LPN/Lo
11-5ep-2013 30-Oct- |Early 30198 1 1 FMKW High Speed EACH 5 5
15:26:00 2013 Computer Computer
00:00:00
Export

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Diagnostics

Aboutthis Page  Privacy Statement ‘Sherwin-Williams - Gonfidential and Propristary - Gonfidencial y Propietad - Gopyright (c) 2008, Oracle. All ights reserved.

<[ . ] »
+// Trusted sites | Protected Mode: Off 4h v ®|e5% -

Step Action

11. This task showed you how to view receipts.
End of Procedure.

Viewing Overdue Receipts
Purpose: To show you how to view overdue receipts

Pre-Requisities: Pre-existing overdue receipts

Navigation: iSupplier Portal Home Page > Shipments (T) > Overdue Receipts (L) > enter criteria
to search for receipts

The View Overdue Receipts page enables you to explore a historical view of all overdue receipts

that have been recorded for your shipped goods. Enter search criteria to view the receipts. A
listing of the overdue receipts that match your search criteria displays.

Procedure

This task shows you how to view overdue receipts.
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SHERWIN-WILLIAMS.

iSupplier Portal

Home | Orders | Shipments | Planning | Finance | Product

Search PO Number -

==

Subject
No resuls found.

Motifications

h‘_. Orders At A Glance

PO Number Description

30201 High Speed Computer Purchase Test
30200 High Speed Computer Purchase Test
30199 High Speed Computer Purchase Test
30198 High Speed Computer Purchase Test
30197 High Speed Computer Purchase Test

L\‘., Shipments At A Glance

Shipment Number
12345
65486

Packing Slip

Finance Product Intelligence Admin Home

Home Logout Preferences Help Dia

Intelligence | Admin

* Forecast Schedules
s VMI

Orders
* Agreements
& Purchase Orders
* Purchase History
Shipments
» Delivery Schedules
« Overdue Receipts
* Advance Shipment Notices
Beccipts

* Receipts
Retumns
On-Time Performance

Invoices
« Invoices
Eayments,

« Payments

.

.

Shipment Date
25-5ep-2013 13:35:14
25-5ep-2013 07:32:02

out Preferenc Help Di;

+f Trusted sites | Protected Mode: OFf v BOs% v

Step

Action

Click the Shipments tab.
Shipments

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning | Finance | Product
Delivery Schedules | Sif gy, e, jes | Shipment Schedules

Home Logout Preferenc

Intelligence | Admin
| Recepts | Retums | Overdue Receipts | On-Time

Delivery Schedules

Simple Search

ogamzvon [ A

PO Number

swplermem [ | Q

Item Description

PO Supplier Item Quantity
Organization Number Item Description  UOM Ordered
No search
conducted.

Home Orde ipmen
ement

Planning Finan

Advanced Search
remnuber [ Q&

B —

Promised Date =]
(mampie: 23-0m:2013)

Need-By Date =]
(mampe: 23-0m2013)

Ship-To Ttem

Quantity
i) Location

Supplier Supplier  Promised Need-By
Received

Carrier Number Config ID  SupplierLocation  Date Date

Product Intelligence Admin Home gout Preferen

Done

+/ Trusted sites | Protected Mode: Off 45~ ®|95% -
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Step Action

2. You can search by PO Number to only view Overdue Receipts for a particular
PO.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules Ses ' Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance
Delivery Schedules

Simple Search
Advanced Search
Qrganization Q Ttem Nurmber Q
PO Number Ship-To Location Q
Supplier Item Q Prorrised Date =]
Item Description (eample: 23-0ct-2013)
Need-By Date =]
(srample: 22-022013)
Go || Clear
PO Supplier Ttem Quantity Quantity  Ship-To Ttem  Supplier Supplier  Promised HNeed-By
Organization Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v

Step Action

3. Click in the PO Number field.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning

Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices

Shipment Schedules

| Receipts | Retumns | Overdue Receipts | On-Time Performance
Delivery
Simple Search
Advanced Search
Ooganzaton [ ] A temburber [ A
TR shpTolocabon [ A&
Swpplerem [ | @ pombedvate | @
Ttem Description (eample: 23-001-2013)
Need-By Date E]
(x=mple: 23-Oc-2013)
PO Supplier Item Quantity Quantity  Ship-To Item Supplier Supplier  Promised Need-By
Organization Number Ttem Description UOM Ordered  Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search
conducted.

Finance Product Intelligence Admin Home Lt

out Preferen: Help Diagno

</ Trusted sites | Protected Mode: Off 4 - Ho5n

Step Action

4, Enter the required PO Number into the PO Number field.
Enter "15457".

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning

Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules |

Recepts | Returns | Overdue Receipts | On-Time Performance
Delivery Schedules

Simple Search
Advanced Search
ogenaen | A memnumber [ | Q

PO Number 15457]
supplerem [ | Q&

Item Description

T —

Promised Date =]
(mampie: 23-0m:2013)

Need-By Date =]
(mampe: 23-0m2013)

PO Supplier Item Quantity Quantity  Ship-To Ttem Supplier Supplier  Promised Need-By
Organization Number Item Description  UOM Ordered ~ Received  Location  Carrier Number Config ID  SupplierLocation  Date Date
No search

conducted.

Planning Finani

+/ Trusted sites | Protected Mode: Off 45~ ®|e5% -
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Step Action

5. Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Delivery Schedules

Simple Search
Advanced Search
Organization Q Item Nurmber Q
PO Number 15457 Ship-To Location Q
Supplier Item Q Promised Date =]
Item Description (eample: 23-0ct-2013)
Need-By Date =]
examplr 23-0201
Go Clear
Supplier
PO |Supplier Item Quantity Quantity/Ship-To Ttem  Config Supplier
i ! iption UOM Ordered sived| tion Carri 1D Supplier Location|Promised Date ~ Need-By Date
SWMX PQPSS 15457 ENV. LIT.  EACH 4032 a 127360.0 INDUSTRIA POPSS  14-Aug-2013 00:00:00 14-Aug-2013 12:00:00
ou EXCELCRYL METALICA RM MXH
NVA. 0CC
IMAGEN 10 ENVASE
3.785LT SA DE CV

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagn
Aboutthis Page  Privacy Statement ntial and Pro

opristary - Confidencial y Propiedad -

] »
+/ Trusted sites | Protected Mode: Off 45~ ®|e5% -

4 i

Done

Step Action

6. The results display the overdue for the selected Purchase Order.

In this row, you can view the Purchase Order, Quantity Received, Ship-To
Location information, and Supplier Location information by clicking the
appropriate link.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

Delivery | shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time
Delivery
Simple Search

Oganzaton [ | & Tembumber [ ] @

PO Number 15457 ship-Tolocaton | | @&

Supplerftem [ [ Q@ PromsedDate [

Ttem Description (anpe20s0)
Need-By Date =]

(x=mple: 23-Oc-2013)

Supplier
PO |Supplier Item Quantity Quantity Ship-To Ttem  Config Supplier
i iption UOM Ordered Received|Location Carrier[Number 1D Supplier Location|Promised Date ©  |Need-By Date
SWMX PQPSS 15457 ENV. LIT. EACH4032 0 SWMX 127360.0 INDUSTRIA POPSS  14-Aug-2013 00:00:00 14-Aug-2013 12:00:00
ou EXCELCRYL AUTO METALICA RM MXH
NVA. TEXCOCO
IMAGEN 10 ENVASE
3.785LT SA DE OV

Planning Finan Product Intelligence Admin Home Lo Help Diagno

About thi:

gl i B

Done ./ Trusted sites | Protected Mode: OFf v 5B -

Action

To search using other criteria, click the Clear button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Delivery | shipment Notices | Shipment Schedules | Receipts | Retumns | Overdue Receipts | On-Time
Delivery
Simple Search
Advanced Search
e — (L e E—
PO Number ship-Tolocaton | | @
Swpplerem [ ] @ pomsedvate | @
Ttem Description (eample: 23-001-2013)
Need-By Date =]
(x=mple: 23-Oct-2013)
Supplier
PO |Supplier Item Quantity Quantity Ship-To Ttem  Config Supplier
izati iption UOM Ordered Received|Location Carrier|Number 1D Supplier Location|Promised Date ©  [Need-By Date
SWMX PQPSS 15457 ENV. LIT. EACH4032 0 SWMX 127360.0 INDUSTRIA POPSS  14-Aug-2013 00:00:00 14-Aug-2013 12:00:00
ou EXCELCRYL AUTO METALICA RM MXH
NVA. TEXCOCO DEL
IMAGEN 10 ENVASE
3.785LT SA DE CV

Planning Finance Product Intelligence Admin Home Logout Preferen Help Diagno

P .sh om/OA_HTML/OA jspZpage= pps/p: P o/ Trusted sites | Protected Mode: Off 43 v ®o5% -

Page 71




Supplier Portal Training Guide

Step Action

8. You can search using any combination of the fields available.
To view all Overdue Receipts for an Organization, search using that field.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Delivery Schedules

Simple Search
Advanced Search
Organization Q Trem Nurmber Q
PO Number Ship-To Location Q
Supplier Item Q Promised Date =]
Item Description (eample: 23-0ct-2013)
Need-By Date =)
(srample: 23-0c2013)
Go || Clear
Supplier
PO |Supplier Item Quantity Quantity Ship-To Ttem  Config Supplier
! iption UOM Ordered sived|Location Carris 1D Supplier Location|Promised Date ~ Need-By Date
SWMX PQPSS 15457 ENV. LIT.  EACH 4032 a X 127360.0 INDUSTRIA POPSS  14-Aug-2013 00:00:00 14-Aug-2013 12:00:00
ou EXCELCRYL METALICA RM MXH
NVA. TEXCOCO
IMAGEN 10 ENVASE
3.785LT SA DE CV
Export
Home Ordj Planning Finance Product Intelligence Admin Home it Preferences Help Dia

e Privacy Statement

ey

<

] »
http://swmxshx.sherwin.com/OA_HTML/OA jspipage=/oracle/apps/ps p/ +/ Trusted sites | Protected Mode: Off 4y v ®|Os% v

Step Action

9. Click the Search for Organization button.
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SHERWIN-WILLIAMS. iSupplier Portal

Export

To find your item, select a fiiter item in the puldown st and enter a value in the text field, then select the "Go" button.

Search By Operating Unit = Go

Advanced Search

Quick Select
No search conducted.

Select

About this Page

Need-By Date
|P0:00 14-4ug-2013 12:00:00

Export

1
+/ Trusted sites | Protected Mode: Off

<]
/ Trusted sites | Protected Mode: Off v E95%

Done.

Step Action

10. Operating Unit is the only available option in the drop-down listing.

Click in the Search By field.

SHERWIN-WILLIAMS. iSupplier Portal

Export

To find your item, select a fiiter item in the puldown st and enter a value in the text field, then select the "Go" button.

Advanced Search

Search By Operating Unit = Go

Search Term i
1

Quick Select
Ho search conducted.

Select

About this Page

Need-By Date
|P0:00 14-4ug-2013 12:00:00

Export

n
</ Trusted sites | Protected Mode: Off

<]
HO5%  ~

/ Trusted sites | Protected Mode: Off A~

Done.
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Step

Action

11.

Enter the desired information into the Search By field.

Enter "%0".

SHERWIN-WILLIAMS. iSupplier Portal
& Search and Select List of Values - Windows Internet Explorer provi
e —

Search and Select: Organization

o Cancel | [ Select
N |

| Search

Export

ai| o find your item, select 2 fiiter item in the puldown fist and enter  value in the text field, then select the "Go” button.
Search By Operating Unit ~ % Go

Advanced Search

| Results |

Select Quick Select Operating Unit
No search conducted.
About this Page

ord)| t Need-By Date
5 0:00 14-Aug-2013 12:00:00
o
ol ] v
Export
Done por

<[ i B

Done. & +/ Trusted sites | Protected Mode: Off 44 v ®osH -

Step

Action

12.

Click the Go button.
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SHERWIN-WILLIAMS. _iSupplier Portal

Export

To find your item, select a fiiter item in the puldown st and enter a value in the text field, then select the "Go" button.

Search By Operating Unit ~ %

Advanced Search

(€ Previous 1-15 = Next 15

Quick Select Operating Unit
SWMX SWMTY OU

SWCL AUTO OU
SWPE LACG OU
SWPE AUTO QU

SWMX PQPSS OU Need-By Date

| JP0:00 14-4ug-2013 12:00:00

SWMX FLPQSS OU

SWMX CC oU

SWAR LACG OU

m
+/ Trusted sites | Protected Mode: Off

Export

<[

Done. 5 +/ Trusted sites | Protected Mode: OFf B ®mos% -

Step

Action

13.

A list of Operating Units displays for you to make your selection.

SHERWIN-WILLIAMS. _iSupplier Portal

Export

To find your item, select a fiiter item in the puldown st and enter a value in the text field, then select the "Go" button.

Search By Operating Unit ~ % ivanced Search

(€ Previous 1-15 = Next 15
Operating Unit
SWMX SWMTY OU

SWCL AUTO OU
SWPE LACG OU
SWPE AUTO QU

O SWMX PQPSS OU Need-By Date
S SWMX FLPQSS OU | JP0:00 14-4ug-2013 12:00:00
Ol

SWMX CC oU
SWAR LACG OU

m
S Export

+/ Trusted sites | Protected Mode: Off

<[

Done. 5 +/ Trusted sites | Protected Mode: OFf b v ®mos% v
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Step

Action

14.

Scroll down the page.

Click the Vertical scrollbar.

SHERWIN-WILLIAMS. iSupplier Portal

og - SWCL AUTO OU
bel s SWPE LACG OU
s SWPE AUTO OU
E s SWIMX PQPSS OU
» SWIMX FLPQSS OU
s SWIMX CC OU
s SWAR LACG OU
» SWCL LACG OU
B SWCL 55 0U
s SWIMX FLSW OU
B SWHMX DED OU
» SWAR AUTO OU
L s SWIMX LACGSS OU
5 s SWIMX QZP OU
o
About this Page
ol i

FER==—) Help"biag

E Search and Select List ul.\falurs - Windows hknmm by The S‘hmmn-willlins §_ —

Export

Advanced Search

[Results:

Organization |

< Previous 1-15 - Mext1S G

45 v ®em -

" Trusted sites | Protected Mode: Off

y Date
0:00 14-Aug-2013 12:00:00

Export

< i

Done. E1

+/ Trusted sites | Protected Mode: Off

B
B v ®O5% v

Step

Action

15.

Select the Operating Unit.

Click the Quick Select button.

=
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SHERWIN-WILLIAMS.  iSupplier Portal

Shipments | Planning Product | Intelligence
Delivery Schedules | Shipment Natices | Shioment Schedules | Receipts | Returns |

Delivery

Overdue Receipts | On-Time Perfarmance

Simple Search

Organzation Q Memhumper [ |4
PG Humber shp-Tolocaton | A
Supplerttem [ | Q Promised Date =

Item Description (eaample: 23-Oct-2013)
Neec-By Date

(eaample: 23-Oct-2012)

Supplier
PO |Supplier Item Quantity Quantity Ship-To I Config Supplier

OrganizationNumber|Item  Description UOM Ordered Received|Location CarrierNumber 1D Supplier Location|Promised Date ©  |Need-By Date
SWIMK PQPSS 15457 EMV,LIT. EACH4032 O S 127360.0 INDUSTRIAPOPSS  14-Aug-2013 00:00:00 14-A0g-2013 12:00:00
au EXCELCRYL AUTO METALICA Rl M

VA, TEXCOCO

IMAGEN 10 ENVASE

3.785LT SA DE Cv

Done. El +/ Trusted sites | Protected Mode: Off 43 v BO% v

Step Action

16. Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance
Delivery

simple Search

Organization [SWMX LACGSS OU Q TemNumber | 4
PO Number ship-Tolocaton | | @
swplerttem | ] Q& Promised Date ]

Item Description (emmple: 23-0c1-2013)
Need-By Date ]
(x=mple: 23-Oct-2013)

Go Clear

Supplier
Config

iship-To
Location Carrier|

=

Quantity Quantity|
ipti UOM Ordered Received

30201 High Speed Computer EACHS o

Supplier upplier
Ttes Ttem Number  ID Supplier  Location|Promised |
FMKW Computer INDUSTRIA LACGSS
METALICA PKG MXH

SWMX
LACGSS OU
ENVASE
SA DE CV

FMKW Computer INDUSTRIA LACGSS
METALICA PKG MXN

30200 High Speed Computer EACH 5

S

SWMX
LACGSS OU
ENVASE
SA DE CV

FMKW Computer INDUSTRIA LACGSS
METALICA PKG MXN

30187 High Speed Computer EACH6

5}

SWMX
LACGSS OU
ENVASE
SADECV

FMKW Computer INDUSTRIA LACGSS
METALICA PKG MXN

SWMX 30186 High Speed Computer EACH6
LACGSS OU

5}

ENVASE
SA DE CV -
<[ i ] '

Done // Trusted sites | Protected Mode: Off fa v ®OSH -
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Step

Action

17.

The Overdue Receipts for the selected Organization displays.

On each row, you are able to view PO Number, Quantity Received, Ship-To
Location information, Supplier Location information. by clicking the appropriate
link.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Delivery Schedules
1
Simple Search
Organization |SWMX LACGSS OU Q Item Nummber L4
PO Number Ship-To Location
Suppler Item A Prorrised Date 1|
Item Description (mmmple: 23-0c-2013)
Need-By Date =]
(example: 2300201
Go | | Clear
Supplier
PO |Supplier Quantity Quantity|Ship-To Config Supplier
Ttem i UOM Ordered Received|Location Carrier[Item Number  ID Supplier  Location|Promised |
SWMX 30201 High Speed Computer EACH S ] SWMX FMKW Computer INDUSTRIA LACGSS
LACGSS OU METALICA PKG MXH
ENVASE
SA DE CV
SWMX 30200 High Speed Computer EACH 5 0 FMKW Computer INDUSTRIA LACGSS
LACGSS OU METALICA PKG MXH
ENVASE
SA DE CV
SWMX 30187 High Speed Computer EACH 6 0 FMKW Computer INDUSTRIA LACGSS
LACGSS OU METALICA PKG MXN
ENVASE
SA DE CV
SWMX 30186 High Speed Computer EACH 6 0 FMKW Computer INDUSTRIA LACGSS
LACGSS OU METALICA PKG MXH
ENVASE
SA DE CV i
<[ m ] »
Dane /' Trusted sites | Protected Mode: Off Sy v ®MOs%  ~

18.

This task showed you how to view Overdue Receipts.

End of Procedure.

Viewing

and Acknowledging Purchase Orders

Purpose: To show you how to view and acknowledge purchase orders

Pre-Requisities: Pre-exising purchase orders

Navigation: iSupplier Portal Home Page > Orders (T)

Before orders can progress, the Purchase Order submitted by the Buyer must be acknowledged.
You can select the Purchase Orders that need to be acknowledged from the list displayed in the

Orders tab.

Procedure

This task shows you how to view and acknowledge a Purchase Order.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

=
o Forecast Schedules

Subject |Date o VMI

Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders

o Agreements
o Purchase Orders
h_— Orders At A Glance e Purchase History

Crullist ] Shipments

PO Number Description o Delivery Schedules
30201 High Speed Computer Purchase Test . g;’zf‘ig gﬁ“er‘n::t o
30200 High Speed Computer Purchase Test
30199 High Speed Computer Purchase Test Receipts
30108 High Speed Computer Purchase Test o Recaipts
30197 High Speed Computer Purchase Test + Retums
« On-Time Performance
Invoices
L\, Shipments At A 6lance « Invoices
Payments
Shipment Number Packing Siip Shipment Date  Payments
12345 25-Sep-2013 13:35:14
65486 25-56p-2013 07:32:02

Finance Product Intelligence Admin Home out  Preferenc Help Di;

/ Trusted sites | Protected Mode: Off 43 -~ Ho5n

Action

supplier.

A Notification is listed indicating a Purchase Order requires acceptance by the

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number -

=
* Forecast Schedules
Subject |Date o VMI
Standard Purchase Order 30201,0 requires your acceptance 18-0ct-2013 07:58:44 Orders
o Agreements
3 & Purchase Orders
h_ Orders At A Glance ¢ burchase History
Full List Shipments
PO Number Description Order Date * Delvery Schedules
30201 High Speed Computer Purchase Test 18-0Ct-2013 08:58:43 * Overdue Recepts
» Advance Shipment Hotices
30200 High Speed Computer Purchase Test 18-0ct-2013 08:54:48
30199 High Speed Computer Purchase Test 14-0ct-2013 13:21:49 Receipts
30198 High Speed Computer Purchase Test 02-0ct-2013 15:22:56 « Recsipts
30197 High Speed Computer Purchase Test 02-0ct-2013 14:39:25 o lene
 On-Time Performance
Invoices
t\; Shipments At A Glance R
Eayments,
Shipment Number Packing Siip Shipment Date  Payments
12345 255ep-2013 13
65486 25-5ep-2013 07,

Home Orde

ement

/ Trusted sites | Protected Mode: Off 43 -~ Ho5n
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Action

Select the PO Number from the Orders At A Glance list.

Click the 30201 link.
Bo201]

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work Ct | Deli ] | Timecards | RFQ
Home >
Standard Purchase Order: 30201, 0 (Total MXN 6500.00)
curreney=HxH Actions | Acknowledge - Export
‘Order Information
General Terms and Conditions
Total 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 0.00
ENVASE SA DE CV FoB Payment Status Not Paid
Supplier Ste  LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Control
HUEHUETOCA
SiN Ship-To Address E
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address PONIENTE 140
Order Date 18-Oct-2013 08:58:43
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300
Status Requires Acknowledgment _
Note to Supplier Bill-To Address

Operating Unt  SWMX LACGSS OU
Supplier Order Number
Attachments None

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

PO Details

show All Details | Hide All Details
Details [Line Type Item/Job Supplier Itam Description UOM  Qty Price Amount Status Attachments Reason
@ Show|1 Goods  FMKW Computer High Speed Computer EACH 5 1300  6500.00 Open

Return to Home Actions  Acknowledge > | 6o Export

Home Planning Finance Product Intelligence Admin Home Logout Preferences Help Diag

/' Trusted sites | Protected Mode: Off 4 - ®O% v

Action

View all of the Purchase Order information to verify everything is acceptable.
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Home =
Standard Purchase Order: 30

Home | Orders | Shipments | Planning
Purchase Orders | Work Orders

Supplier Portal Training Guide

iSupplier Portal

Agreements |

201, 0 {Total MIXN 6500.00)

Home Logout Preferenc

Finance | Product | Intelligence | Admin
Purchase History

I Work Ce 1 1 |

| RFQ

Currency=MXN

Order Information

General

Total
Supplier

Supplier Site
Address

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Supplier Order Number
Attachments

PO Details

Details [Line Type
Showl  Goods

Return to Home

6500.00

INDUSTRIA METALICA DEL
ENVASE SA DE CV

LACGSS PKG MXN

CARR. TEOLO-
HUEHUETOCA

SiN

HUEHUETOCA, MEX 54680
KWBUYER, Katherine
18-Oct-2013 08:58:43
High Speed Computer
Purchase Test

Requires Acknowledgment

SWMX LACGSS OU

None

tails

Show All Details | Hide All De
Ttem/Job
FMKW Computer

Home C

Supplier Ttem

Actions  Acknowledge - Export
Terms and Conditions
Total 6500.00
Payment Terms IMMEDIATE Received 0.00
Carrier Invoiced 0.00
FOB Payment Status Not Paid

Freight Terms
Shipping Control

Ship-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill- To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Description UOM  Qty Price AmountStatus
High Speed Computer EACH 5 1300  6500.00 Open

Actions | Acknowledge

rusted sites | Protected Mode: Off

Attachments Reason

+ [6o | [Export I

I

Action

Click the Select to show information button.

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferen

ments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 | 1 | RFQ
Home >
Standard Purchase Order: 30201, 0 (Total MXN 6500.00)
Currency=MXN Actions | Acknowledge - [Export |
Order Information
General Terms and Conditions
Totzl 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 0.00
ENVASE SA DE CV FOB Payment Status Not Paid E
Supplier Ste  LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Control
HUEHUETOCA
SiN Ship-To Address
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address  PONIENTE 140
Order Date  18-Oct-2013 08:58:43
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300
Status Requires Acknowledgment :
Note to Supplier Bill- To Address
Operating Unt  SWMX LACGSS OU
Supplier Order Nurmber Address  PONTENTE 140
Attachments None SIS
AZCAPOTZALCO, 02300
PO Details
Show All Details | Hide All Details
DetailslLine  Type Item/Job Supplier Item  Description uoM Qty  Price Amount Status Attachments |
=) Hide 1 Goods  FMKW Computer High Speed Computer EACH 5 1300 6500.00 Open
Shipments
0 Ship-To oty Amount Pavment Snnnﬁeli T
« I
Dane. «f Trusted sites | Protected Mode: Off 4y v ®Os%
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Action

Click the Show All Details link.
Show All Detaild

SHERWIN-WILLIAMS.  iSupplier Portal M
Home Logout Preferences Help Diag
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work Ce | Timecards | RFQ
Home =
Standard Purchase Order: 30201, 0 (Total MXN 6500.00)
Currency=MXN Actions Adknowledge - Export
Order Information
General Terms and Conditions
Totzl 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced  0.00
ENVASE SA DE CV FOR Payment Status Not Paid B
Supplier Stz LACGSS PKG MXN Fraight Terms
Address CARR. TEOLO- Shipping Contral
HUEHUETOCA
sin Ship-To Address
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address  PONIENTE 140
Order Date 18-Oct-2013 08:58:43 595
Description  High Speed Computer INDUSTRIAL VALLEIO
Purchase Test AZCAPOTZALCO, 02300
Status Requires Acknowledgment .
Note to Suppler Bill-To Address
Operating Unt  SWMX LACGSS OU
Supplier Order Number S :g;nzurz &
G (o INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
PO Details
Show All Details | Hide All Details
DetailslLine  Type  Item/Job Supplier Item  Description uoM Qty  Price Amount Status Attachments |
= Hide |1 Goods  FMKW Computer High Speed Computer EACH 5 1300 6500.00 Open
Shipments
Ship-To Qty Amount Pavment Supplier e
< I ] »
Done. «f Trusted sites | Protected Mode: Off 5~ BOH o~

Step

Action

Click the Vertical scrollbar.

Scroll down the page to view all of the information.
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General

Total
Suppler

Supplier Ste
Address

Buyer
Order Date
Description

Status

HNote to Supplier
Operating Unit
supplier Order Number
Attachments

PO Details

DetailsiLine  Type
= Hide [1 Goods

Shipments

Ship-To
Shipment Location
1 SWMX
LACGSS
PLAN

Return to Home

Qty
Ordered Received Invoiced
5

6500.00
INDUSTRIA METALICA DEL
ENVASE SA DE CV

LACGSS PKG MXN

CARR. TEOLO-
HUEHUETOCA

SiN

HUEHUETOCA, MEX 54680
KWBUYER, Katherine
18-0ct-2013 08:58:43
High Speed Computer
Purchase Test

Requires Acknowledgment

SWMX LACGSS OU

None

v All Detalls | Hide All Details
Item/Job
FMKVW Computer

6500.00

Supplier Item

Terms and Conditions

Payment Terms IMMEDIATE
Carrier
FOB
Freight Terms
Shipping Control

Ship-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill- To Address
Address PONIENTE 140
595

INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

Description uoM
High Speed Computer EACH

Amount

Ordered Received Invoiced Promised Date Need-By Date
30-Oct-2013 00:00:00

Finance Product Intelligence Admin Home

Total 6500.00
Received 0.00
Invoiced  0.00
Payment Status Not Paid
Price Amount Status Attachments 1
1300 6500.00 Open
Payment Supplier
Status  Status Line Split Reason A
Requires
Acknowledament
Actions  Acknowledge - M M

Action

Once you have viewed the Purchase Order and are satisfied with the details, you
are are ready to Acknowledge it.

General

Total
Suppler

Supplier Ste
Address

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Supplier Order Number
Attachments

PO Details

DetailsiLine  Type
= Hide [1 Goods

Shipments

Ship-To
Shipment Location
1 VMK
655
PLANTA

Al

Return to Home

Ordered Received Invoiced
5

6500.00
INDUSTRIA METALICA DEL
ENVASE SA DE CV

LACGSS PKG MXN

CARR. TEOLO-
HUEHUETOCA

SiN

HUEHUETOCA, MEX 54680
KWBUYER, Katherine
18-0ct-2013 08:58:43
High Speed Computer
Purchase Test

Requires Acknowledgment

SWMX LACGSS OU

None

show All Details | Hide All Details
Item/Job
FMKW Computer

oty

6500.00

Supplier Item

Terms and Conditions

Payment Terms IMMEDIATE
Carrier
FOB
Freight Terms
Shipping Control

Ship-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

Description uoM
High Speed Computer EACH

Amount

Ordered Received Invoiced Promised Date Need-By Date
30-0ct-2013 00:00:00

Finance Product Intelligence Admin Home

ut Preference:

Summary
Total 6500.00
Received 0.00
Invoiced  0.00
Payment Status Not Paid
Price Amount Status Attachments
1300 6500.00 Open
Payment Supplier
Status  Status Line Split Reason A
Requires
Acknowledgment
Actions  Acknowledge ~ | 6o Export

Help Di.

m

+f Trusted sites | Protected Mode: OFf

v 5% -
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Step

Action

Click the Actions button.

General Terms and Conditions Suupmary,
Totzl 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 0.00
ENVASE SA DE CV FOB Payment Status Not Paid
Supplier Stz LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Contral
HUEHUETOCA
sin Ship-To Address
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Kathering Address PONIENTE 140
Order Date  18-Oct-2013 08:58:43 595
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300
Status Requires Acknowledgment ~
Note to Supplier Bill-To Address
Operating Unt  SWMX LACGSS OU
Supplier Order Number Address :gg[Ean D
Attschments  None INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
PO Details
Al Detal | Hide Al Details L
DetailslLine  Type  Item/Job Supplier Item  Description uoM Qty  Price Amount Status Attachments  1*
[ Hide |1 Goods FMKW Computer High Speed Computer EACH 5 1300 6500.00 Open
Shipments
Ship-Te oty Amount Payment Supplier
Shipment Location  Ordered Received Invoiced Ordered Received Invoiced Promised Date Need-By Date Status  Status Line  Split Reason A
1 HMX 5 6500.00 30-0ct-2013 00:00:00 Requires
Acknowledgment

Return to Home Actions  Acknowledge Go Export

Acknawled
Ord Flanning Finance Product Intelligence Admin Home Logoul Preferencyemsemravem

Home
Privacy Statement

About this Page
View Invoices

View Payments
<1 |View Shipment

+/ Trusted sites | Protected Mode: Off 3 v ®|95% -

Action

Click the Acknowledge list item.

|Acknowledge |

Page 84




Supplier Portal Training Guide

General Terms and Conditions
Total 6500.00
Total 6500.00 Payment Terms IMMEDIATE Received 0.00
Supplier INDUSTRIA METALICA DEL Carrier Invoiced 0.00
ENVASE SA DE CV FOB Payment Status Not Paid
supplier Ste  LACGSS PKG MXN Freight Terms
Address CARR. TEOLO- Shipping Control
HUEHUETOCA
S/N ship-To Address
HUEHUETOCA, MEX 54680
Buyer KWBUYER, Katherine Address PONIENTE 140
Order Date 18-Oct-2013 08:58:43 595
Description  High Speed Computer INDUSTRIAL VALLEJO
Purchase Test AZCAPOTZALCO, 02300

Status Requires Acknowledgment
HNote to Supplier
Operating Unit SWMX LACGSS OU
supplier Order Number
Attachments None

Bill- To Address
Address PONIENTE 140
595

INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

PO Details

v All Detalls | Hide All Details

DetailsiLine  Type Item/Job Supplier Itam Description uom Qty  Price Amount Status Attachments 1
(= Hide |1 Goods  FMKW Computer High Speed Computer EACH 5 1300 6500.00 Open
Shipments

Ship-To Qty Amount Payment Supplier
Shipment Location  Ordered Received Invoiced Ordered Received Invoiced Promised Date Need-By Date Status  Status Line Split Reason A
1 SWMX 5 6500.00 30-Oct-2013 00:00:00 Requires

LACGSS Acknowledament

PLANTA

VALLEIO
Return to Home Actions | EXSIERRTY -

Finance Product Intelligence Admin Home out Preferences Help Di;

Step

Action

10.

Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C RFQ
Home = View Order Details = Acknowledge for Standard Purchase Order >

Acknowledge Purchase Order 30201

Description High Speed Computer Purchase Test
Currency  MXN
Amount 6500.00
Order Date 18-0ct-2013 08:58:43
Action  Accept
Note to Buyer A

Finance Product Intelligence Admin Home out Preferen: Help Diagni

out thi

Done +// Trusted sites | Protected Mode: Off fa v ®OSH -
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Step

Action

11.

The Acknowledge Purchase Order page displays with a Description and Action
to take place.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work Ct 1 1 | Timecards | RFQ
Home > View Order Details > Acknowledge for Standard Purchase Order >
‘Acknowledge Purchase Order 30201

Cancel Submit
Description  High Speed Computer Purchase Test
Cumency  MXN
Amount 6500.00
Order Date 18-0ct-2013 08:58:43
Action Accept
Note to Buyer I

Submit

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preference:
Aboutthis Page  Privacy Statement st tial and Fropristary - Cenfidenci i cle. Al rights reserved.

Dane +f Trusted sites | Protected Mode: Off 4y v WMOs% v

Step

Action

12.

Click the Submit button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | | RFQ

Home = View Order Details = Acknowledge for Standard Purchase Order =
PO Acknowledgment Confirmation

Purchase Order 30201 has been Acknowledged.

Return to Purchase Order Summary

Planning Finani Product Intelligence Admi

Done +/ Trusted sites | Protected Mode: OFf ¥a v BO5%

Step

Action

13.

A Confirmation page indicates the Purchase Order 30201 has been
Acknowledged.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | | RFQ

Home = View Order Details = Acknowledge for Standard Purchase Order =
PO Acknowledgment Confirmation

Purchase Order 30201 has been Acknowledged.

Return to Purchase Order Summary

Planning Finan Product Intelligence Admin Home Logout Preferen Help Diagno

Done +/ Trusted sites | Protected Mode: OFf ¥a v BO5%
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Step Action

14. Click the Return to Purchase Order Summary link.
|Retu|‘n to Purchase Order SLII'I'II'I'IEII"-i

SHERWIN-WILLIAMS.  iSupplier Portal M
Home Logout Prefer

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C | Timecards | RFQ

Purchase Orders

Multiple PO Change

Views

View  All Purchase Orders - Go Advanced Search

I

Select Order: | [ Request c: jon || Request Changes | [ View Change History Previous 1-25 | Next 25 ®
PO Operating Document
Select/Number Rev Unit Type Description  |Order Date Currency Amount  Status Acknowledge By  Attachments
30201 0 |SWMX standard  Hiah Speed  18.0ct-2013 08:58:43 MXN 6500.00  Acceptad
LACGSS OU PO Computer

Purchase Test

30200 0 |swMX  standard High Speed 1g.0ct 2013 08:54:48
LACGSS OU PO Computer
Purchase Test
30199 1 |SWMX Standard  High Speed
LACGSS OU PO Computer
Purchase Test
SWMX  Standard  High Speed
LACGSS OU PO Computer
Purchase Test
30197 0 [SWMX Standard  High Speed
LACGSS OU PO Computer
Purchase Test
SWMX  Standard  High Speed
LACGSS OU PO Computer
Purchase Test
30187 0 (SWMX  Standard  High Speed
LACGSS OU PO Computer
Purchase Test
30186 0 (SWMX  Standard  High Speed
LACGSS OU PO Computer
Purchase Test
0 [SWMX standard  Hiah Speed
LACGSS OU PO Computer
Purchase Test
30183 0 (SWMX  Standard  High Speed 3600.00  Accepted
LACGSS OU PO Computer 2 i
Purchase Test |

6500.00 Rejected I

5200.00 Open

w
]
=

6500.00  Buyer Change
pending

7200.00 Accepted

w
=
=

3900.00 Accepted

7200.00 Requires
Acknowledgment

7200.00 Requires
Acknowledgment

6000.00 Requires
Acknowledgment

Done / Trusted sites | Protected Mode: OFf B v ®os% v

Step Action

15. The Purchase Order Summary page indicates PO Number 30201 has a Status of
Accepted.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements Purchase History | Work Ct
Purchase Orders

| Timecards RFQ

Multiple PO Change

Views
View Al Purchase Orders + [ 6o Advanced Search
Select Order: | Acknowledge | [ Request Cancellation | | Request Changes | | View Change History Previous 125 v Next25

PO Operating Document
Select/Number Rev Unit Type

Description |Order Date Buyer Currency Amount  Status Acknowledge By  Attachments
30201 0 [SWMX  Standard High Speed  18.0ct-2013 08:58:43 KWBUYER, MXN  6500.00 Accepted
LACGSS OU PO Computer Kat!
Purchase Test
30200 0 SwWMX  |standard HighSpeed  1g.0cr-2013 oB:s4ua MXN  6500.00 Rejected W
LACGSS OU PO Computer
Purchase Test
30199 1 SWMX  |standard HiohSpeed 140012013 13:21:4 MXN  5200.00 Open
LACGSS OU PO Computer
Purchase Test
0198 |1 |SWMX Standard  High Speed 02-Oct-2013 15:22:5 MXH 6500.00  Buyer Change
LACGSS OU PO Computer Pending
Purchase Test
0197 [0 |SWMX Standard  High Speed 02-Oct-2013 14:39:2 7200.00 Accepted
LACGSS OU PO Computer
Purchase Test
30184 |1 |SWMX standard  High Speed 26-Sep-2013 09:56:20 KWBL Y| 3900.00 Accepted
LACGSS OU PO Computer
Purchase Test
30187 0 [SWMX  Standard High Speed  26.5ep-2013 07:39:28KWBUYER, MXN  7200.00 Requires
LACGSS OU PO Computer atherine Acknowledgment
Purchase Test I
30186 0 |SWMX standard  High Speed 26-Sep-2013 07:38:48 KWBUYER, |MXN 7200.00 Requires
LACGSS OU PO Computer Katherine Acknowledgment
Purchase Test
30185 0 |SWMX standard  High Speed 26-Sep-2013 07:37:34 KWBUYER, |MXN 6000.00 Requires
LACGSS OU PO Computer Acknowledgment
Purchase Test
30183 0 |SWMX standard  High Speed 26-Sep-2013 07:08:30 K L MXN 3600.00  Accepted
LACGSS OU PO Computer K e
Purchase Test >
Done / Trusted sites | Protected Mode: Off B v ®os% v

16.

This task showed you how to view and acknowledge a Purchase Order.

End of Procedure.

Submitting Purchase Order Change Requests
Purpose: To show you how to submit a Purchase Order Change Request

Pre-Requisites: Pre-existing purchase orders

Navigation: iSupplier Portal Home page > Orders (T) > Request Changes

Oracle iSupplier Portal enables you to request changes to purchase orders when modifications are
needed to fulfill an order. You can make changes during and after acknowledgment. You can
change a single purchase order, or, depending on the change you need to make, you can update
multiple change orders at the same time.

Procedure

This task shows you how to submit a Purchase Order Change Request.
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SHERWIN-WILLIAMS.  iSupplier Portal

==

Subject
No resuls found.

h‘_ Orders At A Glance

PO Number Description

3019 IABY 16 - Creating @ PO_21
30195 IABY 16 - Creating @ PO_21
30160 Computer Test

30171 Computer Test

30144 IABY 16 - Creating @ PO_21

L\‘., Shipments At A Glance

Shipment Number
No results found.

Packing Slip

hipmen

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Humber -

Order Date

02-0ct-2013 12:49:00
02-0ct-2013 12
02-0ct-2013 10
02-0ct-2013 10
02-0ct-2013 10:09:10

Shipment Date

Planning Finance Product Intelligence Admi

Home Logout Preferen

Planning

Help Diag

* Forecast Schedules
s VMI

Orders

* Agreements
& Purchase Orders
o Purchase History

Shipments

* Delivery Schedules
o Overdue Receipts
+ Advance Shipment Notices

* Receipts
« Retums
* On-Time Performance

Invoices

« Invoices

Payments

« Payments

Home Lo Help Diagni

+f Trusted sites | Protected Mode: OFf

% -

| 95%

Step

Action

The iSupplier Portal Home page displays Orders At A Glance which lists your
open Purchase Orders. You can select the order from this list, but for this example,

you will go through the Orders tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning

Search PO Number -

=

Subject
No results found.

L\‘, Orders At A Glance

PO Number Description

30196 IABY 16 - Creating a PO_21
30195 IABY 16 - Creating a PO_21
30169 Computer Test

30171 Computer Test

30144 IABY 16 - Creating a PO_21

LL Shipments At A Glance

Shipment Number
No resuls found.

Packing Slip

Home Ord
ement

Finance | Product | Intelligence | Admin

Order Date

02-0ct-2013 12:
02-0ct-2013 12,
02-0ct-2013 10
02-0ct-2013 10
02-0ct-2013 10:09:10

Shipment Date

nce Admin Home Lo

Home Logout Preferences

Help Diagl

» Forecast Schedules
* VMI

Orders

+ Agreements
* Purchase Orders
o Purchase Histor

[rulioe| ~ Shiments

o Delvery Schedules
s Overdue Receipts
* Advance Shipment Notices

Becelpts

+ Receipts

* Retums

On-Time Performance
Invoices

« Invoices

[Fulllist |  Payments

* Payments

+f Trusted sites | Protected Mode: Off

5 -

®,95%
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Step Action

2. Click the Orders tab.
Orders

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders

Muitiple PO Change

Views

View Al Purchase Orders - Go Advanced Search

I

Select Order: | [ Request Cancellation | | Request Changes | [ View Change History Previous 1-25 | Next 25 ®
PO Operating Document
‘Select/Number Rev Unit Type Description (Order Date Currency Amount Status Acknowledge By Attachments

SWMX standard  |ABY 16 - 02-0ct-2013 12:49:00
LACGSS OU PO Creating a PO_21

SWMX standard  |ABY 16 -
~  LACGSS OU PO Creating a PO_21

1 SWMX  standard  computer Test
LACGSS OU PO

Standard  Computer Test
PO

® [301% 0 MXN 16500.00 Open

02-0ct-2013 12:48:35 EV»EU_‘ER MXN 16500.00 Open

MXN 2200.00 Open

SWMX MXN 5000.00 Open
LACGSS OU

@ 30144 2 SWMX  Standard  |ABY 16 - MXN  17600.00 Open
LACGSS OU PO Creating 2 PO_21 m
® 30174 |1 |SWMX Standard  Computer 24-5ep-2013 13:30:21 KWBUYER,  MxN 2600.00 Open
LACGSS OU PO Purchase Katherine
30173 2 SWMX Standard  Computer MXN 3300.00 Open
= LACGSS OU PO Purchase
@ [30170 |1 SWMX standard  Computer Test MXN 2200.00 Open
LACGSS OU PO
30168 3 SWMX Standard  Computer Test MXN 2400.00 Accepted
LACGSS OU PO
30165 0 SWMX Standard  Raw Materials MXH 3.00  Accepted 29-58p-2013 23:00:00
LACGSS OU PO
® [30161 |1 SWMX Standard 18-Sep-2013 09:18:33[KWBUYER.  mxy 24.00  Open
LACGSS OU PO K:
@ 30164 2 SWMX Standard  supplies 17-Sep-2013 10:02:13 KWBUYER.  MXN 3.00 Buyer Change
LACGSS OU PO Katk Pending
@ 30137 |3 |SWMX Standard  Revised PO 06-Sep-2013 00:18:34 KWBUYER,  MxN 12.00  Accepted 06-5ep-2013 23:00:00
LACGSS OU PO Katherine
© 30160 0 SWMX  Standard  |ABY 16 - 03-5ep-2013 16:54:24 KWBUYER,  Mxn  16510.00 Partily g
LACGSS OU PO Creating 2 PO_21 Kather Acknowledged :
© 20150 0 SWMX Standard  IABY 16 - 03-5ep-2013 16:53:53 KWBUYER.  axn 16510.00 Accepted i -
Done /' Trusted sites | Protected Mode: Off 45~ BOH v

Step Action

3. A full list of Purchase Orders displays. Select the order from this list to make
changes.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request C: ion | [ Request Changes | | View Change History < Previous 1-25 | Mext 25 &
Operating Document
Select] Number Rav Unit Type Description (Order Date Currency Amount Status Acknowledge By  Attachments
@ (30196 |0 SWMX Standard  IABY 16 - 02-0ct-2013 12:49:00 M MXN 16500.00 Open T
°rr LACGSS OU PO Creating a PO_21 Katherine
© 130195 @ SWMX Standard  IABY 16 - 02-0ct-2013 12:48:35 KWBUTER MXN 16500.00 Open Bis
LACGSS OU PO Creating 2 PO_21 Katherine
@ 30160 |1 SWMX Standard  computer Test |02-Oct-2013 10:10:30 KWBUYER: 2200.00 Open T
LACGSS OU PO Katherine
30471 |1 (SWMX Standard  Computer Test |02-Oct-2013 10:00:49 KWBUYER, N 5000.00 Open iy
LACGSS OU PO Katherine
30144 2 SWMX Standard  ABY 16 - 02-0ct-2013 10:09:10 KWEUYER,  mxn 17600.00 Open Ty
LACGSS OU PO Creating 2 PO_21 Katherine - -
® 30174 |1 |SWMX Standard  Computer 24-5ep-2013 13:30:21 KV’BUYER MXN 2600.00 Open i
LACGSS OU PO Purchase atherine N
@ 30173 |2 |SWMX Standard  Computer 24-Sep-2013 09:14:27 M MXN 3300.00 Open i)
°rr— LACGSS OU PO Purchase ne
30170 |1 (SWMX Standard  Computer Test |18-Sep-2013 13:19:09 KV’BUYER MXH 2200.00 Open By
LACGSS OU PO Katherine
30168 3 SWMX Standard  Computer Test |18-Sep-2013 12:57:28 KV’BUYER MXN 2400.00 Accepted B
LACGSS OU PO atherine
@ 30165 0 SWMX  Standard  Raw Materals  18-Sep-2013 10:02:44 KV’BUYER MXN  3.00  Accepted 29-5ep-2013 23:00:00 iy
LACGSS OU PO Katherine
® [30161 |1 SWMX Standard 18-Sep-2013 09:18:33[KWBUYER.  mxy 24.00  Open T
LACGSS OU PO Katherine
30164 2 SWMX Standard  supplies 17-5ep-2013 10:02:13 KV’BUYER MXN 3.00 Buyer Change T
LACGSS OU PO atherine Pending
30137 |3 (SWMX Standard  Revised PO 06-Sep-2013 09:18:34 M MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
— LACGSS OU PO atherine
© 30160 o SWMX Standard  |ABY 16 - 03-5ep-2013 16:54:24 KV’BUYER MXN  16510.00 Partily s
LACGSS OU PO Creating 2 PO_21 atherine Acknowledged :
® |30150 |g SWMX Standard  1ABY 16 - 03-5ep-2013 16:53:53 KV-’IBUYER MXN 16510.00 Accepted g -
Done // Trusted sites | Protected Mode: OFf v BH5H -

Action

Click the 30195 option.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request C: ion | [ Request Changes | | View Change History | < Previous 1-25
Operating Document
Select| Number Rev U lt Type Description (Order Date Buyer Currency Amount Status Acknowledge By
® [301% |0 Standard  ABY 16 - 02-0ct-2013 12:49:00 KWEUYER,  mxn 16500.00 Open
mcsss ou PO Creating 2 PO_21 Katherine
0 standard  |ABY 16 - 02-0ct-2013 12:48:35 KWBUYER,  mxy 16500.00 Open Bis
mcsss ou PO Creating 2 PO_21 Katherine
@ 30160 |1 SWMX Standard  computer Test |02-Oct-2013 10:10:30 KWBUYER: 2200.00 Open T
LACGSS OU PO Katherine
30471 |1 (SWMX Standard  Computer Test 02-Oct-2013 10:00:49 M MXN 5000.00 Open iy
r LACGSS OU PO atherine
© 20144 2 SWMX Standard  ABY 16 - 02-0¢ct-2013 10:09:10 KV’BUYER MXN 17600.00 Open Ty
LACGSS OU PO Creating 2 PO_21 Katherine - -
® 30174 |1 |SWMX Standard  Computer 24-5ep-2013 13:30:21 KV’BUYER MXN 2600.00 Open i
LACGSS OU PO Purchase atherine N
@ 30173 |2 |SWMX Standard  Computer 24-Sep-2013 09:14:27 M MXN 3300.00 Open i)
bl LACGSS OU PO Purchase atherine
30170 |1 (SWMX Standard  Computer Test |18-Sep-2013 13:19:09 KV’BUYER MXH 2200.00 Open By
LACGSS OU PO atherine
® 30168 |3 |SWMX Standard  Computer Test |18-Gep-2013 12:57: zsw MXN 2400.00 Accepted i)
bl LACGSS OU PO atherine
30165 |0 (SWMX Standard  Raw Materias  18-5ep-2013 10:02:44 KV’BUYER MXN  3.00  Accepted 29-5ep-2013 23:00:00 By
LACGSS OU PO Katherine
® [30161 |1 SWMX Standard 18-Sep-2013 09:18:33[KWBUYER.  mxy 24.00  Open T
LACGSS OU PO Katherine
30164 2 SWMX Standard  supplies 17-Sep-2013 10:02:13 KWBUYER.  MXN 3.00 Buyer Change T
LACGSS OU PO Katherine Pending
@ 30137 |3 |SWMX Standard  Revised PO 06-Sep-2013 09:18:34 M MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
bl LACGSS OU PO Katherine
© 30160 o SWMX Standard  |ABY 16 - 03-5ep-2013 16:54:24 KWEUYER.  xn  16510.00 Partlly s
LACGSS OU PO Creating 2 PO_21 Katherine Acknowledged -
© |30150 g SWMX Standard  1ABY 16 - 03-5ep-2013 16:53:53 KWBUYER.  axn 16510.00 Accepted g -
./ Trusted sites | Protected Mode: OFf %~ ®oH -
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Step

Action

Click the Request Changes button.
| Request Changes

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work Ct
Orders: Purchase Orders >

Request Changes for Standard Purchase Order : 30195,0 (Total MXN 16500.00)
Currency=MxH Cancel | [ Cancel Entire Order | | View Change History | | Export | [ Submit

1 i 1 | Timecards | RFQ

-I Order Information

General Information Terms and Conditions Related Information
Receipts
Total 16500.00 Payment Terms  Net Invoices =

Supplier FISHER MEXICO S DE RL DE 30 Payments
ov Carrier
Supplier Ste  FMKW Purchasing FOB
Address 1 Mendez Ave Freight Terms
Mexico City, Monterry Shipping Control

Buyer KWBUYER, Katherine

Order Date  02-Oct-2013 12:48:35 Ship-To Address

AZCAPOTZALCO, 02300

PO Details

“TIP You can cancel the entire order or spedific ines.
“TIP Cick on the Show ink to view shipment detais of a ne. To spitt @ ine into multiple delivery dates, click the spit ine icon of the desired row and then make changes.

Description IABY 16 - Creating a PO_21 e TR
Status Open
Note to Suppler B

INDUSTRIAL VALLEJO

Organization SWMX LACGSS OU e (R

Supplier Order Number
Attachments View Bill-To Address
Address PONIENTE 140

595
INDUSTRIAL VALLEJO

Show All Hide Al
Supg
Item  Supplier Note to Contractor Conf
Details Line Type Item/Job  Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global AgreementID  _
e ok Frnnd me e vl A - -
Dane /' Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step

Action

line information displays.

The Order Information for the Purchase Order displays. In addition, summary

Page 93



Supplier Portal Training Guide

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C ! ! | Timecards | RFQ
Orders: Purchase Orders =

Request Changes for Standard Purchase Order : 30195,0 (Total MXN 16500.00)
Currency=MXN

Cancel Entire Order | | View Change History | [ Export | | Submit

Order !
General Information Terms and Conditions i
Receipts
Total 16500.00 Payment Terms MNet Invoices
Suppler FISHER MEXICO S DE RL DE 30 TrE
v Carrier
Supplier Ste  FMKW Purchasing FOB
Address 1 Mendez Ave Freight Terms
Mexico City, Monterry Shipping Control
Buyer KWBUYER, Katherine -
Order Date  02-Oct-2013 12:48:35 Ship-To Address
Description  IABY 16 - Creating a PO_21 e CITEE 6T
Status Open

HNote to Supplier
Organization SWMX LACGSS OU

supplier Order Number
Attachments

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill-To Address

=
&

Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

PO Details

¥TIP You can cancel the entire order or specific ines.
“TIP Click on the Show link to view shipment detai of a ine. To spiit a line into muttiple delivery dates, click the split ne icon of the desired row and then make changes.
Show All Hide All
Supg
Item  Supplier Note to Contractor Conf
Details Line Type Ttem/Job  Revision Item Price Amount Delivered Billed Supplier Name Status Global Agreement ID

< =

] r

Done ./ Trusted sites | Protected Mode: OFf 45~ BOH o~

Step Action

7. Scroll down the page to view the summary line information.

Click the Vertical scrollbar.

Mexico City, Monterry Shipping Control
Buyer KWBUYER, Katherine
Order Date 02-Oct-2013 12:48:35 Ship-To Address
Description IABY 16 - Creating a PO_21
Status Open
Note to Suppler
Organization SWMX LACGSS OU
Supplier Order Number
Attachments Wiew Bill-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEJIO
AZCAPOTZALCO, 02300

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300 7

PO Details

“TIP You can cancel the entire arder or specific ines.
¥TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the spit ine icon of the desired row and then make changes.
Show All Hide All

Supy
Item  Supplier Note to Contractor Conf
Details Line Type Item/Job  Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID
Show?  Goods/FMKW High Speed |EacH| 10 1200 12000.00 Open
T Computer Computer
[gshow3  Goods FMKWSoftware: ixpensed EACH 10 450 | 4500.00 Open
em
Additional Change Requests

If you need to submit more changes in addition to those that have been submitted above, you can speciy them here

Return to Orders: Purchase Orders Cancel Cancel Entire Order View Change History Export Submit

Home Orde

ement
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Step

Action

To make a change to the quantity, click the Show link to view the Details of the
selected line.

+| =2l

Shipping Control

Mexico City, Monterry

Buyer KW .
Order Date Ship-To Address
Description  IABY 16 - Creating a PO_21 e IR D

Status Open

HNote to Supplier
Organization SWMX LACGSS OU
supplier Order Number
Attachments View

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill-To Address
Address PONIENTE 140
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
PO Details
¥TIP You can cancel the entire order or specific ines.

“TIP Cick on the Show ink to view shipment detaits of a lne. To spiit @ ine into multiple delivery dates, click the splt ine icon of the desired row and then make changes.
Show Al Hide All

Note to Contractor
Price Amount Delivered Billed Supplier Name

Item  Supplier

Details Line Type Item/Job  Revision Item Description UOM Qty Status Global Agreement

2 |Goods FMKW High Speed  EacH 10 1200 12000.00 Open L
Computer Computer £
[oHide 3 Goods FMKWSoftware IEtxuwed EACH| 10 450 4500.00 Open
em
Shipments
start  End
Quantity Amount Supplier Discount Effective Effective

Ship-To  Quantity
tion  Ordered Price Received Received Amount Promised Date
10/ 450 4500.00

Need-By Date OrderLine (%)  Date Date  StatusAttac
3 31-0ct-2013 00:00:00 Open

Shipment

Additional Change Requests

If you need to submit more changes in addition to those that have been submitted above, you can specify them here

< 0 ;

Done. o/ Trusted sites | Protected Mode: OFf 3~ ®HB% ~

Step

Action

Enter the changes you want to make in the appropriate fields.

In this example, change the Quantity Ordered and enter the Supplier Order Line
number.
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Buyer
Order Date
Description

Status

HNote to Supplier
Orgznization

supplier Order Number
Attachments

PO Details

Show All Hide All

2 |Goods FMIW

Details Line Type Item/Job

Mexico City, Monterry
KWBUYER, Katherine
02-0Oct-2013 12:48:35
IABY 16 - Creating a PO_21
Open

SWMX LACGSS OU

View

“TIP You can cancel the entire order or spedific ines.
“TIP Cick on the Show ink to view shipment detaiss of a lne. To spiit @ ine into multiple delivery dates, click the splt ine icon of the desired row and then make changes.

Item  Supplier
Revision Ttem

Description UOM Qty
High Speed gacH 10

Shipping Control
Ship-To Address
Address PONIENTE 140
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
Bill-To Address

Address PONIENTE 140
595
INDUSTRIAL VALLEJO

AZCAPOTZALCO, 02300

Note to Contractor
Price Amount Delivered Billed Supplier Name

1200 12000.00

Status Global Agreement
Open

Computer Computer
[SHide 3  Goods FMKWSoftware IEtXDEﬂsed EACH 10 450 4500.00 Open
em
Shipments
start  End
Shi Quantity Quantity Amount Supplier Discount Effective Effective

Shipment Location  Ordered Price Received Received Amount Promised Date Need-By Date Order Line (%) Date  Date  StatusAttac

1 4 10 450 4500.00 7 31-0ct-2013 00:00:00 Open

Additional Change Requests

If you need to submit more changes in addition to those that have been submitted above, you can specify them here
< I ] ’
Done. o/ Trusted sites | Protected Mode: OFf 4y v BOH o~

Step

Action

10.

Enter "8".

Change the Quantity Ordered.
Enter the change quantity into the Quantity Ordered field.

Buyer
Order Date
Description

Status

Note to Supplier
Organization

Supplier Order Nurmber
Attachments

PO Details

Show All Hide All

w2 |Goods FMKW

Details Line Type Item/Job

Mexico City, Monterry
KWBUYER, Katherine
02-Oct-2013 12:48:35
IABY 16 - Creating a PO_21
Open

SWMX LACGSS OU

View

“TIP You can cancel the entire arder or specfic ines.
¥TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the spit ine icon of the desired row and then make changes.

Item  Supplier
Revision Item

Description UOM Qty
High Speed  EACH 10

Shipping Control
Ship-To Address

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Bill-To Address

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

Note to Contractor
Price. Amount Delivered Billed Supplier Name
1200 12000.00

Status Global Agreement
Open

!

Computer Computar
[ZHide 3 Goods FMKWSoftware [Etxpensed EACH 10 450 4500.00 Open
em
Shipments
Start  End
Ship-To  Quantity Quantity Amount Supplier Discount Effective Effective

Shipment Location  Ordered Price Received Received Amount Promisad Date Need-By Date Order Line (%) Date Date Status Attac

1 X 8 450 4500.00 7 31-0ct-2013 00:00:00 Open

Additional Change Requests

If you need to submit more changes in addition to those that have been submitted above, you can specify them here
! i ] ’
Dane. / Trusted sites | Protected Mode: Off 4y v ®MOs% v
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Step

Action

11.

Click in the Supplier Order Line field.

Mexico City, Monterry Shipping Control
Buyer KWBUYER, Katherine )
Order Date 02-Oct-2013 12:48:35 Ship-To Address
Description IABY 16 - Creating a PO_21 s CEIEIED
Status Open
Note to Supplier 295
INDUSTRIAL VALLEIO

Organization SWMX LACGSS OU
Supplier Order Number
Attachments View Bill-To Address

AZCAPOTZALCO, 02300

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

PO Details

“TIP You can cancel the entire arder or speciic ines.
¥TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the spit line icon of the desired row and then make changes.
Show All Hide All

Item  Supplier Note to Contractor

Details Line Type Item/Job Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement

Goods FMKW/ High Speed EacH 10 1200 12000.00 Open

Computer Computar
[DHide 3 Goods FMKWSoftware [Etxpensed EACH 10 450 4500.00 Open
em
Shipments
Start End
Ship-To  Quantity Quantity Amount Supplier Discount Effective Effective

Shipment Location  Ordered Price Received Received Amount Promisad Date Need-By Date Order Line (%) Date Date Status Attac
1 X 8 430 4500.00 7 31-0ct-2013 00:00:00 Open

Supplier Order Line

Additional Change Requests

1f you need to submit more changes in addition to those that have been submitted above, you can speciy them here

<[ n ] b

!

Dane. + Trusted sites | Protected Mode: Off

Step

Action

12.

Enter the line number into the Supplier Order Line field.

Enter
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Mexico City, Monterry Shipping Control
Buyer KWBUYER, Katherine
Order Date  02-Oct-2013 12:48:35

Ship-To Address

Description IABY 16 - Creating a PO_21 e T 6T
Status Open
HNote to Supplier
INDUSTRIAL VALLEJO
Organization SWMX LACGSS OU AZCAPOTZALCO, 02300

supplier Order Number
Attachments View Bill-To Address
Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

PO Details

“TIP You can cancel the entire order or spedific ines.
“TIP Cick on the Show ink to view shipment detaiss of  lne. To spiit @ ne into multiple delivery dates, click the splt ine icon of the desired row and then make changes.

Show All Hide All
Note to Contractor

Item  Supplier
Details Line Type Item/Job  Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement
2 |Goods FMKW High Speed  EacH 10 1200 12000.00 Open L
Computer Computer £
[=iHide 3 Goods FMKWSoftware IEtXDl%ﬂsed EACH 10 450 4500.00 Open
em
Shipments
End
Quantity Quantity Amount Supplier Discount Effective Effective
Ordered Price Received Received Amount Promised Date Need-By Date Orderline (%)  Date Date  StatusAttac
8 450 4500.00 [ 31-0ct-2013 00:00:00 Open

Supplier Order Line

Additional Change Requests

If you need to submit more changes in addition to those that have been submitted above, you can specify them here
<[ [ ] r
Done. «f Trusted sites | Protected Mode: OFf 4 v BOH% v

Step

Action

13.

Scroll to the right.

Click the Horizontal scrollbar.

[ ]

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

edific lines.
lent details of a line. To split 3 ne into multiple delivery dates, click the spli ine icon of the desired row and then make changes.
Supplier
Supplier Note to Contractor Confi
n Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID Attachments Reason
High Speed  gacH 10 1200 12000.00 Open
Computer
Bxpensed  EACH 10 450 4500.00 Open
Item
Start End
Intity Amount Supplier Discount Effective Effective
pived Received Amount Promised Date Need-By Date Order Line (%) Date Date ‘Status Attachments Split Reason Action
4500.00 (7] 31-0ct-2013 00:00:00 3 Open o

tion to those that have been submitted above, you can specify them here

Cancel Cancel Entire Order View Change History Export Submit

I

Planning Finance Product Intelligence Admin Home Logout Preferenc

i,

/' Trusted sites | Protected Mode: Off

«
v ®O5% v
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Step

Action

14.

Click the button for the Action field.

595

edific lines.

Address PONIENTE 140

INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

ent detais of a line. Ta spit a line into multiple delivery dates, click the spit line icon of the desired row and then make changes.

Supplier

Note to Contractor Config
Status Global Agreement D

Planning Finance Product Inte

ce Admin Home Logout Preferen

rwin Wiliams - Confitential and Prop

Gonfidencial y . All ights reserved.

Supplier
n Item Description UOM Qty Price Amount Delivered Billed Supplier Name Attachments Reason
High Speed EacH 10 1200 12000.00 Open
Computer
Bpensed  EACH 10 450 4500.00 Open
Item
start  End
Intity Amount Supplier Discount Effective Effective
pived Received Amount Promised Date Need-By Date Order Line (%) Date  Date  StatusA Split Reason  Action
4500.00 ]31-0ct-2013 00:00:00/3 Open 2
tion to those that have been submitted above, you can specify them here
Cancel | [ Cancel Entire Order | | View Change History | [ Export | [ Submit

I

/' Trusted sites | Protected Mode: Off

Step

Action

15.

Click the Change list item.
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Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
edific lines.
fent details of a line. To split 3 ne into multiple delivery dates, click the spli ine icon of the desired row and then make changes.
Supplier
Supplier Note to Contractor Confi
n Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID Attachments Reason
High Speed gacH 10 1200 12000.00 Open
Computer
Expensed EACH 10 450 4500.00 Open
Item
Sta End
Intity Amount Supplier Discount Effective Effective
pived Received Amount Promised Date Need-By Date Order Line (%) Date Date Status Attachments Split Reason Action
4500.00 (7] 31-0ct-2013 00:00:00 3 Open o] Change v
[tion to those that have been submicted above, you can specify them here
Cancel Cancel Entire Order View Change History Export Submit
e Product Intelligence Admin Home Logout Preferenc
« i v
o/ Trusted sites | Protected Mode: OFf v BO5% v

Step

Action

16.

Click in the Reason field.

[ ]

Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

4500.00 [F] 31-0ct-2013 00:00:00 3 Open

tion to those that have been submitted above, you can specify them here

Cancel | [ Cancel Entire Order | [ View Change History | [ Export | [ Submit

Planning Finance Product Intelligen

ecific ines.
lent details of a ine. To spii 2 Ine into multiple delivery dates, click the spit ine icon of the desired row and then make changes.
Supplier
Supplier Note to Contractor Config
n Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID
High Speed EacH 10 1200 12000.00 Open
Computer
Bxpensed  EACH 10 450 4500.00 Open
Item
End
Intity Amount Supplier Discount Effective Effective
pived Received Amount Promised Date Need-By Date Order Line (%) Date  Date  StatusAttachmentsSplitReason  Action

Attachments Reason

Change +

4
5]

I

.

 Trusted sites | Protected Mode:

: Off
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Step

Action

17.

Enter the reason into the Open field.

Enter "inventory shortage".

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

edific lines.
lent details of a line. To split 3 ne into multiple delivery dates, click the spli ine icon of the desired row and then make changes.

tion to those that have been submitted above, you can specify them here

Cancel Cancel Entire Order View Change History Export Submit

Planning Finance Product Intelligence Admin Home Logout Preferenc
acle. Al rights reserved.

‘Sherwin-Williams - Confidential and Propristary - Confidencial

Supplier
Supplier Note to Contractor Con
n Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID Attachments Reason
High Speed eacH 10 1200 12000.00 Open
Computer
Expensed EACH 10 450 4500.00 Open
Item
Start End
Intity Amount Supplier Discount Effective Effective
pived Received Amount Promised Date Need-By Date Order Line (%) Date Date Status A Split Reason Action
4500.00 ] 31-0ct-2013 00:00:00 3 Open 2 fory shortage]  |Change ~

o/ Trusted sites | Protected Mode: OFf

Step

Action

18.

Click the Submit button.
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SHERWIN-WILLIAMS.  iSupplier Portal
Home Logoul Preferences

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Orders: Purchase Orders =

Change Order Confirmation

Change Request for Purchase Order 30195 has been submitted for approval.

Return to Purchase Order Summary

Planning Finance Product Intelli Help Dia

Apbout thi

Done +f Trusted sites | Protected Mode: OFf 3~ 5% -

Step

Action

19.

A Change Order Confirmation pages displays a message indicating your change
has been submitted for approval.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Orders: Purchase Orders =

Change Order Confirmation

Change Request for Purchase Order 30195 has been submitted for approval.

Return to Purchase Order Summary

Planning Finance Product Intelligence Admin Home ut Preference:

Done +// Trusted sites | Protected Mode: Off fa v ®o5% -
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Step

Action

20.

Return to the Purchase Order Summary to view the Status change.

Click the Return to Purchase Order Summary link.

Return to Purchase Order Sumrmary

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders

Multiple PO Change

Views

View  All Purchase Orders A Go Advanced Search

Select Order: Request Cancellation | | Request Changes | | view Change History previos 1-25 + Next25 ®
PO Operating Document
Select/Number Rev Unit Type Description  |Order Date Buyer Currency Amount Status Acknowledge By  Attachments
@ [30196 Q0 [SWMX Standard  ||ABY 16 - 02-Oct-2013 12:49:00 KWBUYER,  MXN 16500.00 Open T
LACGSS OU PO Creating 3 PO_21 ;

5 0 SWMX Standard IABY 16 - 02-0ct-2013 12:48:35
~ LACGSS OU PO Creating 2 PO_21

30169 1 (SWMX Standard |compyter Test 02-Oct-2013 10:10:30 KV
LACESS OU PO

MXN 16500.00 Supplier Change Tin
Pending -

MXN 2200.00 Open

30171 1 |SWMX standard  computer Test  02-0ct-2013 10:09:49) WX 5000.00 Open
LACGSS OU PO
30144 2 |SWMX Standard  ||ABY 16 - 02-0ct-2013 10:09:10 MXN 17600.00 Open
LACGSS OU PO Creating a PO_21 T
@ 30174 1 [SWMX Standard  Computer 24-5ep-2013 13:30:21 XN 2600.00 Open
LACGSS OU PO Purchase e
30173 2 |[SWMX Standard  |Computer 24-Sep-2013 09:14:27 KWBUYER,  MxN 3300.00 Open Ty
LACGSS QU PO Purchase N

SWMX Standard  \Computer Test  18-Sep-2013 13:19:00 KV
LACGSS OU PO

ggndard Computer Test  18-5ep-2013 12:57:28

MXN  2200.00 Open T

SWMX MXN 2400.00 Accepted
LACGSS OU

sgmdard Raw Materals  18-Sep-2013 10:02:44 MXN  3.00  Accepted 20-5ep-2013 23:00:00

SWMX VER,
LACGSS 0U Katherne
30161 1 [SWMX Standard 18-5ep-2013 00:18:33

MXN 24.00 Open
LACGSS QU PO

30164 2 (SWMX Standard  supplies 17-Sep-2013 10:02:13 KWBUYER,  wxn 3.00 Buyer Change

LACGSS OU PO Katherine pending .

3 [SWMX standard  Revised PO 06-Sep-2013 09:18:34 KWBUYER,  mxn 12.00  Accepted 06-Sep-2013 23:00:00 ™
LACGSS OU PO =

0 SWMX Standard  1ABY 16 - 03-5ep-2013 16:54:24 KV MXN 16510.00 Partialy
LACGSS OU PO Creating 2 PO_21 Acknowledged

0 |SWMX standard  1ABY 16 - 03-5ep-2013 16:53:53 KWBUYER,  mxn 16510.00 Accepted i ~

/* Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step

Action

21.

Note the status of the Purchase Order. It has changed to Supplier Change
Pending.
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SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders Work Orders Agreements Purchase History Work C Timecards RFQ
Purchase Orders
Multiple PO Change
Views
View Al Purchase Orders ~ | &0 Advanced Search
Select Order: | Acknowledge | [ Request Cancellation | | Request Changes | | View Change History Previous 1-25 v Next25 ©
PO Operating Document
Select/Number Rev Unit Type Description Order Date Buyer ‘Currency Amount Status Acknowledge By  Attachments
30196 0 (SWMX Standard  ||ABY 16 - 02-Oct-2013 12:49:00 KWBUYER,  wxn 16500.00 Open
_— LACGSS OU PO Creating a PO_21
30105 g SWMX_Standard  ABY 16 - 02-0ct-2013 12:48:35 MXN  16500.00 SUPPlEr Change
" T LACeSs ou PO Creating 2 PO_21 pending
0169 1 (SWMX Standard \Computer Test  02-Oct-2013 10:10:30 MXN 2200.00 Open
LACGSS OU PO
30471 |1 [SWMX Standard  |Computer Test 02-Oct-2013 10:09:49 MXN 5000.00 Open
LACGSS OU PO
2 [SWMX Standard  ABY 16 - 02-0ct-2013 10:09:10 MXN 17600.00 Open
LACGSS OU PO Creating 2 PO_21 W
1 SwWMX Standard  |Computer 24-5ep-2013 13:30:21 MXN 2600.00 Open
LACGSS QU PO Purchase
3 2 [SWMX Standard  |Computer 24-Sep-2013 09:14:27 MXN 3300.00 Open
LACGSS OU PO Purchase
30170 1 [SWMX standard  computer Test  18-5ep-2013 13:19:09 WX 2200.00 Open
LACGSS OU PO
30168 3 |SWMX Standard  |Computer Test 18-Sep-2013 12:57:28 MXN 2400.00 Accepted
LACGSS OU PO
20165 [0 [SWMX Standard  Raw Materals  18-5ep-2013 10:02:44 MXN 3.00  Accepted 29-5ep-2013 23:00:00
LACGSS OU PO
30161 1 (SWMX standard 18-5ep-2013 09:18:33 MXN 24.00 Open
LACGSS OU PO
30164 2 (SWMX Standard  supplies 17-Sep-2013 10:02:13 MXN 3.00 Buyer Change
LACGSS QU PO Pending
7 3 |SWMX Standard  Revised PO 06-5ep-2013 09:18:34 MXN 12.00  Accepted 06-5ep-2013 23:00:00
LACGSS OU PO
SwMx Standard  ABY 16 - 03-5ep-2013 16:54:24 MXN 16510.00 Partialy
LACGSS OU PO Creating 2 PO_21 e Adknowledged
SWMX Standard  ||ABY 16 - 03-5ep-2013 16:53:53 KWBUYER,  xn 16510.00 Accepted - -
/' Trusted sites | Protected Mode: Off ¥ v BOS% v

View Consigned Inventory
Purpose: To show you how to view consigned inventory

Pre-Requisites: Supplier pre-registered with iSupplier that has consigned inventory
Navigation: iSupplier Portal Home > Product > Consigned > Simple Search

Oracle Procurement supports maintaining consigned inventory for an item. Buying companies
can enable items to have consigned inventory. This enables you to maintain the stock at the
buying company location. Buying companies do not incur financial liabilities until they start

consuming the stock. Oracle iSupplier Portal enables you to view on-hand stock for consigned
items and also associated procure-to-pay transactions.

Procedure
This task shows you how to view the consigned inventory.

This function is only available in the full access view.
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Home | Orders | Shipments | Planning

iSupplier Portal

Supplier Portal Training Guide

Finance | Product | Intelligence | Admin

Search

Subject
No resuls found.

h‘_. Orders At A

PO Number -

==

Glance
PO Number Description
30194 Computer test
30193 Computer test
30192 Computer test
30191 Computer test
30189 Computer Purchase Test

Order Date

02-0ct-2013 14:22:16
02-0ct-2013 09:00:34
27-5ep-2013 12:02:34
27-8ep-2013 10:42:19
27-5ep-2013 08:54:09

L\‘., Shipments At A Glance

Shipment Number
No results found.

Packing Slip

Shipment Date

Finance Product Intelli

nce Admin Home

Home Logout Preferences Help Dia

* Forecast Schedules
s VMI

Orders

* Agreements
& Purchase Orders
o Purchase History

Eliiomeqts

» Delivery Schedules
* Overdue Receipts
* Advance Shipment Notices

Beccipts

« Receipts
Retumns
On-Time Performance

Invoices

.

.

« Invoices

Eayments,

« Payments

out Preferences Help Di.

+f Trusted sites | Protected Mode: OFf 5 v BO5%

Step

Action

Click the Product tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home | Orders | Shipments | Planning

Finance | Product | Intelligence | Admin
Supplier Items | Maintzin Capacity | Consigned Inventory

Home Logout Prefere

Supplier ltems

Simple Search

Note that the search is case insensitive
suppertem | | Q&

o E—
Ttem Description

Receipt

Supplier Ttem
Organization Item Ttem ipti
No search
conducted.

Home Orde

About thi: ement

UOM Buyer

Planning Finance Product Intelligence Admin Home

History Defects Returns

Advanced Search

On-Time Consigned

y VMI y

gout Preferenc

Done

+ Trusted sites | Protected Mode: Off 4 v ®o5%
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Step

Action

Click the Consigned Inventory link.
[consigned Inventory |

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

Consi Consigned ltems
Inventory
. Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive Advanced Search
Supplier Ttem e
Item Q
Item Description
Go Clear
Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Advices Receipts Returns  Transactions VMI
No search
conducted.

Home Orders oments  Planning Finance Product Intelligence Admin Home Logout Preferen

About this Page  Privacy Statement

+f Trusted sites | Protected Mode: OFf £ v BOH v

Step

Action

Use the Simple Search to view the Consigned Inventory by Item.

Click in the Item field.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

igned
pr— Con ltems

Inventory

) Simple Search
Consigned Inventory
Aging

Note that the search is case insensitive

R —

rem [ 4 Q4

Item Description

Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Receipts Returns Transactions VMI
No search
conducted.

Home Orde Planning Finan Product Intelligence Admin Home Logout Preferen

About thi: ement

o Trusted sites | Protected Mode: Off £ v BOH v

Step

Action

Enter the item number into the Item field.

Enter "054010".

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consigned Inventory
- Consigned ltems

Consigned
Inventory
Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive Advanced Search
swplerem [ &
Irem |054010] o
Item Description  Loading..
Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Advices Receipts Returns Transactions VMI
Ho search
conducted.

Home Orde pments Planning Finan Product Intelligence Admi

About thi

) Error on page. +f Trusted sites | Protected Mode: Off 4y v ®MOs% v
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Step Action

5. Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Intelligence | Admin

Cons
Inventory

§ Simple Search
Consigned Inventory
Aging
Note that the search is case insensicive
Supplier Ttem e
Item (054010 Q
Ttem Description
Go || Clear
Item Consi Consig < ion  Consi Consi Material
Organization |Supplier Item - |Item At On-Hand i Advices Receipts  Returns Transactions VMI
SWNMX AUTO 054010 METHYL _
TEXCOCO 1SOBUTYL = = = = = =]
KETONE
SWMX AUTO 054010 METHYL _
TEXCOCO 1SOBUTYL = = = = = =]
KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ =
LANTA ISOBUTYL @ @ B B El B
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ =
LANTA ISOBUTYL @ @ B B El B
VALLEIO KETONE

Done /' Trusted sites | Protected Mode: Off v ®o5H -

Step Action

6. The Simple Search results in a list of Organizations containing the consigned item.

There are several views available that contain additional information.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:
Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consi
Consigned ltems

Cons
Inventory

) Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive

R —

Item 054010 Q

Ttem Description

Item Consi Consig < ion  Consi Consi Material
Organization |Supplier Item - Item Description ~ On-Hand  Shipments Adr Receipts  Returns  Transactions VMI
SWNMX AUTO 054010 METHYL _ P
TEXCOCO 1SOBUTYL = = = = ] =] -
KETONE
SWMX AUTO 054010 METHYL _ P
TEXCOCO 1SOBUTYL = = = = ] =] -
KETONE
SWMX LACGSS 054010 METHYL _ =
LANTA ISOBUTYL £l
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ =
LANTA ISOBUTYL £l
VALLEIO KETONE

Home Orde

ement

Done o/ Trusted sites | Protected Mode: OFf v 5B -

Action

Click the Consigned On-Hand button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

Preduct Consigned Inventory: Consigned Inventory >
On-Hand ltems

Organization Ttem  Ttem Description UOM Quantity Revision Subinventory Inventory Aging
SWMX LACGSS PLANTA VALLEIO 054010 METHYL SOBUTYLKETONE ~ KG 1504848 75 ] ]

Return to Product: Consigned Inventol onsigned Inventory

Home Ord pments Planning Fin: Product Intell in Home Logout Preferenc
ement

Done «/ Trusted sites | Protected Mode: Off €3 v ®O5H -
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Step

Action

The On-Hand Items quantity displays for the selected Organization.

Revision, Subinventory, and Inventory Aging are available to view by clicking the
appropriate links.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Product: Consigned Inventory: Consigned Inventory >

Copchaieed On-Hand ltems
Consigned Inventary
Agng Organization Ttem Item Description UOM Quantity Revision Subinventory Inventory Aging

SWMX LACGSS PLANTA VALLEIO 054010 METHYL ISOBUTYL KETONE KG  15048.48 = = =

s Shipments Planning Finance Product Intelligence Admin Home Logout Preferences Diagno
Aboutthis Page  Privacy Statement sh ntial and P Confi

Done «f Trusted sites | Protected Mode: OFf 4 v BOH% v

Step

Action

Click the Return to Product: Consigned Inventory: Consigned Inventory link.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Consi
Inventory

) Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive

R —

Ttem 054010 o

Item Description

Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Receipts Returns Transactions VMI
No search
conducted.

Home Orde Planning Finance Product Intelligence Admin Home gout Preferenc
About thi: ement

Done o Trusted sites | Protected Mode: Off v ®H5H -

Step Action

10. Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Cons
Inventory

) Simple Search
Consigned Inventory
Aging

Note that the search is case insensitive

supplerem [ J &
Item 054010 2

Ttem Description

Item Consi Consig < ion  Consi Consi Material
Organization |Supplier Item - Item Description ~ On-Hand  Shipments Advices Receipts  Returns  Transactions VMI
SWNMX AUTO 054010 METHYL P
TEXCOCO 1SOBUTYL = = = = =] -
KETONE
SWMX AUTO 054010 METHYL P
TEXCOCO 1SOBUTYL = = = = =] -
KETONE
SWMX LACGSS 054010 METHYL =
PLANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ &
LANTA ISOBUTYL E) ] ] ] [
VALLEIO KETONE

ipments Planning Finan Product Intelligence Admin Home gout Preferen

Done // Trusted sites | Protected Mode: Off fa v ®o5H -
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Step

Action

11.

Click the Consigned Shipments button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Product Consigned Inventory: Gonsigned Inventory >

Consigned
e Consigned Shipments
Consigned Inventory
Aging Supplier Quantity Quantity
PO Number * Line Shipment Item uoM Ordered Received 'ship-To Location Status VMI Attachment
29675 11 KILOGRAM 32000 9970 S X LACGSS PLANTA  Closed For =]
Invoice
29386 11 KILOGRAM 10000 9700 CGSS PLANTA  Closed For =]
Invoice
11 KILOGRAM 30000 10260 CGSS PLANTA  Closed For =]
Invoice
27615 11 KILOGRAM 30000 19350 CGSS PLANTA  Closed For =]
Invoice
11 KILOGRAM 30000 19280 CGSS PLANTA  Closed For ]
Invoice
11 KILOGRAM 25000 9530 (CGSS PLANTA  Closed u]
24639 11 KILOGRAM 30000 9580 Closed ]
KILOGRAM 30000 20480 Closed ]
KILOGRAM 9885.1 9885.1 Closed =]
KILOGRAM 4624 4624 Closed =]

ned

Export

Product Intelligence Admin Home

ntial

Dane / Trusted sites | Protected Mode: Off 4y v WMOs% v

Step

Action

12.

Consigned Shipments of the item for the selected Organization display.

Purchase Order information and Ship-To Location are available to view by
clicking the appropriate links.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Product: Consigned Inventory: Consigned Inventory >

C it Consigned
Consigned Inventory
Aging Supplier Quantity Quantity
PO Number * Line Shipment Item UOM  Ordered Received 'Ship-To Location Status VMI Attachment
29675 b 1 KILOGRAM 32000 9970 Cosed For |
Invoice
20386 L KILOGRAM 10000 9700 SWHX LACGSS PLANTA  [Closed For |
VALLEIO Invoice
28250 L KILOGRAM 30000 10260 SWMX LACGSS PLANTA  (Closed For |
VALLEIO Invoice
27615 L KILOGRAM 30000 19350 SWHX LACGSS PLANTA  [Closed For |
VALLEIO Invoice
26561 i 1 KILOGRAM 30000 19280 SWWMX LACGSS PLANTA  Closed For
VALLEIO Invoice
25368 L KILOGRAM 25000 9530 SV/MX LACGSS PLANTA  Closed o
VALLEIO
24639 L KILOGRAM 30000 9580 SWMX LACGSS PLANTA  Closed o
VALLEIO
23806 i 1 KILOGRAM 30000 20480 SWIMX LACGSS PLANTA  Closed o
VALLEIO
23751 i 1 KILOGRAM 9885.1 2885.1 SWIMX LACGSS PLANTA  Closed o
VALLEIO
23750 L KILOGRAM 4624 4624 SV/MX LACGSS PLANTA  Closed o
VALLEIO

Home Orde out Prefere
ement

Done o/ Trusted sites | Protected Mode: OFf v 5B -

Step

Action

13.

Click the Product: Consigned Inventory: Consigned Inventory link.
| Product: Consigned Inventory: Consigned Inuentnrﬂ

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consigned Inventory

- Consigned items

Consigned
Inventory
simple Search
Consigned Inventary
Aging
Note that the search is case insensitive Advanced Search
supplertem [ &
Item 054010 o

Item Description

Supplier Ttem Consigned ~ Consigned G i Consi Consi aterial
Organization Item Item Description On-Hand Shipments Advices Receipts Returns Transactions VMI
Ho search
conducted.

Planning Finance Product Intell

Dane +f Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step

Action

14.

Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

@ Consigned Items
Inventory
Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive Advanced Search
Supplier tem &
Irsm (054010 N
Item Description
Go | [ Clear
Ttem Consit C C i Consit Consit Material
Organization |Supplier Item - |Item ipti On-Hand i Advices Receipts  Returns  Transactions VMI
SWMX AUTO 054010 METHYL _ _ _ _ _ _
TEXCOCO ISOBUTYL = = ] 3 a3 B
KETONE
SWMX AUTO 054010 METHYL _ _ _ _ . _
TEXCOCO ISOBUTYL = = = = = @
KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ .
LANTA ISOBUTYL £ £ £ £ a =
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ .
LANTA ISOBUTYL £ £ £ £ a =
VALLEIO KETONE

pments Planning Finance Product Intell

About this

Done

+/ Trusted sites | Protected Mode: Off 45 v ®|o5% -

Step

Action

15.

Click the Consumption Advices button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Product: Consigned Inventory: Consigned Inventory >

Consigned o Advices
Consigned nventory
Aging PO Document
Number Rev Type Description |Order Date ~ Buyer Currency Amount Status Attachment Consumption
23540-8 0 |Blanket CODIGO NUEVO  23-Juk2013 08:22:28 FABIOLA, usD 30856.41 Closed =
Release 01/02/13 FERNANDEZ MEDINA —
235407 0 [Blanket CODIGO NUEVO ~ [25-Jun-2013 11:37:43 EABIOLA, usD 46802.62 Closed =
Relzase 01/02/13 FERNANDEZ MEDINA —
235406 0 [Blanket CODIGO NUEVO ~ |29-May-2013 16:05:21 FABIOLA, usD 37308.06 Closed =
Release 01/02/13 FERNANDEZ MEDINA .
23540-5 0 [Blanket CODIGO NUEVO ~ [23-Apr-2013 13:17:41 EABIOLA, usD 42470.80 Closed =
Relzase 01/02/13 FERNANDEZ MEDINA —
235404 0 |Blanket CODIGO NUEVO ~ [20-Mar-2013 15:13:24 FABIOLA, UsD 11285.52 Closed =
Release 01/02/13 FERNANDEZ MEDINA .
23540-3 0 [Blanket CODIGO NUEVO  [19-Mar-2013 13:19:44 FABIOLA, UsD 20889.54 Closed
Release 01/02/13 FERNANDEZ MEDINA
235402 0 [Blanket CODIGO NUEVO ~ [24-Feb-2013 11:37:31 EABIOLA, usD 5043.32 Closed =
Relzase 01/02/13 FERNANDEZ MEDINA L
235401 0 |Blanket CODIGO NUEVO  [19-Feb-2013 11:33:41 FABIOLA, usD 22080.78 Closed =
Release 01/02/13 FERNANDEZ MEDINA —

Return to Product: Consigned Inventory: Consigned Inventory

Plannin

Done o/ Trusted sites | Protected Mode: OFf v 5B -

Step

Action

16.

Consumption Advices for the selected Organization displays.

appropriate links.

Purchase Order information and Buyer information can be viewed by clicking the

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

Product Consigned Inventory: Gonsigned Inventory >

Consigned
e Consumption Advices
Consigned Inventary
Aging Document
Number Rev Type Description (Order Date ~ Buyer Currency Amount Status Attachment Consumption
23540-8 0 |Blanket CODIGO NUEVO  23-1ul-2013 08:22:29 FABIOLA, usb 30856.41 Closed [ ]
Release 01/02/13 FERNANDEZ MEDINA -
23540-7 0 Blanket CODIGO NUEVO  25-Jun-2013 11:37:43 FABIOLA, usp 46802.62 Closed =]
Release 01/02/13 FERNANDEZ MEDINA -
23540-6 0 |Blanket CODIGO NUEVO ' 29-May-2013 16:05:21 EABIOLA, usp 37308.06 Closed =]
Release 01/02/12 FERNANDEZ MEDINA —
23540-5 0 |Blanket CODIGO NUEVO  23-Apr-2013 13:17:41 FABIOLA, usb 42470.80 Closed o
Release 01/02/13 FERNANDEZ MEDINA .
235404 0 Blanket CODIGO NUEVO ~ 20-Mar-2013 15:13:24 FABIOLA, usp 11285.52 Closed [~
Release 01/02/13 FERNANDEZ MEDINA .
23540-3 0 |Blanket CODIGO NUEVO  19-Mar-2013 13:19:44 FABIOLA, usp 20889.54 Closed
Release 01/02/13 FERNANDEZ MEDINA
23540-2 0 Blanket CODIGO NUEVO | 24-Feb-2013 11:37:31 FABIOLA, usp 5043.32 (Closed m
Release 01/02/13 FERNANDEZ MEDINA —
23540-1 0 |Blanket CODIGO NUEVO  |19-Feb-2013 11:33:41 FABIOLA, usp 22080.78 Closed m
Release 01/02/12 FERNANDEZ MEDINA =

Return to Product: Consigned Inventory: Consigned Inventory

Planning Finance Product Intel

Dene ./ Trusted sites | Protected Mode: Off 4y v ®|Os% v
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Step

Action

17.

Click the Product: Consigned Inventory: Consigned Inventory link.
| Product: Consigned Inventory: Consigned Inuentorﬂ

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferences

Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

Consi Consigned ltems
Inventory
. Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive Advanced Search
Suppler Ttem Q
Item 054010 o
Ttem Description
Go Clear
Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Advices Receipts Returns  Transactions VMI
No search
conducted.

Home Logout Preferences Help Di
Aboutthis Page  Privacy Stz o

igenc

Done

+f Trusted sites | Protected Mode: OFf 5 v BO5%

Step

Action

18.

Click the Go button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Guide

s Help Diagno

Consi
Inventory
) Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive

A —

Ttem 054010 2

Ttem Description

Home Orde

ement

Returns  Transactions VMI

] )

] )

Ttem Consi Consig < ion  Consi Consig Material
Organization |Supplier Item - Item Description  On-Hand  Shipments Adr Receipts
SWNX AUTO 054010 METHYL
TEXCOCO 1SOBUTYL = = = =
KETONE
SWMX AUTO 054010 METHYL
TEXCOCO 1SOBUTYL = = = =
KETONE
SWMX LACGSS 054010 METHYL
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 054010 METHYL
LANTA ISOBUTYL
VALLEIO KETONE

Done o/ Trusted sites | Protected Mode: OFf

v ®o5%

Step

Action

19.

Click the Consigned Receipts button.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Prefere:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance
Product Consigned Inventory: Consigned Inventory >
Receipt Transactions
Receipt PO Supplier Quantity
Organization  |Humber Receipt Date -~ Number Ttem Ttem Item Description uomM Received Receipt Location
SWMX LACGSS 23174 15-Aug-2013 18:36:31 20675 054010 METHYL ISOBUTYL KILOGRAM 9970 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 22813 02-Aug-2013 12:44:45 29386 054010 METHYL ISOBUTYL KILOGRAM 9700 SVWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 17917 26-Juk2013 14:55:41 15179 054010 METHYL ISOBUTYL KILOGRAM 10300 SWMX AUTO TEXCOCO
KETONE
SWMX LACGSS 22255 11-Juk2013 12:45:20 28250 054010 METHYL ISOBUTYL KILOGRAM 10260 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 17489 09-1uk2013 10:04:29 14911 054010 METHYL ISOBUTYL KILOGRAM 9360 SWMX AUTO TEXCOCO
ETONE
SWMX LACGSS 21753 21-Jun-2013 09:57:50 27615 054010 METHYL ISOBUTYL KILOGRAM 10040 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 17176 20-Jun-2013 12:31:32 14501 054010 METHYL ISOBUTYL KILOGRAM 9620 SWMX AUTO TEXCOCO
KETONE
SWMX LACGSS 21640 18-Jun-2013 09:54:46 27615 054010 METHYL ISOBUTYL KILOGRAM 9310 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 16819 04-Jun-2013 15:31:41 14233 054010 METHYL ISOBUTYL KILOGRAM 9570
ETONE
SWMX PQPSS OU 16818 04-Jun-2013 15:30:19 14233 054010 METHYL ISOBUTYL KILOGRAM 4780.8
KETONE
SWMX LACGSS 21254 31-May-2013 14:42:49 26561 054010 METHYL ISOBUTYL KILOGRAM 9890 SVWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 21253 31-May-2013 14:35:07 26561 054010 METHYL ISOBUTYL KILOGRAM 0 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 20829 15-May-2013 10:01:54 26561 054010 METHYL ISOBUTYL KILOGRAM 9390 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 20233 17-Apr-2013 13:33:57 25368 054010 METHYL ISOBUTYL KILOGRAM 9530 SVWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 19870 04-Apr-2013 10:48:58 24630 054010 METHYL ISOBUTYL KILOGRAM 9580 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 19173 27-Feb-2013 16:14:18 23896 054010 METHYL ISOBUTYL KILOGRAM 10200 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 18711 13-Feb-2013 16:24:50 23896 054010 METHYL ISOBUTYL KILOGRAM 10280 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 18635 12-Feb-2013 10:49:22 23751 054010 METHYL ISOBUTYL KILOGRAM 9885.1 SWMX LACGSS PLANTA
ou KETONE VALLEIO
Done /' Trusted sites | Protected Mode: Off 43 v ®o5% -
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Step Action

20. Consigned Receipts display for the Organization. Receipt Number and PO
Number links are available to view other information.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferen
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance
Product Consigned Inventory: Consigned Inventory =
Receipt Transactions
Receipt PO Supplier Quantity
Organization Number Receipt Date ~ Number Item Item Ttem Description uoMm Received Receipt Location
SWMX LACGSS 23174 15-Aug-2013 18:36:31 291 054010 METHYL ISOBUTYL KILOGRAM 9970 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 22819 02-Aug-2013 12:44:45 20386 054010 METHYL ISOBUTYL KILOGRAM 9700 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 17917 26-Jul-2013 14:55:41 054010 METHYL ISOBUTYL KILOGRAM 10300 SWMX AUTO TEXCOCO
KETONE
SWMX LACGSS 22255 11-Juk2013 12:45:29 28250 054010 METHYL ISOBUTYL KILOGRAM 10260 SWMX LACGSS PLANTA
ou ETONE VALLEIO ,
SWMX PQPSS OU 17489 09-Jul-2013 10:04:29 14911 054010 METHYL ISOBUTYL KILOGRAM 9360 SWMX AUTO TEXCOCO 3
ETONE
SWMX LACGSS 21753 21-Jun-2013 09:57:50 054010 METHYL ISOBUTYL KILOGRAM 10040 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 17176 20-Jun-2013 12:31:32 14501 054010 METHYL ISOBUTYL KILOGRAM 9620 SWMX AUTO TEXCOCO
ETONE
SWMX LACGSS 21640 18-Jun-2013 09:54:46 27615 054010 METHYL ISOBUTYL KILOGRAM 9310 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX PQPSS OU 16819 04-Jun-2013 15:31:41 14233 054010 METHYL ISOBUTYL KILOGRAM 9570
ETONE
SWMX PQPSS QU 16818 04-Jun-2013 15:30:19 14233 054010 METHYL ISOBUTYL KILOGRAM 4780.8
ETONE
SWMX LACGSS 21254 31-May-2013 14:42:49 26561 054010 METHYL ISOBUTYL KILOGRAM 9820 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 21253 31-May-2013 14:35:07 26561 054010 METHYL ISOBUTYL KILOGRAM 0 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 20829 15-May-2013 10:01:54 26561 054010 METHYL ISOBUTYL KILOGRAM 9390 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 20233 17-Apr-2013 13:33:57 25368 054010 METHYL ISOBUTYL KILOGRAM 9530 SWMX LACGSS PLANTA
ou ETONE VALLEIO i
SWMX LACGSS 19870 04-Apr-2013 10:48:58 24639 054010 METHYL ISOBUTYL KILOGRAM 9580 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 19173 27-Feb-2013 16:14:18 23896 054010 METHYL ISOBUTYL KILOGRAM 10200 SWMX LACGSS PLANTA
ou KETONE VALLEIO
SWMX LACGSS 18711 13-Feb-2013 16:24:50 23896 054010 METHYL ISOBUTYL KILOGRAM 10280 SWMX LACGSS PLANTA
ou ETONE VALLEIO
SWMX LACGSS 18635 12-Feb-2013 10:49:22 23751 054010 METHYL ISOBUTYL KILOGRAM 9885.1 SWMX LACGSS PLANTA
ou KETONE VALLEIO
Dane /' Trusted sites | Protected Mode: Off 4y v ®MOs% v
N - - -
| Product: Consigned Inventory: Consigned Inuenmrﬂ
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Consi
Inventory

) Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive

R —

Ttem 054010 o

Item Description

Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Receipts Returns Transactions VMI
No search
conducted.

Home Orde Planning Finance Product Intelligence Admin Home gout Preferenc
About thi: ement

Done o Trusted sites | Protected Mode: Off v ®H5H -

Step Action

22. Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consigned Inventory
Consigned ltems

Cons
Inventory

) Simple Search
Consigned Inventory
Aging

Note that the search is case insensitive

supplerem [ J &
Item 054010 2

Ttem Description

Item Consi Consig < ion  Consi Consi Material
Organization |Supplier Item - Item Description ~ On-Hand  Shipments Advices Receipts  Returns  Transactions VMI
SWNMX AUTO 054010 METHYL P
TEXCOCO 1SOBUTYL = = = = =] -
KETONE
SWMX AUTO 054010 METHYL P
TEXCOCO 1SOBUTYL = = = = =] -
KETONE
SWMX LACGSS 054010 METHYL =
PLANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ &
LANTA ISOBUTYL E) ] ] ] [
VALLEIO KETONE

ipments Planning Finan Product Intelligence Admin Home gout Preferen

Done // Trusted sites | Protected Mode: Off fa v ®o5H -
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Step

Action

23.

Click the Consigned Returns button.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance

Product Consigned Inventory: Consigned Inventory >
Returns Summary
Supy
Receipt PO |Shipment RMA Supplier Item Quantity Quantity Conf
izati | ! I |Receipt Creation Date ~ Item Item DescriptionUOM  Received Returned Return Date Reason ID
SWMX 21253 26561 31May-2013 14:35:46 054010 METHYL  KILOGRAM 9890 9890  24-Jun-2013 17:15:28
LACGSS OU 1SOBUTYL
KETONE

Home Orders Shipments Planning Finance Product Intell
About this Page  Privacy Statement E

I 3

<

Dane +f Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step

Action

24.

The Returns Summary displays for the selected Organization.

You can view Receipts by Receipt Number, and Purchase Orders by PO
Number by clicking the appropriate links.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Delivery Schedules | Shipment Notices Shipment Schedules | Receipts | Returns |
Product Consigned Inventory: Consigned Inventory >

| On-Time Performance

Overdue Receipts

Returns Summary
Supy
Receipt PO Shipment RMA Supplier Ttem Quantity Quantity Conf
i ipt Creation Date * Ttem Item DescriptionUOM  Received Returned Return Date Reason ID
SWMX 31-May-2013 14:35:46 054010 METHYL ~ KILOGRAM98S0 9890  24-lun-2013 17:15:28
LACGSS OU 1SOBUTYL
KETONE

Finance Product Intelligence Admin Home Logout Preferences Help Diagno:

<[

Done +f Trusted sites | Protected Mode: OFf v BB~

Step

Action

25.

Click the Product: Consigned Inventory: Consigned Inventory link.
| Product: Consigned Inventory: Consigned Inuentnrﬂ

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence
Supplier Items | Maintain Capacity | Consigned Inventory

Consigned ltems

Consigned
Inventory
simple Search
Consigned Inventary
Aging
Note that the search is case insensitive Advanced Search
Supplier Ttem Q
Item 054010 o
Item Description
Supplier Ttem Consigned  Consigned G i Consi Consi Material
Organization Item Item Description On-Hand Shipments Advices Receipts Returns Transactions VMI
Ho search
conducted.

Planning Finance Product Intell

+/ Trusted sites | Protected Mode: Off 45 - ®95%

Done
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Step

Action

26.

Click the Go button.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Supplier Items | Maintain Capacity | Consigned Inventory

@ Consigned Items
Inventory
Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive Advanced Search
Supplier tem &
Irsm (054010 N
Item Description
Go | [ Clear
Ttem Consit C C i Consit Consit Material
Organization |Supplier Item - |Item ipti On-Hand i Advices Receipts  Returns  Transactions VMI
SWMX AUTO 054010 METHYL _ _ _ _ _ _
TEXCOCO ISOBUTYL = = = = = o)
KETONE
SWMX AUTO 054010 METHYL _ _ _ _ . _
TEXCOCO ISOBUTYL = = = = = @
KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ .
LANTA ISOBUTYL £ £ £ £ a =
VALLEIO KETONE
SWMX LACGSS 054010 METHYL _ _ _ _ _ .
LANTA ISOBUTYL £ £ £ £ a =
VALLEIO KETONE

pments Planning Finance Product Intell

About this

Done

+/ Trusted sites | Protected Mode: Off 45 v ®|o5% -

Step

Action

27.

Click the Material Transactions button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno
Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Suppler Items | Mantain Capacty | Consigned Inventory
» Product Consigned Inventory: Consigned Inventory >
Lasned Material T
Consigned Inventory L
GETT Previous 1-25 + Next25 | |7
Transaction Supplier Item Inbound Outbound Document Document
izatie Date © Type Item Item Description UOM Quantity Quantity Type ‘Source
SWMX LACGSS 20-Aug-2013 20:36:01 Transfer to 054010 METHYL  KG 53
LANTA Regular ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:50 Transfer to 054010 METHYL K6 54
PLANTA Regular ISOBUTYL
VALLEIO KETONE 1
VALLEIO
SWMX LACGSS S\ 20-Aug-2013 20:35:38 Transfer to 054010 METHYL  KG 24
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:28 Transfer to 0S40L0METHYL  KG 11
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:21 Transfer to 054010 METHYL  KG 54
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:43 Transfer to 054010 METHYL  KG 53
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS SV 20-Aug-2013 20:30:33 Transfer to 0S40L0METHYL  KG 54
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:22 Transfer to 054010 METHYL K6 24
PLANTA Regular ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:14 Transfer to 054010 METHYL  KG 11
LANTA ISOBUTYL Vol T -
VALLEIO KETONE aterial Transac
Done // Trusted sites | Protected Mode: OFf 43~ BOH v

Step

Action

28.

appropriate link.

You can view the Location information for each transaction by clicking the

Material Transactions displays the transactions for the selected Organization.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno:

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Suppler Items | Maintain Capacity | Consigned Inventory
= Praduct Consigned Inventory: Consigned Inventory >
Material Transactions
Inventory
Consigned Inventory L
i Previous 125 | Next25 | |7
Transaction Supplier Item Inbound Qutbound Document Document
izati Date ~ Type Ttem Item Description UOM Quantity Quantity Type Source
SWMX LACGSS 20-Aug-2013 20:36:01 Transfer to 054010 METHYL K6 53
PLANTA Regular ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:50 Transfer to 054010 METHYL  KG 54
LANTA ISOBUTYL
VALLEIO KETONE n
SWMX LACGSS 20-Aug-2013 20:35:38 Transfer to 054010 METHYL G 24
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:28 Transfer to 054010 METHYL G 11
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:35:21 Transfer to 054010 METHYL G 54
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:43 Transfer to 054010 METHYL G 53
LANTA LA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:33 Transfer to 054010 METHYL K6 54
PLANTA Regular ISOBUTYL
VALLEIO KETONE
SWMX LACGSS 20-Aug-2013 20:30:22 Transfer to 054010 METHYL K6 24
LANTA ISOBUTYL
VALLEIO KETONE
SWMX LACGSS SWIMX  20-Aug-2013 20:30:14 Transfer to 054010 METHYL  KG 11
PLANTA LACGSS Regubr ISOBUTYL Vot
VALLEIO PLANTA KETONE
Dane +/ Trusted sites | Protected Mode: Off 4y v WMOs% v
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Step

Action

29.

| Product: Consigned Inve

ntory: Consigned ||'I'v'9|'|t':lr:ri

Click the Product: Consigned Inventory: Consigned Inventory link.

SHERWIN-WILLIAMS.  iSupplier Portal

Supplier Items | Maintain Capacity

Consigned Items

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Consigned Inventory

Home Logout Preferences Help Diagnostics

About this Page  Privacy Statement

Home Orders Shipments Planning Finance

Cons
Inventory
i Simple Search
Consigned Inventory
Aging
Note that the search is case insensitive
Supplier Ttem 4,
Item (054010 <
Ttem Description
Go Clear
Item Consit Consig Ce i Consie Consie Material
Organization  |Supplier Item - Item ipti On-Hand Advicas Receipts  Returns  Transactions VMI
SWMX AUTO 054010 METHYL _ _ _ _ _ _
TEXCOCO ISOBUTYL ) ) ) ) = B
KETONE
SWMX AUTO 054010 METHYL _ _ _ _ _ _
TEXCOCO ISOBUTYL ) ) ) ) = B
KETONE
SWNIX LACGSS 054010 METHYL _ _ _ _ _ _
LANTA ISOBUTYL z) z) £l 5 3
VALLEIO KETONE
SWNIX LACGSS 054010 METHYL _ _ _ _ _ _
LANTA ISOBUTYL z) z) £l 5 3
VALLEIO KETONE

‘Sherwin-Williams - Confidential and Fropristary - Confidencial y Propiedad - C:

Product Intelligence Admin Home Logout Preferences Help Diagnostics

it (c) 2009, Oracke. Al rights reserved.

/' Trusted sites | Protected Mode: Off

v Bos% -

Step

Action

30. This task showed you how to view consigned inventory.

End of Procedure.

Canceling Orders or Shipments
Purpose: To show you how to cancel a shipment or a complete order

Pre-Requisites: Pre-existing orders

Navigation: iSupplier Portal Home Page > Orders (T) > Purchase Orders (L), enter criteria to
search for purchase orders > Request Cancellation (B)

You can submit cancellation requests for an entire order or a particular shipment. You can also
submit changes and cancellations at the same time.

Procedure

This task shows you how to cancel a single shipment and an entire order.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferenc Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Humber -
* Forecast Schedules
Subject Date o WMI
No results found. orders
o Agreements
o Purchase Orders
il. Orders At A Glance ¢ burchase History
Shipments
PO Number Description Order Date + Delvery Schedules
30106 IABY 16 - Creating a PO_21 02-0ct- 2013 12:49:00 . g;’zf‘iz gﬁrer‘n::t j—
30195 IABY 16 - Creating 2 PO_21 02-0ct-2013 12:48:35 =
30160 Computer Test 02-0ct-2013 1 0 Receipts
30171 Computer Test 02-0ct-2013 1 o « Recsipts
30144 IABY 16 - Creating 2 PO_21 02-0ct-2013 10:09:10 e i
 On-Time Performance
Invoices
LL ‘Shipments At A Glance » Invoices
Eayments,
Shipment Number Packing Slip Shipment Date  Payments

No results found.

Planning Finance Product Intelligence Admin Home Logout Preferences Help Diagno:

+f Trusted sites | Protected Mode: OFf 4 v BOs% v

Step

Action

the iSupplier Portal Home page displays tabs that give you access to different

types of information.

Order cancellation is in the Orders tab.

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Search PO Number hd
RS Elanning,
Full List s Forecast Schedules
subject Date C—
No results found.

+ Agreements

« Purchase Orders
h, Orders At A Glance *_Purchase Histol
ghipments
PO Number Description Order Date * Delvery Schedules
30196 IABY 16 - Creating a PO_21 02-0ct-2013 12:49:00 . g;’;{f‘ﬁ: gﬁfer‘n;jt —
Advance Shipment Notices
30105 IABY 16 - Creating 2 PO_21 02-0ct-2013 12:48:35 .
30169 Computer Test 02-0¢ct-2013 1 Becelpts
30171 Computer Test 02-0ct-2013 1 9 * Receipts
30144 IABY 16 - Creating 2 PO_21 02-0ct-2013 10:09:10 * Retums
* On-Time Performance
Iuoices,
t\, Shipments At A Glance o Invoices
Eaements
Shipment Number Packing Slip Shipment Date * Payments

No resuls found.

Planning Finan Product Intelligence Admin Home L

+/ Trusted sites | Protected Mode: Off 5 v ®|95% -
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Step Action

2. Click the Orders tab.
Orders

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders

Views

Select Order: Request C: jon | [ Request Changes | | View Change History Previous  1-25
PO Operating Document
Select|Number Rev Unit Type Description |Order Date Buyer Currency Amount Status Acknowledge By
@ |30196 [ [SWMX Standard  ABY 16 - 02-0ct-2013 12:49:00 KWBUYER. 16500.00 Open
LACGSS OU PO Creating 2 PO_21 Katherine
0 [SWMX Standard  |IABY 16 - 02-Oct-2013 12:48:35 KWBUYER, MXN 16500.00 Supplier Change
= LACGSS OU PO Creating 2 PO_21 Pending

SWMX Standard  \computer Test  02-Oct-2013 10:10:30 KWBUYER, iy 2200.00 Open
LACGSS OU PO

SWMX Standard | computer Test MXN  5000.00 Open
LACGSS OU PO

SWMX standard  lABY 16 - MXN  17600.00 Open
LACGSS OU PO Creating 2 PO_21

1 SwWMX Standard | Computer MXN 2600.00 Open

LACGSS OU PO Purchase
b [swmx Standard  Computer XN 3300.00 Open
LACGSS OU PO Purchase

SWMX  Standard Computer Test MXN  2200.00 Open
LACGSS OU PO

SWMX  Standard |computer Test MXN 240000 Accepted
LACGSS OU PO

SWMX  standard  Raw Materals MXN .00 Accepted 29-5ep-2013 23:00:00
LACGSS OU PO

ggndard MXN 24.00 Open

SWMX
LACGSS OU

Multiple PO Change

View Al Purchase Orders - Go Advanced Search

v Next 25 &

Attachments

I

30164 2 [SWMX Standard  supplies MXN 3.00 Buyer Change
LACGSS QU PO m Pending
escription o .
@ [30137 3 [SWMX Standard R B p-2013 09:18:34 KV MXN 12.00  Accepted 06-5ep-2013 23:00:00 T
LACGSS OU PO K2 =
0 SwMx Standard  |lABY 16 - 03-56p-2013 16:54:24 KWBUYER,  juxy 16510.00 Partily g
LACGSS OU PO Creating 2 PO_21 Acknowledged :
0 |SWMX Standard  ||ABY 16 - 03-5ep-2013 16:53:53 KWBUYER,  xn 16510.00 Accepted s -
/' Trusted sites | Protected Mode: Off fa v BOS%H v

Step Action

3. Select the shipment or order to cancel by first selecting
the PO Number line.
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SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request Cancellation | | Request Changes | [ View Change History < Previous 1-25
Operating Do-:umenl
Select] Nnmber Rev u m Type Description |Order Date Buyer Currency Amount Status Acknowledge By
30196 0 Standard  ABY 16 - 02-0ct-2013 12:49:00 KWBWER XN 16500.00 Open
LACGSS ou PO Creating 2 PO_21 atherine
30105 0 [SWMX Standard  ABY 16 - 02-0ct-2013 12:48:35 K\/’BUYER MXN  16500.00 Suppler Change 5
T LACGSS OU PO Creating 2 PO_21 Pending s
30160 1 (SWMX Standard \Computer Test  02-Oct-2013 10:10:30 K-_‘ MXN 2200.00 Open i)
LACGSS QU PO Katherine
30471 |1 [SWMX Standard  |Computer Test 02-Oct-2013 10:00:49 KWBUYER,  wxn 5000.00 Open iy
LACGSS OU PO Katherine
30144 2 |SWMX Standard  ABY 16 - 02-0ct-2013 10:00:10 KWBUYER. 17600.00 Open Ty
LACGSS OU PO Creating 2 PO_21 Katherine - -
30174 1 |[SWMX Standard  |Computer 24-Sep-2013 13:30:21 KWBUYER, MXN 2600.00 Open i
LACGSS QU PO Purchase Katherine N
30173 |2 |SWMX Standard  |Computer 24-5ep-2013 09:14: 27% MXN 3300.00 Open i)
r LACGSS OU PO Purchase atherine
30170 1 |[SWMX Standard  \Computer Test 18-Sep-2013 13:18:08 KV’BUYER MXN 2200.00 Open i)
LACGSS QU PO Katherine
30168 3 |SWMX Standard  |Computer Test  18-Gep-2013 12:57: zem‘ MXN 2400.00 Accepted i)
r LACGSS OU PO atherine
30165 (0 (SWMX Standard  Raw Materals  18-5ep-2013 10:02:44 KV’BWER MXN 300 Accepted 29-5ep-2013 23:00:00 i)
LACGSS OU PO Katherine
30161 1 (SWMX standard 18-5ep-2013 09:18:33 KV-’BWER MXN 24.00 Open T
LACGSS OU PO atherine
30164 2 (SWMX Standard  supplies 17-Sep-2013 10:02:13 Kl UYER,  MXN 2.00 Buyer Change T
LACGSS QU PO = 7 Katherine Pending
escription | o .
30137 3 |SWMX Standard R B 13 00:18:34 KUBWER MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
LACGSS OU PO Katherine
30160 0 (SWMX  standard |ABY 16 - 03-5ep-2013 16:34:24 SUELIEL ooy 1651000 partaly s
LACGSS OU PO Creating 2 PO_21 Acknowledged -
30150 0 [SWMX Standard  IABY 16 - 03-5ep-2013 16:53:53 KV-‘ UYER,  MXN 16510.00 Accepted T -
./ Trusted sites | Protected Mode: OFf fh v ®oHm -

Action

Click the 30144 radio button.

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferences Help Diagno
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C | Timecards | RFQ
Purchase Orders
Muitiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | | Request Cancellation | | Request Changes | | View Change History 9 Previous 125 | MNext 25
Operating Document
Select Nnmber Rev Uml Type Description  |Order Date Buyer Currency Amount Status Acknowledge By  Attachments
3019 [0 Standard  1ABY 16 - 02-0ct-2013 12:49:00 KV’BWER XN 16500.00 Open Ty
LACGSS ou po Creating 2 PO_21 Katherine
30105 0 [SWMX Standard  lABY 16 - 02-0ct 20132 12:48:35 KWBUYER.  wxy  16500,00 Supplier Change 5
" T LACeSs ou PO Creating 2 PO_21 Katherine pending 2
1 SWMX Standard  \computer Test  02-Oct-2013 10:10:30 KWBUYER, 2200.00 Open T
LACGSS QU PO Katherine
n o [swMmx Standard  |Computer Test  02-Oct-2013 10:00: 49% MXN 5000.00 Open iy
LACGSS OU PO Katherine
2 [SWMX Standard  ABY 16 - 02-0ct-2013 10:09:10 KV-’BWER MXI 17600.00 Open Tin
LACGSS OU PO Creating 2 PO_21 atherine : n
1 SwWMX Standard  |Computer 24-5ep-2013 13:30:21 KV’BUYER MXN 2600.00 Open i
LACGSS QU PO Purchase Katherine N
2 |swMx |standard  Computer 24-5ep-2013 09:14:27 KWBUYER. W 3300.00 Open Bin
LACGSS OU PO Purchase Katherine
1 [SWMX Standard  |Computer Test 18-Sep-2013 13:19:00 KV-’BUYER MXN 2200.00 Open i)
LACGSS QU PO atherine
3 [sWMX Standard  |Computer Test  18-Gep-2013 12:57: zem‘ MXN 2400.00 Accepted i)
LACGSS OU PO atherine
0 SWMX  Standard  Raw Materals  18-5ep-2013 10:02:44 KV-’BWER MXN  3.00  Accepted 29-5ep-2013 23:00:00 iy
LACGSS OU PO Katherine
1 SWMX standard 18-Sep-2013 09:18:33 KWBWER XN 2400  Open Bis
LACGSS OU PO athe
2 sWMX Standard  supplies 17-Sep-2013 10:02:13 KV’BUYER MXN 2.00 Buyer Change T
LACGSS QU PO Katherine Pending
3 [sWMX Standard  Revised PO 06-5ep-2013 09:18: 34% MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
LACGSS OU PO atherine
0 SWMX standard  lABY 16 - 03-52p-2013 16:54:24 KV’BUYER MXN 1651000 Partaly fim
LACGSS OU PO Creating 2 PO_21 Katherine Acknowledged :
0 SWMX Standard  IABY 16 - 03-Sep-2013 16:53:53 KWBUYER,  wxn 16510.00 Accepted i -
o/ Trusted sites | Protected Mode: Off v ®o5H v

Page 127




Supplier Portal Training Guide

Step

Action

Click the Request Cancellation button.
| Request Cancellation |

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diag

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C
Orders: Purchase Orders >

Request C: on for Standard Purchase Order : 30144,2 (Total MXN 17600.00)
Currency=MXN

| Timecards | RFQ

Cancel Entire Order | | View Change History | [ Export | [ Submit

-I Order Information

General Information Terms and Conditions Related Information
Receipts
Total 17600.00 Payment Terms IMMEDIATE Tnvoices
Supplier FISHER MEXICO S DE RL DE Carrier Payments
ov FOB
Supplier Ste  FMKW Purchasing Freight Terms
Address 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address

Order Date  02-Oct-2013 10:09:10
Description IABY 16 - Creating a PO_21
Status Open

Address PONIENTE 140

Note to Suppler INDUSTRIAL VALLEIO
Organization SWMX LACGSS OU AZCAPOTZALCO, 02300
Supplier Order Number Bill-To Address

Attachments View
Address PONIENTE 140
595
INDUSTRIAL VALLEJO

AZCAPOTZALCO, 02300

PO Details

“TIP You can cancel the entire order or spedific ines.
“TIP Ciick on the Show link to view shipment details of a line.

I

Show All Hide All
Supplier
Item  Supplier Note to Contractor Config
Details Line Type Ttem/Job  RevisionItem Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID Attachr
[EShowl Goods.01538644-99 SPRAY EACH 10 10 100.00 Open I
<[ m ] »
Dane /' Trusted sites | Protected Mode: Off 4y v ®MOs% v

Step

Action

Purchase Order header and line information is displayed.

In this example, you will cancel a shipment.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences

Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | | RFQ
Orders: Purchase Orders =
Request Cancellation for Standard Purchase Order : 30144,2 (Total MXN 17600.00)
Currency=MxN Cancel | | Cancel Entire Order | | View Change History | [ Export | [ Submit
~I Order i
General Information Terms and Conditions i
Receipts
Total 17600.00 Payment Terms  IMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Carrier Payments 3
o FOB
Supplier Stz FMKW Purchasing Freight Terms
Address 1 Mendez Ave Shipping Contral
Mexico City, Monterry
Buyer KWBUYER, Kathering Ship-To Address
Order Date  02-Oct-2013 10:09:10
Description ABY 16 - Creating a PO_21 pidEs FLLIETETAT
tatus Open
Note to Suppler INDUSTRIAL VALLEIO
Organization SWMX LACGSS OU e LALLED, (RETD
Supplier Order Number s
Attachments View BM-To Address
Address PONIENTE 140
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300 I
CEeS
TIP You can cancel the entire order or specific ines.
#TIP Click on the Show link to view shipment details of a line.
Show Al Hide All
Supplier
Item  Supplier Note to Contractor Config
Details Line Type Item/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement ID Attachr
Goods|.01538644-99 SPRA EACH 10 10 100.00 Open L
I ] v
./ Trusted sites | Protected Mode: OFf 5~ BB~
Receipts 93
Total 17600.00 Payment Terms  IMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Carrier Payments
cv FOB
Supplier Ste  FMKW Purchasing Freight Terms
Address 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Order Date  02-Oct-2013 10:09:10
Description IABY 16 - Creating a PO_21 Address  PONIENTE 140
Status Open £2E |
Note to Suppler INDUSTRIAL VALLEJO
Organization SWMX LACGSS OU AZCAPOTZALCO, 02300
Supplier Order Nurmber =
Attachments View B-To Address
Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
PO Detai
#TIP You can cancel the entire order or specffic lnes.
~TIP Click on the Show link to view shipment detais of a line.
Show All Hide Al
Supplier =
Item  Supplier Note to Contractor Config
Details LineType Item/Job  RevisionItem Description UOM Qty Price Amount Delivered Billed Supplier Name: Status Global Agreement ID Attachr
[#5how1  Goods.01538644-99 SPRAY EACH 10 10 100.00 Open
SOCK
WHITE
iz show2  Goods FMKW High Speed [EACH 10 1300 13000.00 Open
Computer Computer
[gshow3  Goods FMKWSoftware Expensed EACH 10 450 4500.00 Open
ITtem
Return to Orders: Purchase Orders Cancel | [ Cancel Entire Order | | View Change History | | Export | | Submit |

ence Admin Home out Preferen: Help Diagni

nfid

+f Trusted sites | Protected Mode: OFf 5~ BOH v
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Action

Determine which shipment you want to cancel.

Click the Show link for the shipment cancellation line.

PO Details

Address PONIENTE 140

INDUSTRIAL VALLEIO
AICAPOTZALCO, 02300

Receipts
Total 17600.00 Payment Terms TMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Carrier e
cv FOB
Supplier Stz FMKW Purchasing Freight Terms
Address 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Order Date  02-Oct-2013 10:09:10
Description ABY 16 - Creating a PO_21 fidfess FLIETIE LT
Status Open 595
Note to Suppler INDUSTRIAL VALLEJO
Organization SWMX LACGSS OU I LALLED, (RETD
Supplier Order Nurmber ;
’ Attachments View Bil-To Address

#TIP You can cancel the entie order or specifc lines.

Show All Hide All

Item  Supplier
Revision Item

ine Type Item/Job
Goods .01538644-99

Show?2  GoodsFMKW
Computer
Goods FMKWSoftware.

“TIP Click on the Show link to view shipment details of a line.

Note to Contractor
Description UOM Qty Price Amount Delivered Billed Supplier Name
SPRAY EACH 10 10 100.00 Open

High Speed EACH 10 1300 13000.00 Open
Computer

Expensed EACH 10 450 4500.00 Open
Ttem

Supplier

Config
Status Global Agreement ID

Cancel Cancel Entire Order

View Change History | | Export

Attachr

Submit

Action

]

Scroll to the right of the page.

Click the Horizontal scrollbar.
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I the entire order or specfic lnes.
ow Iink to view shipment detals of a ine.

Ttem  Supplier

Totsl 17600.00 Payment Terms IMMEDIATE
ppler FISHER MEXICO S DE RL DE Carrier
w FOB
r Ste FMKW Purchasing T Ten
dress 1 Mendez Ave shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Date 02-0ct-2013 10:09:10
iption  IABY 16 - Creating a PO_21 Address PONIENTE 140
tatus Open
T INDUSTRIAL VALLEIO
fration  SWMX LACGSS OU OZEEBUTIRECD R
i Bill-To Address
ents View

Address PONIENTE 140

INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

Invoices
Payments

Note to Contractor

em/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name
1538644-99 SPRAY SOCK EACH 10 10 100.00 Open
WHITE
Supplier tart  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date
10 10 100.00 02-5ep-2013 21:31:44 Open
KW High Speed EACH 10 1300 13000.00 Open
lomputer Computer
MKWSoftware Expensed EACH 10 450 4500.00 Open
Item

Supplier

r Config
Status Global Agreement 1D

‘Status Attachments Split Reason

Attachments Reason

Action

Done.

o/ Trusted sites | Protected Mode: OFf

v ®mos% -

Step

Action

10.

The line Details display and allow access to the Actions and Reason fields which
are required for the cancellation.

Totsl 17600.00 Payment Terms IMMEDIATE
ppier FISHER MEXICO S DE RL DE Carrier
w FOB
r Ste FMKW Purchasing T Ten
dress 1 Mendez Ave shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Date 02-0ct-2013 10:09:10
iption  IABY 16 - Creating a PO_21 Address PONIENTE 140
tatus Open
T INDUSTRIAL VALLEIO
fration  SWMX LACGSS OU OZEEBUTIRECD R
i Bill-To Address
ents View

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

I the entire order or specfic lnes.

Ttem  Supplier

ow link to view shipment details of a line.

Receipts
Invoices
Payments

Note to Contractor

em/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name
1538644-99 SPRAY SOCK EACH 10 10 100.00 Open
WHITE
Supplier tart  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date
10 10 100.00 02-5ep-2013 21:31:44 Open
KW High Speed EACH 10 1300 13000.00 Open
lomputer Computer
MKWSoftware Expensed EACH 10 450 4500.00 Open
Item

Supplier

r Config
Status Global Agreement 1D

‘Status Attachments Split Reason

Attachments Reason

Action

Done.

o/ Trusted sites | Protected Mode: OFf

v ®mos% -
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Step

Action

11.

Click the drop-down button for the Action field.

]

Total
ppler

T Site
dress

Buyer

Date
iption
tatus
pplier
jzation
mber

ents

17600.00 Payment Terms IMMEDIATE
FISHER MEXICO S DE RL DE Carrier Payments
o FoB
FMKW Purchasing Freight Terms
1 Mendez Ave Shipping Control
Mexico City, Monterry
KWBUYER, Katherine ship-To Address
02-0ct-2013 10:09:10
IABY 16 - Creating a PO_21 Address PONIENTE 140
Open
INDUSTRIAL VALLEIO
SWMX LACGSS OU AZCAPOTZALCO, 02300
; Bill-To Address
View

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

| the entire order or specific lines.
ow link to view shipment details of 3 line.

I

Supplier
Ttem  Supplier Note to Contractor Config
em/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
1538644-99 SPRAY SOCK EACH 10 10 100.00 Open
WHITE
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date Status Al Split Reason Action
10 10 100.00 02-Sep-2013 21:31:44 Open m
|Cancel ==
KW High Speed |[EACH 10 1300 13000.00 Open
lomputer Computer
MKWSoftware Expensed  EACH 10 450 4500.00 Oopen
Item e
< m ’
Done. /' Trusted sites | Protected Mode: Off v ®9s%m o~

Step

Action

12.

Cancel the shipment.

Click the Cancel list item.
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Totzl 17600.00 Payment Terms IMMEDIATE
pplier FISHER MEXICO S DE RL DE Carrier
w FOB
Freight Terms
shipping Control

r Site  FMKW Purchasing

dress 1 Mendez Ave

Mexico City, Monterry
Buyer KWBUYER, Katherine

Date 02-Oct-2013 10:09:10
iption  IABY 16 - Creating a PO_21

Ship-To Address

Address  PONIENTE 140

tatus Open
pplier INDUSTRIAL VALLEJO
fzation  SWMX LACESS OU AZCAPOTZALCO, 02300
meer Bill-To Address
ents View

Address  PONIENTE 140

INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300

I the entire order or specfic lnes.
ow Iink to view shipment detals of a ine.

Ttem  Supplier

10 10 100.00 02-5ep-2013 21:31:44
KW High Speed EACH 10 1300 13000.00
jormputer Computer
MKWSoftware Expensed EACH 10 450 4500.00
Item

Note to Contractor

em/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name
1538644-99 SPRAY SOCK EACH 10 100 100.00
WHITE
Supplier
Quantity Quantity Amount Promised rder
Ordered Price Received Received Amount Date Need-By Date Line

Receipts
Invoices

Payments

Supplier

Config
Status Global Agreement ID
Open

Attachments Reason

Sta End
Discount Effective Effective

(%) Date  Date  Status Attachments Split Reason

Open

Open

Open

i ] v

Done.

o/ Trusted sites | Protected Mode: OFf 4 v ®OH% o~

Step

Action

13.

Click in the Reason field.

Total 17600.00 Payment Terms IMMEDIATE
pplier FISHER MEXICO S DE RL DE Carrier
wv FOB
Freight Terms
Shipping Control

r Site FMKW Purchasing
dress 1 Mendez Ave

Mexico City, Monterry
Buyer KWBUYER, Katherine
Date 02-Oct-2013 10:09:10
iption |ABY 16 - Creating a PO_21

Ship-To Address

Address  PONIENTE 140

tatus Open 595
pplier INDUSTRIAL VALLEIO
Jzation  SWMX LACGSS OU AZCAPOTZALCO, 02300
moer Bill To Address
ents Vi

Address  PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

I the entire order or specific lines.
ow link to view shipment details of a line.

10 10 100.00 02-5ep-2013 21:31:44
W High Speed [EACH 10 1300/13000.00
lomputer Computer
MKWSoftware Expensed  EACH 10 450 4500.00

Item

Supplier
Ttem  Supplier Note to Contractor Config
em/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
1538644-99 SPRAY SOCK EACH 10 10 100.00 Open
WHITE
Supplier Start  End
Quantity Quantity Amount Promised rder  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date Status Attachments Split Reason Action

Receipts
Invoices
Payments

Open |

Open

Open

m ] »

Done.

/ Trusted sites | Protected Mode: Off
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Step Action

14. Enter the cancellation reason into the Reason field.

Enter "Out of stock".

Receipts

Total 17600.00 Payment Terms IMMEDIATE Iny 5
pplier FISHER MEXICO S DE RL DE Carrier Payments

o [3¢:]
r Site  FMKW Purchasing Freight Terms
dress 1 Mendez Ave Shipping Control

Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address

Date 02-Oct-2013 10:00:10
iption ABY 16 - Creating a PO_21
tatus Open

Address PONIENTE 140

pplier INDUSTRIAL VALLEIO
fzation  SWMX LACGSS OU AZCAPOTZALCO, 02300
moer Bill-To Address

ents View

Address PONIENTE 140

INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

I the entire order or specfic lnes.
ow Iink to view shipment detals of a ine.

Supplier
Item  Supplier HNote to Contractor Config
em/Job Revision Ttem  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
1538644-99 SPRAY SOCK EACH 10, 10 100.00 Open
WHITE
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date Status Attachments Split Reason Action
10 10 100.00 02-58p-2013 21:31:44 Open out of stock, Cancel ~
KW High Speed |EACH 10 1300 13000.00 Open
lomputer Computer
MKW Software Expensed  EACH 10/ 450/ 4500.00 Open
ltem
Return to Orders: Purchase Orders Cancel Cancel Entire Order View Change History Export Submit

Step Action

15. Click the Submit button.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferel Help Diagni

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Orders: Purchase Orders =

Cancel Order Confirmation

Cancellation Request for Purchase Order 30144 has been submitted for approval.

Return to Purchase Order Summary

Done +f Trusted sites | Protected Mode: OFf 3~ 5% -

Step

Action

16.

has been submitted for approval.

A Cancel Order Confirmation page displays indicating your shipment cancellation

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere Help Diagn

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Orders: Purchase Orders =

‘Cancel Order Confirmation

Cancellation Request for Purchase Order 30144 has been submitted for approval.

Return to Purchase Order Summary

Done +f Trusted sites | Protected Mode: OFf 3~ 5% -
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Step

Action

17.

Click the Return to Purchase Order Summary link.
|Return to Purchase Order Summany

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferen

Home | Orders | Shipments | Planning
Purchase Orders | Work Orders | Agreements |
Purchase Orders

Finance | Product | Intelligence | Admin
Purchase History | Work C |

Timecards |

RFQ

Views
View  All purchase Orders + [6o
Select Order: | [ Request c: jon | | Request Changes | [ View Change History

Operating Document
pe

PO
5elect|lln mber Rev Unit Description ‘Order Date ‘Currency Amount Status

Muitiple PO Change

Advanced Search

Previous 1-25 » Mext 25 &

Acknowledge By Attachments

@ |30196 [ [SWMX Standard  ABY 16 - 02-0ct-2013 12:49:00 WX 16500.00 Open
LACGSS OU PO Creating 2 PO_21
30105 [ (SWMX  standard  |ABY 16 - 02-0ct-2013 12:48:35 MXN  16500.00 SUPPlEr Change
~  |LACGSS oU PO Creating 2 PO_21 pending
30160 1 (SWMX Standard \Computer Test  02-Oct-2013 10:10:30 MXN 2200.00 Open
LACGSS OU PO
30471 |1 [SWMX Standard  |Computer Test 02-Oct-2013 10:00:49 KWBUYER,  wxn 5000.00 Open
LACGSS OU PO 3
@ |p0144 2 |sWMX Standard  IABY 16 - MXN 17600.00 Supplier Change i
~ ILACGSS ou PO Creating 2 PO_21 pending : m
1 SWMX Standard  |Computer MXN  2600.00 Open 5
[ |LACess ou PO Purchase
2 SWMX Standard | Computer MXN  3300.00 Open T
~  |LACGSS OU PO Purchase —
1 [SWMX standard  computer Test MXN 2200.00 Open
LACGSS OU PO
30168 3 |SWMX Standard  |Computer Test 18-Gep-2013 12:57:28 KWBUYER,  wxn 2400.00 Accepted
LACGSS OU PO K2
30165  [SWMX standard  Raw Materals  18-Sep-2013 10:02:44 XN 3.00  Accepted 29-5ep-2013 23:00:00 Dim
LACGSS OU PO §
30161 1 (SWMX standard 18-Sep-2013 09:18:33 KWBUYER,  wxy 24.00 Open
LACGSS OU PO
& 30164 2 [SWMX Standard  supplies 17-Sep-2013 10:02:13 MXN 2.00 Buyer Change 7
LACGSS QU PO Pending
3 [sWMX Standard  Revised PO 06-5ep-2013 00:18:34 KWBUYER, N 12.00  Accepted 06-5ep-2013 23:00:00 T
LACGSS OU PO =
0 SwMx Standard  |lABY 16 - 03-56p-2013 16:54:24 X 16510.00 Partily g
LACGSS OU PO Creating 2 PO_21 Acknowledged
0 |SWMX Standard  ||ABY 16 - 03-5ep-2013 16:53:53 MXN 16510.00 Accepted i -
/' Trusted sites | Protected Mode: Off ¥ v BOS% v

Step

Action

18.

In this example, you will cancel an entire order.
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SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request Cancellation | | Request Changes | [ View Change History < Previous 1-25
Operating Do-:umenl
Select] Nnmber Rev u m Type Description |Order Date Buyer Currency Amount Status Acknowledge By
30196 0 Standard  ABY 16 - 02-0ct-2013 12:49:00 KWBWER XN 16500.00 Open
LACGSS ou PO Creating 2 PO_21 atherine
30105 0 [SWMX Standard  ABY 16 - 02-0ct-2013 12:48:35 K\/’BUYER MXN  16500.00 Suppler Change 5
T LACGSS OU PO Creating 2 PO_21 Pending s
30160 1 (SWMX Standard |\ computer Test  02-Oct-2013 10:1 :3nK-_‘ MXN 2200.00 Open i)
LACGSS QU PO Katherine
30471 |1 [SWMX Standard  |Computer Test 02-Oct-2013 10:00:49 KWBUYER,  wxn 5000.00 Open iy
LACGSS OU PO Katherine
30144 2 [SWMX Standard  |ABY 16 - 02-0ct-2013 10:09:10 KWBUYER,  wxy 1760000 Supplier Change s
r LACGSS OU PO Creating 2 PO_21 Katherine Pending - -
30174 1 |[SWMX Standard  |Computer 24-Sep-2013 13:30:21 KWBUYER, MXN 2600.00 Open i
LACGSS QU PO Purchase Katherine N
30173 |2 |SWMX Standard  |Computer 24-5ep-2013 09:14: 27% MXN 3300.00 Open i)
r LACGSS OU PO Purchase atherine
30170 1 |[SWMX Standard  \Computer Test 18-Sep-2013 13:18:08 KV’BUYER MXN 2200.00 Open B
LACGSS QU PO Katherine
30168 3 |SWMX Standard  |Computer Test  18-Gep-2013 12:57: zem‘ MXN 2400.00 Accepted i)
r LACGSS OU PO atherine
30165 (0 (SWMX Standard  Raw Materals  18-5ep-2013 10:02:44 KV’BWER MXN 300 Accepted 29-5ep-2013 23:00:00 By
LACGSS OU PO Katherine
30161 1 (SWMX standard 18-Sep-2013 09:18:33 KWBUYER,  wxy 24.00 Open T
LACGSS OU PO Katherine
30164 2 (SWMX Standard  supplies 17-Sep-2013 10:02:13 KWBUYER,  MXN 2.00 Buyer Change T
LACGSS QU PO Katherine Pending
30137 3 |SWMX Standard  Revised PO 06-5ep-2013 09:19:34m MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
r LACGSS OU PO Katherine
30160 0 (SWMX  standard |ABY 16 - 03-5ep-2013 16:34:24 SUELIEL ooy 1651000 partaly s
LACGSS OU PO Creating 2 PO_21 Acknowledged -
30150 0 [SWMX Standard  IABY 16 - 03-5ep-2013 16:53:53 KV-‘ UYER,  MXN 16510.00 Accepted g -
./ Trusted sites | Protected Mode: OFf %~ ®oH -

Step

Action

19.

Click the 30170 radio button.

SHERWIN-WILLIAMS.

iSupplier Portal

Home Logout Preferences Help Diagno
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C | Timecards | RFQ
Purchase Orders
Multiple PO Change | [ Export
Views
View  All Purchase Orders - Advanced Search
Select Order: | | | Request Cancellation | | Request Changes | | View Change History 9 Previous 125 - |MNext 25
Operating Document
Select] Nnmber Rev Uml Type Description |Order Date Buye Currency Amount Status Acknowledge By  Attachments
3019 [0 Standard  1ABY 16 - 02-0ct-2013 12:49:00 KV’BWER XN 16500.00 Open Ty
LACGSS ou PO Creating 2 PO_21 Katherine
30105 0 [SWMX Standard  ABY 16 - 02-0ct 20132 12:48:35 KWBUYER.  wxy  16500,00 Supplier Change 5
T LACGSS OU PO Creating 2 PO_21 Katherine Pending s
30160 1 (SWMX Standard  \computer Test  02-Oct-2013 10:10:30 KWBUYER, 2200.00 Open T
LACGSS QU PO Katherine
30471 |1 [SWMX Standard  |Computer Test  02-Oct-2013 10:00: 49% MXN 5000.00 Open iy
LACGSS OU PO Katherine
30144 2 |SWMX Standard  |IABY 16 - 02-Dct-2013 10:09:10 KL’.’BUYER MXN 17600.00 Supplier Change g
r LACGSS OU PO Creating 2 PO_21 atherine Pending - -
30174 1 |[SWMX Standard  |Computer 24-Sep-2013 13:30:21 KV’BUYER MXN 2600.00 Open i
LACGSS QU PO Purchase Katherine N
30173 2 [SWMX Standard  Computer 24-58p-2013 09:14:27 KWBUYER. 3300.00 Open Ty
LACGSS OU PO Purchase Katherine
30170 1 |[SWMX Standard  |Computer Test 18-Sep-2013 13:19:00 KV-’BUYER MXN 2200.00 Open B
LACGSS QU PO atherine
30168 3 |SWMX Standard  |Computer Test  18-Gep-2013 12:57: zem‘ MXN 2400.00 Accepted i)
r LACGSS OU PO atherine
30165 (0 (SWMX Standard  Raw Materals  18-5ep-2013 10:02:44 KV-’BWER MXN 300 Accepted 29-5ep-2013 23:00:00 By
LACGSS OU PO Katherine
30161 1 (SWMX standard 18-5ep-2013 09:18:33 KWBWER MXN 24.00 Open T
LACGSS OU PO athei
30164 2 (SWMX Standard  supplies 17-Sep-2013 10:02:13 KV’BUYER MXN 2.00 Buyer Change T
LACGSS QU PO Katherine Pending
30137 3 |SWMX Standard  Revised PO 06-5ep-2013 09:18: 34% MXN 12.00  Accepted 06-5ep-2013 23:00:00 iy
r LACGSS OU PO atherine
30160 0 (SWMX  standard |ABY 16 - 03-5ep-2013 16:54:24 KV’BWER MXN  16510.00 Partaly s
LACGSS OU PO Creating 2 PO_21 Katherine Acknowledged -
30150 0 (SWMX Standard  IABY 16 - 03-Sep-2013 16:53:53 KWBUYER,  wxn 16510.00 Accepted i -
/' Trusted sites | Protected Mode: Off 43 v ®os% -
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Step

Action

20.

Click the Request Cancellation button.
| Request Cancellation |

Step

21.

SHERWIN-WILLIAMS.  iSupplier Portal =
Home Logout Preferences Help Diagl
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C | Timecards | RFQ
Orders: Purchase Orders =
Request C for Standard Purchase Order : 301701 (Total MXN 2200.00)
Currency=MxH Cancel Entire Order | | View Change History | [ Export | [ Submit
“I Order Information
General Information Terms and Conditions Related Information
Receipts
Total 2200.00 Payment Terms IMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Camier Payments
o FOB
Supplier Site  FMKW Purchasing FeriEs B
Address 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Order Date  18-Sep-2013 13:19:09
Description Computer Test Address PONIENTE 140
Status Open
Note to Suppler INDUSTRIAL VALLEJO
Organization SWMX LACGSS OU AICAPOTZALCO, 02300
Supplier Order Number —
Attachments View B8-To Address
Address PONIENTE 140
595
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
PO Details L4
“TIP You can cancel the entire order or specific ines.
¥ TIP Cick on the Show ik to view shipment detaibs of a line.
Show Al Hide Al
Supplier
Item  Supplier Note to Contractor Config
Details Line Type Item/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name D At
@show1  GoodsFMKW High Speed EACH 2 1100 2200.00 Open .
< | — B 1 ] 3
Dane /' Trusted sites | Protected Mode: Off 4y v ®MOs% v
To be able to cancel the order, you must click the Show Details link. This gives you

Page 138




Supplier Portal Training Guide

SHERWIN-WILLIAMS.  iSupplier Portal M
Home Logout Preferences
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | | RFQ
Orders: Purchase Orders =
Request Cancellation for Standard Purchase Order : 30170,1 (Total MXN 2200.00)
Currency=MXH Cancel Entire Order | | View Change History | [ Export | [ Submit
~| Order i
General Information Terms and Conditions i
Receipts
Total 2200.00 Payment Terms  IMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Carrier Payments
o FOB L
Supplier Stz FMKW Purchasing Freight Terms s
Address 1 Mendez Ave Shipping Contral
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Order Date 18-Sep-2013 13:19:09
Description Computer Test pidEs FLLIETETAT
tatus Open
Note to Suppler INDUSTRIAL VALLEIO
Organization SWMX LACGSS OU e LALLED, (RETD
Supplier Order Number s
Attachments View BM-To Address
Address PONIENTE 140
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
PO Details LY
TIP You can cancel the entire order or specific ines.
#TIP Click on the Show link to view shipment details of a line.
Show All Hide All
Supplier
Item  Supplier Note to Contractor Config
Details Line Type Item/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name bul At
GoodsFMKW High Speed EACH 2 1100 2200.00 Open L
= — I | ’
./ Trusted sites | Protected Mode: OFf ¥ v BO5% v
[# Show
-1 Order i
General Information Terms and Conditions i
Receipts
Total 2200.00 Payment Terms  IMMEDIATE Invoices
Supplier FISHER MEXICO S DE RL DE Carrier Payments E
cv FOB
Supplier Ste  FMKW Purchasing Freight Terms
Address 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
Order Date 18-Sep-2013 13:19:09
Description Computer Test Address  PONIENTE 140
Status Open E
Note to Suppler INDUSTRIAL VALLEJO
Organization SWMX LACGSS OU AZCAPOTZALCO, 02300
Supplier Order Nurmber =
Attachments View B-To Address
Address PONIENTE 140
595 =
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
PO Details
“TIP You can cancel the entire order or specific nes.
¥ TIP Cick on the Show link to view shipment details of a lne.
Show All Hide Al
Supplier
Item  Supplier Note to Contractor Config
Details Line Type Item/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D At
JHide 1 Goods FMKW High Speed [EACH 2 1100 2200.00 Open
Computer Computer
Shipments L
Supplier Stay End
Ship-To ntity Amount Promised Order  Discount Effective Effective
sShipment Location ived Received Amount Date HNeed-By Date Line (%) Date Date Status Attachments Split Rea
1 Lo 21100 2200.00 30-52p-2013 00:00:00 Open
LACGSS
NTA
VALLEIO 2
< . J v
Done. +/ Trusted sites | Protected Mode: Off 45~ ®|95% -

Page 139




Supplier Portal Training Guide

Step

Action

23.

Scroll to the right of the page.

Click the Horizontal scrollbar.

L]

on
n Terms and Conditions
Total 2200.00 Payment Terms IMMEDIATE
upplier  FISHER MEXICO S DE RL DE Carrier
cv FOB
jer Site FMKW Purchasing Freight Terms
ddress 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
rDate 18-Sep-2013 13:19:09
TRt Ui TR Address PONIENTE 140
Status Open E
upplier INDUSTRIAL VALLEJO
zation SWMX LACGSS OU RZCAROIZALCD AU Z3INE
izt Bill To Address
ments Wiew

Address PONIENTE 140
595
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300

el the entire order or specific ines.
how link to view shipment detais of a ine.

O Related Information
Receipt:

Invoices
Payments

Supplier

Item  Supplier Note to Contractor Config
ltem/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
IV High Speed EACH 21100 2200.00 Open
omputer Computer
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
‘Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date Status Attachments Split Reason Action
211100 2200.00 30-5ep-2013 00:00:00 Open hd
< [ m ’
Done. /' Trusted sites | Protected Mode: Off v E®o9s%m -

Step

Action

24.

Click the Action drop-down list button.

-]
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bn
n Terms and Conditions © Related Information
Receipts
Total 2200.00 Payment Terms TMMEDIATE Invoices
upplier FISHER MEXICO S DE RL DE Carrier Payments E
cv FOB
er Site FMKW Purchasing Freight Terms
ddress 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine ship-To Address
rDate 18-Sep-2013 13:19:09
fiption  Computer Test Address PONIENTE 140
Status Open
[aer INDUSTRIAL VALLEIO
zation SWMX LACGSS QU G LALLED, (RETD
umber Bill-To Address
ments  Vie:
Address PONIENTE 140
INDUSTRIAL VALLEJO
AZCAPOTZALCO, 02300
lel the entire order or specific ines.
how link to view shipment detaik of 2 line.
Supplier
Item  Supplier Note to Contractor Config
[tem/Job Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
MKW High Speed EACH 21100 2200.00 Open
omputer Computer
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date  Need-By Date Line (%) Date Date Status Split Reason  Action
21100 2200.00 30-Sep-2013 00:00:00 Open -
« I v
Done. o/ Trusted sites | Protected Mode: OFf 45 v BOH v
pn
n Terms and Conditions
Total 2200.00 Payment Terms  IMMEDIATE
upplier  FISHER MEXICO S DE RL DE Carrier Payments Ml
cv FOB
er Site FMKW Purchasing Freight Terms
ddress 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
rDate 18-Sep-2013 13:19:09
ription Computer Test At BTEE AT
Status Open E
e INDUSTRIAL VALLEJO
zation SWMX LACGSS OU R ORELEY, (RETY
jorzer To Address
ments View
Address PONIENTE 140
595 =
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
el the entire order or speciic nes.
how link to view shipment detais of a line.
Supplier
Item  Supplier Note to Contractor Config
tem/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
MKW High Speed EACH 2 1100 2200.00 Open
omputer Computer
Supplier Stay End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date Need-By Date Line (%) Date Date Status Attachments Split Reason Action
21100 2200.00 30-5ep-2013 00:00:00 Open -
« m
Dane. /' Trusted sites | Protected Mode: Off
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Step

Action

26.

Click in the Reason field.

[ ]

bn
n Terms and Conditions © Related Information
Receipts
Total 2200.00 Payment Terms IMMEDIATE Invoices
upplier  FISHER MEXICO S DE RL DE Carrier Payments
o FOB
er Site FMKW Purchasing Freight Terms
ddress 1 Mendez Ave Shipping Control
Mexico City, Monterry
Buyer KWBUYER, Katherine ship-To Address
rDate 18-Sep-2013 13:19:09
fiption  Computer Test Address PONIENTE 140
Status Open 595
upplier INDUSTRIAL VALLEIO
zation SWMX LACGSS OU CREIurLiey, PR
(LTIET Bill-To Address
ments  Wiew
Address PONIENTE 140
595 =
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
lel the entire order or specific ines.
how link to view shipment details of a line.
Supplier
Item  Supplier HNote to Contractor Config
[tem/Job Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
MKV High Speed EACH 21100 2200.00 Open
omputer Computer
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date  Need-By Date Line (%) Date  Date  Status Attachments Split Reason  Action
211100 2200.00 30-5ep-2013 00:00:00 Open Cancel ~
« [ i
Done /' Trusted sites | Protected Mode: Off 4 v B9

Step

Action

27.

Enter the reason into the Reason field.

Enter "No longer in stock™.
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bn
n Terms and Conditions © Related Information
Recepts
Total 2200.00 Payment Terms IMMEDIATE Invoices

upplier  FISHER MEXICO S DE RL DE Carrier Payments i

o FOB
er Site FMKW Purchasing Freight Terms
ddress 1 Mendez Ave Shipping Control

Mexico City, Monterry
Buyer KWBUYER, Katherine Ship-To Address
rDate 18-Sep-2013 13:19:09
fiption  Computer Test Address PONIENTE 140
Status Open
e INDUSTRIAL VALLEIO
zation  SWMX LACGSS OU RZEONZARCD 2N
[T Bill- To Address
ments  View

Address PONIENTE 140
INDUSTRIAL VALLEIO
AZCAPOTZALCO, 02300
lel the entire order or specific ines.
how link to view shipment details of a line.
Supplier
Item  Supplier Note to Contractor Config
[tem/Job Revision Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement 1D Attachments Reason
MKV High Speed EACH 21100 2200.00 Open
omputer Computer
Supplier Start  End
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date  Need-By Date Line (%) Date  Date  Status Attachments Split Reason  Action
211100 2200.00 30-Sep-2013 00:00:00 Open nger in stock] Cancel ~

« m v
Done. o/ Trusted sites | Protected Mode: OFf 4 v BOH v

Step

Action

28.

Scroll to the bottom of the page.

Click the Vertical scrollbar.

TR FremgnE Terme

m
ddress

1 Mendez Ave

Shipping Control

Mexico City, Monterry

AZCAPOTZALCO, 02300

Buyer KWBUYER, Katherine Ship-To Address
rDate 18-Sep-2013 13:19:09
ription Computer Test Address PONIENTE 140
Status Open 595
upplier INDUSTRIAL VALLEJO
ization  SWMX LACGSS OU AZCAPOTZALCO, 02300
[ To Address
ments View
Address  PONIENTE 140
595
INDUSTRIAL VALLEIO i

el the entire order or specific ines.
how link to view shipment details of a line.

Ttem

21100

[tem/Job Revision Item

Supplier

2200.00

Note to Contractor

30-Sep-2013 00:00:00

Description UOM Qty Price Amount Delivered Billed Supplier Name

hase Orders

Cancel

Cancel Entire Order

Supplier
Config
Status Global Agreement 1D

Open

Submit

Attachments Reason

MKW High Speed EACH 2 1100 2200.00 Open
omputer Computer
Supplier Sta End 1
Quantity Quantity Amount Promised Order  Discount Effective Effective
Ordered Price Received Received Amount Date  Need-By Date Line (%) Date  Date  Status Attachments Split Reason  Action

nger in stock] Cancel =

View Change History

Export

Home Ord

tement

Plannin

Finance

Product Intell

+ Trusted sites | Protected Mode: Off
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Step

Action

29.

Click the Submit button.

SHERWIN-WILLIAMS.  iSupplier Portal
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Finance | Product | Inteligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Orders: Purchase Orders =

‘Cancel Order Confirmation

Cancellation Request for Purchase Order 30170 has been submitted for approval.

Return to Purchase Order Summary

Home Orders Shipments Planning Finance Product Intelligence Admin Home Logout Preferen

Aboutthis Page  Pri temant

Done +f Trusted sites | Protected Mode: OFf 5~ BOH o~

Step

Action

30.

A Cancel Order Confirmation page displays indicating your request has been
submitted for approval.
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SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Preferences Help Diagno

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C | | I | RFQ
Orders: Purchase Orders =

Cancel Order Confirmation

Cancellation Request for Purchase Order 30170 has been submitted for approval.

Return to Purchase Order Summary

ipments Planning Fi Product Intelligence Admi gout Preferen Help Diagni

Done +f Trusted sites | Protected Mode: OFf 3~ 5% -

Step

Action

31.

Click the Return to Purchase Order Summary link.
|Return to Purchase Order Summary]

SHERWIN-WILLIAMS.  iSupplier Portal

Home Logout Prefere

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Purchase Orders | Work Orders | Agreements | Purchase History | Work C 1 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change
Views
View  All Purchase Orders - Advanced Search
Select Order: | | [ Request Cancellation || Request Changes | [ View Change History 9 Previous 1-25 v Next25 ®
PO Operating Document
Select/Number Rev Unit Type Description  |Order Date Buyer Currency Amount Status Acknowledge By  Attachments
30196 0 (SWMX Standard  ||ABY 16 - 02-Oct-2013 12:49:00 KWBUYER,  MXN 16500.00 Open T
Creating 3 PO_21 Katherine
30195 0 02-0ct-2013 12:48:35 KWBUYER, iy 16500.00 Supplier Change Bin
Katherine Pending
30169 1 (SWMX Standard |compyter Test 02-Oct-2013 10:10:30 KWBUYER,  wyy  2200.00 (Open B
LACGSS OU PO Katherine
30171 1 [SWMX Standard  |Computer Test  02-Oct-2013 10:09:49 KWBUYER, MXN 5000.00 Open T
LACGSS QU PO Katherine
30144 2 [SWMX Standard BY 16 - 02-0ct-2013 10:09:10 KWBUYER, N 17600.00 Supplier Change i
LACGSS OU PO Creating 2 PO_21 Katherine pending ; o
30174 1 |SWMX standard  Computer 24-5ep-2013 13:30:21 KWBUYER. iy 2600.00 Open i
LACGSS OU PO Purchase Katherine -
30173 2 |[SWMX Standard  |Computer 24-Sep-2013 09:14:27 KWBUYER, MXN 3300.00 Open B
LACGSS QU PO Purchase Katherine
30170 1 (SWMX Standard  |Computer Test 18-Gep-2013 13:19:00 KWBUYER,  wxn 2200.00 Supplier Change T
LACGSS OU PO Katherine pending
30168 3 (SWMX Standard  Computer Test  18-Sep-2013 12:57:28 KWEBUYER, 240000 Accepted Bin
LACGSS OU PO Katherine
30165 0 |[SWMX Standard  Raw Materals  18-Sep-2013 10:02:44 KWBUYER, MXN 3.00 Accepted 20-Sep-2013 23:00:00 i
LACGSS QU PO Katherine
30161 1 (SWMX Standard 18-Sep-2013 00:18:33 KWBUYER, 24.00  Open T
LACGSS QU PO Katherine
20164 2 SWMX Standard supplies 17-5ep-2013 10:02:13 KWBUYER,  wxny 3.00  Buyer Change Bis
LACGSS OU PO Katherine pending
30137 3 |SWMX Standard  Revised PO 06-Sep-2013 09:18:34 KWBUYER, MXN 12.00  Accepted 06-Sep-2013 23:00:00 T
LACGSS QU PO Katherine
30160 @0 [SWMX Standard  1ABY 16 - 03-Sep-2013 16:54:24 KWBUYER, N 16510.00 Partialy i
LACGSS OU PO Creating 2 PO_21 Katherine Acknowledged ;
¢ 30159 0 SWMX  standard  ABY 16 - 03-5ep-2013 16:52:53 KWBUYER,  MxN  16510.00 Accepted G e
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32. Verify the Status of the orders that were changed. The Status is Supplier Change

Pending.

SHERWIN-WILLIAMS. i F
Home Logout Preferen
Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin
Purchase Orders | Work Orders | Agreements | Purchase History | Work C | Del 1 | Timecards | RFQ
Purchase Orders
Multiple PO Change
Views
View Al Purchase Orders ~ [&a Advanced Search
Select Order: Request C; i | Request Changes | View Change History Previous 1-25  ~|MNext 25 &
PO Operating Document
Select/Number Rev Unit Description  |Order Date Buyer Currency Amount Status Acknowledge By  Attachments
30196 0 (SWMX Standard  ||ABY 16 - 02-Oct-2013 12:49:00 KWBUYER,  MXN 16500.00 Open Ois
LACGSS OU PO Creating 2 PO_21 ;
@ [30195 | [SWMX S 14BY 16 - 02-0ct-2013 12:48:35 X 16500.00 Supplier Change i
LACGSS OU [P0 Lipating 2 PO_21 pending .
1 SwMX standard  computer Test XN 2200.00 Open Ty
LACGSS OU PO
1 SwWMX Standard | Computer Test MXN 5000.00 Open
LACGSS OU PO
2 [SWMX Standard  1ABY 16 - 02-0ct-2013 10:09:10 MXN 17600.00 Supplier Change i
~  |LACGSS OU PO Creating 2 PO_21 pending m
1 [SWMX standard  Computer MXN 2600.00 Open T
" ILACGSS oU PO Purchase :
0 SWMX Standard  |Computer MXN  3300.00 Open
[ |LACess ou PO Purchase
1 SWMX Standard  Computer Test MXN 2200.00 Supplier Change
LACGSS OU PO pending
3 SWMX standard  computer Test MXNY 2400.00 Accepted iy
LACGSS OU PO :
o SWMX Standard  Raw Materials MXN 3.00 Accepted 20-Sep-2013 23:00:00 Tis
LACGSS OU PO
L [SWMx Standard MXN 2400 Open i
LACGSS OU PO .
2 SWMX standard  supplies MXN 3.00 Buyer Change
~ ILACGSS ou PO pending
3 SWMX Standard  Revised PO MXN 12.00  Accepted 06-Sep-2013 23:00:00
LACGSS OU PO
& |20160 b [swmx Standard  |1ABY 16 - MXN  16510.00 Partialy 7
"~ |LACGSS OU PO Creating 2 PO_21 Acknowledged
@ [30158 o |SWMX Standard  |lABY 16 - 03-5ep-2013 16:53:53 KWBUYER. N 16510.00 Acceptad B ~
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