Supplier with Existing CSP

Do you already have an account in Coupa?

If YES, you do not have to register a new account. You can use your existing information! Just click on Join and Respond

when you receive your CSP invite and click on LOG IN at the bottom of the page.

Create an Account

Sherwin-Williams is using Coupa to transact
electronically and communicate with you. We'll walk you
through a quick and easy setup of your account with
Sherwin-Williams so you're ready to do business
together.

* Business Name

Email that got the CSP request

* First Name *LastName
* Password * Confirm Password

” ¥
* Country/Region * Tax Rogistration

()1 do not have a Tax ID

Ot accept the Pr and the

Create an Account

Already ha

int

- T SRR T

Save this link to enter Coupa Supplier Portal, also known as the CSP, if your information is already setup in the CSP for

Sherwin-Williams.
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https://supplier.coupahost.com/sessions/new

Once you type in your credentials and you will be taken to the home page.

If you do not remember your credentials, simply select “Forgot your password?” and you will be prompted to type in
your email. Use the email address associated with your account and then click “Submit”.

Forgot Your Password?

Provide your email address and we'll send you a link to reset your password.

I * Email

™

reCAPTCHA

Frivagy - Temns:

I'm not a robot

You will get a green notification at the top of the screen confirming that an email has been sent to re-set your password.

If the user exists, password reset instructions will have been sent to nmnl:apnm)akvum'\egmll com. lfyou have not received an email within ten minutes, check x
your spam folder.

Go to the email associated with your account and you should see the following message. Click “Create New Password”.

Coupa Supplier Portal <do_not_reply@supglier.coupahost.coms

to brankaprtenjaksUAT1

£yzcoupa

Reset your Coupa Supplier Portal Password

Hello Branka Vujovic,

A password reset request was initiated for your account. You can click the button below to
create a new password.

If you did not initiate this request, please review your login settings, add Multi Factor

Authentication to improve security, and notify someone at your company per your internal
policies if you think it may have been malicious.

Create New Password

£coupa

Business Spend Management
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You will be taken to the CSP where you will enter and re-enter your new password. Click “Submit”

Reset Your Password

Provide a new password and confirm your new passwerd.

* Password | ssessssess

Use at least § characters and include a number and a letter.

* Password Confirmation | sss=sss=e-

You will get a green notification at the top of the screen confirming that your password has been updated. You can
proceed with typing in your login credentials and clicking “Login”

Zscoupa supplier portal

Password was successfully updated._ x

Login

* Email

* Password

New to Coupa? CREATE AN ACCOUNT
Forgot your password?
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Once you login, you will be taken to the Coupa Supplier Portal Homepage

,2coupa supplier portal BRANKA~ | NOTIFICATIONS @ | HELP -

Home Profile Forecasts Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing Add-ons

-
Setp

gt Branka Test Supplier -Existing Account

Profile Progress 12% Last Updated: about 5 hours ago | View Profile

Recent Activity ] Announcements
No recent activityWhen you interact with your customers, you will see recent Invoices, Orders, and Information Requests here. No Announcements
i Y4
Two Factor Join Requests Merge Linked Howdol appear in search?
Security St i C © Search your categories to see your rank
against competitors.
0Oaf 1 Users 0 Users 0 Duplicates 0 Connections

From the Homepage, you can edit basic account info by clicking on the dropdown next to your name and select “Account
Settings”

P—. ‘,...._..; — Al A ey B Waitam @ Maaanne @ 0N M Omet @ e

BRANEASY  NOTIFICATIONS @ HELP

Account Setlings

ASN Invo R IR e - 55 Performance

Log Out
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Back on the Homepage, you can also update your Profile by clicking on the “Profile” button at the top (next to Home).

The page defaults to the Company Profile section. To edit your Company Profile informationL click the blue “Edit Profile” 1¢C d [DP1]: there might be a way to edit your SW
button. \ information only. Most of this stuff pictured, they shouldn't
- | care about.

| Commented [CMD2R1]: | don’t think they have a “SW
Profile”, they would have remit-to info; | have that
Ioices  Cataiogs  BusnessPedformence  Sourdrg documented in one for these QRG’s.

0 Comploto your profie 10 get discovana by Coupa buyers th

Branka Test CSP Acct for isrobhiites
Training e o | I

Verify Your Account And Get Noticed

Coupa Verified buikis trust and gets you in front of more

customers looking for products B yours,

Feeonack

Doing Business Ac % Uthimate Parent  Yes

Primary Acdrase

Frimary Contaot

~UAT 1§3gmai.com

Company Informatica

Gicoal

Nooa

Tax Regletration (1)

tryRogan

Online Prasance
=] =] a
 £] o m

Other Losations
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Your Company Profile will now be editable

Company Profile

Company Profile

* Company Name

Branka Test GSP Acct for Training

Primary Address

Address Line 1

it Diive

city st

Clevsiand Ofio-oH

Primary Contact @

Fhotograph

“Email

bras

prcriak-UAT 1 @gmal.com

Work Phons

Mot Phone

FaxPhane

Doing Business Az @ 12 Ultmate Parent

@Yes OMo

()

CountryiRegion

- sans108 Unied States

*First Name
*Last Name.
Role Freferred Phone

At the bottom, there are a couple options to select.

Online Presence (@

Website

Facebook

About @

Twitter

Instagram

Linkedin

YouTube

Caneal I & Go'to Next I
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If you select “Save and Go to Next” you will be taken through the various “Your Profile” sections in the left navigation
panel.

Home | Profle  Forecasts  Orders  Service/TmeSheets  ASN  Involes  Catalogs  Business Performance  Sourdng

Add-ons  Setun

Company Profile Environmental, Social, Governance & Diversity

Environmental, Social, Supplier Diversity & Inclusion
Governance & Diversity

Risk & Compiianoe. Diversity Classifications and Certifications (@)
R et Winarity Gwn=d Business Entarprise (United States) s o0

Ratings & References

Quick Links

Tier Two Supplier Diversities

Do you have a Workplace Diversity program?

O Yes @ Mo

Do you have a Supplier Diversity program?

Ove: ®ho

Do you measure Tier 2 Diversity spend?

OYes ®No
Tell us what you think

Anti-Bribery & Anti-Corruption
Bribery and Corruption Policy )
O Yes,wehaeapobey O No

Corporate Social Respansibility

Do you have Corporate Social Responsibility Rating? @

OYes ©MNo O Notsure

Child Labor

Have you been cited for viol

ians in the past?

O ves O Mo

Modern Slavery

Do you have Iabor in your supply chain?

O Yes O Mo

Once you’re done going through all the edits/updates, click “Save changes”

Environment, Health & Safety (EH5)

Do you have a Health & Safety (H&5) policy in place?

O Yes O Mo

Cancel Save & Goto Next

Sawe changes
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