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Navigate to the Catalogs tab on the CSP and click on create.
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Select Customer Sherwin-Williams

Configure Punchout

After clicking on create, the following
screen will pop up. You need to give AV demo Catalog 4 o
your catalog a name and start adding
items to this catalog. You can add the

items one by one by clicking on
create, or upload a csv file by clicking
on load from file
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When Loading from a csv file, the following

screen will pop up. Download the csv template
and reupload this after updating

Bulk Load Item Updates for AV demo Catalog 4

Follow these steps to upload items

_ template, or export the current list (Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ orf Export To ~

2. Fill in or update the CSV file. Click here for a description of the required and optional fields in the template.
« Fields marked with a "*" are mandatory.

» Each row uploaded will create a new item.

«» Click Start Upload and the system will attempt to load the first 6 rows from your file and show the results.

ile
Choose File | No fi

e ing csv files with non-English characters, please consult the following help note.

chosen

Start Upload
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Catalog Item crear

When creating the items one by one. I I
These are the mandatory fields that : =V
need to be filled in. I

Manufacturer Name

Manufacturer Part
Number

HSN Code

Supplier Item Attributes

I" Part Number I

If you need more info on the
Supported U n It Of MeaS U reS Or Auxiliary Part Number
Currencies, you can search in the

Lead Time

dropdown menu in this view as well.

Contract w

Pricing Type Fixed Price -

Minimum Order
Quantity

Availability ~

Availability Date HI 0
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These are all the fields present in the csv template. The fields
highlighted are mandatory to fill in.

Image URLs should be added in the Image URL column (Column AQO)

This should be a valid URL, otherwise you can upload
them manually to each item and then Coupa creates a
URL for you
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