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Navigate to the Catalogs tab on the CSP and click on create.
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After clicking on create, the following

screen will pop up. You need to give

your catalog a name and start adding

items to this catalog. You can add the

items one by one by clicking on

create, or upload a csv file by clicking

on load from file
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When Loading from a csv file, the following

screen will pop up. Download the csv template

and reupload this after updating
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When creating the items one by one.

These are the mandatory fields that

need to be filled in.

If you need more info on the

supported Unit of Measures or

Currencies, you can search in the

dropdown menu in this view as well.
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These are all the fields present in the csv template. The fields

highlighted are mandatory to fill in.

Image URLs should be added in the Image URL column (Column AO)

This should be a valid URL, otherwise you can upload

them manually to each item and then Coupa creates a

URL for you
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