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Coupa Supplier Guide
Supplier Actionable Notification

The Supplier Actionable Notification is the Purchase Order e-mail you received from Sherwin Williams.

When you receive the Supplier Actionable Notification, it will look similar to this:

Valspar Industries GmbH Purchase Order #DEPO0535930 Inbox x e B

Order DEP00535930 Revision 1
SHERWIN-WILLIAMS.
Sherwin-Williams <do_not_reply@sherwin-test.coupahost.com> @& 10:51AM (0 minutes ago) ¥y “«

) X Valspar Industries GmbH
to sherwinsupplieremeai+AV v "

PO NUMBER DEPOO$35330
- REVISION NUMBER 1
ORDER DATE 08112023

PAYMENT TERMS
SHIPPING TERMS

EuR

oar1/2023
DE132485245

Ann Vandekerekheve

scoupa

Valspar Industries GmbH Purchase Order #DEP00535930

annvandekerckhoveBRETE.CL
m

Order Summary

Delivery| 2010 Price Total
Date 09/11/23 Line Description Date | O | Unit named | (EUR] | (EUR)
places
PO Total 140.00 EUR T COVID-19 Anligen Rapid Tast, 1 Pack, 2 Tesls Total, 2 Each Portol  70.00 140.00
FDA EUA Authorized OTC at-Home Self Tesl, Bilbao
Contact Ann Vandekerckhove Results in 15 Minutes with Non-invasive Nasal
Swab, Easy to Use & No Discomfort
annvandekerckhove@kpmg.com PART NUM: 334857
140.00 EUR
Manage Order Create Invoice + We remind you thet our PO NUMBET |5 & MAKILory reqUITSMENL o Your nvoice. WIthout it there will be & delsy in procesing
your Invoice, which may rasult n a dsiay in paymen
. COA REMINDER: You are respaciflly reminded 1o provide  Gartficate of Analysis (CoA] prior to each, and every delivery of
your product suppbed. The CoA shail ba ‘which s indicated on the next page. Absence.
af an sppropriste CoA al the point af goods receipt may recul in refussl of the delivery or delaye in the goods receipt process
) : untl the CoA s proviced. Any Incurred he delays will
jers details below
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Coupa Supplier Guide

Acting on a PO via SAN

With Coupa, suppliers will be able to quickly receive, .

acknowledge, add comments to, and invoice against nrcoupa

purchase orders via the SAN e-mail received from Valspar Industries GmbH Purchase Order #DEP00535930
Coupa.

As the supplier you will have the ability to act directly Order ST:EL{

from your inbox when you receive a purchase order PO Total 140,00 ELR

(PO) notification email. R

The notification email will include action buttons,

depending on where you click you will be able to ‘ll‘
Create Invoice, Acknowledge PO, or Add Comment to

the purchase order. S
There is no need to be logged into or registered on the — N
Coupa Supplier Portal to utilize this functionality. '\‘_’) @/

Acknowledge PO Add Comment

Note: In order to receive purchase orders via email, a PO email address must be present within your supplier
record in Coupa. Please contact the supplier enablement team if you are unsure which email address is currently

on file at Sherwin Williams or if you’d like to update your PO email address.
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Coupa Supplier Guide
Acknowledge the PO via SAN

Please notify Sherwin Williams that you have received the purchase order by clicking the Acknowledge PO button

within the emailed purchase order.
Once you click Acknowledge PO, a separate browser tab or window will pop up with a green banner at the top

stating “Order acknowledged”.

Fcoupa
Purchase Order #DEP00535930

|

General Info Shipping
Status Issued - Sent via Emai Ship-To Address Friedensstrasse 4
Manage order ﬁw; = - o
1 Vandekerckhove AtincAnn Yarxisiarcidos
Email annvandekerckhove@kpmag. N Registration Number
Orders details be Payment Term 2
Phone Number fo
Delivery Confirmation
CiN

©] ©

Acknowledge PO Add Comment

Total ur 140.00
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Coupa Supplier Guide
Commenting on a Coupa PO via SAN

The Add Comment button within the emailed purchase order will allow you to add comments to purchase orders
you have received.
Once you click Add Comment, a separate browser tab or window will open and there will be a section at the

bottom where you can type a comment and then click Add Comment. The comment will be added to the purchase
order and the requester will be notified.

Use & No Discomfort

Bs1s 1011, FOA EUA AuThonzed U106 at-
Easy to
Mamge Order Create Invoice Supplier Part Number  Manufacturer Name  Manufacturer Part Number
PART NUM: 334857
F

— Total EUR 140,00
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Create Invoice Save =i Print View
Acknowledge PO Add Comment
Comments Mute Comments A
Enter Cor t
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