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iSupplier - Chinese 

XX iSupplier - Chinese 

-  

 

Procedure 

 

 

 
 

Step Action 

1. Orders  

 

2. Purchase Orders  

 

PO 

Number Supplier  

3. Search for Operating Unit  
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Step Action 

4. Search By  

 

5. Search By  

 

"%". 

6. Go  

 

7. Operating 

Unit Select Quick 

Select  

 

 
 

Step Action 

8. Operating Unit  

Click the Vertical  scrollbar. 
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Step Action 

9. Operating Unit  

 

Quick Select  

 

10. Search for Supplier  

 

11. Search By  

 

12. Search By  

 

ñfish ò 

13. Go  

 

14. Supplier  

 

Quick Select  

 

15. Purchase Order  
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Step Action 

16. Go  

 

17.  

 

Vertical  

 

18. Purchase Order  

 

30171  

 

19. Purchase Order  

20. Show  

Details Show  

 

 

 
 

Step Action 

21. Detail  
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Step Action 

22. Actions  

 

 
 

Step Action 

23. Actions  

 

24. View Change History  

 

25. Go  

 

26. Change History  
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Step Action 

27. Show  

Details Show  

 

28. Hide  

 

29. Return to View Order Details  
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Step Action 

30.  

Return to Orders: Purchase Orders  

 

31. Search Go

Purchase Order  

32.  

End of Procedure. 

 

Procedure 

 

 

 

 

Step Action 

1. iSupplier Portal Home Pending Change Requests PO 

Number  
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Step Action 

2. 30195  

 

3. Purchase Order Order Information  
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Step Action 

4.  

 

Vertical  

 

5. Details  

 

Show  

 

 

 
 

Step Action 

6.  

Click the Horizontal  scrollbar. 

 

7. Purchase Order  
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Step Action 

8. Accept All  

 

9. Reject Reject 

All Reject Response  
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Step Action 

10. Accept Response  

 

 

 

 

 
 

Step Action 

11. Response  

 

12. Accept  

 

13. Submit  

 

14. Response Confirmation  
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Step Action 

15. Return to - View Change Requests Pending Response  

 

16. Orders Search  

 

Approval Status Approved  

17. Approval Status  

 

18. Approved  

 

19. Go  

 

20. Order 30195 Status Approved  

21.  

End of Procedure. 

 

Procedure 
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Step Action 

1. Shipments  

 

2. Receipts  

 

3. View Receipts Simple Search  

 

Organization  

4. Search for Organization  

 

5. Search and Select: Organization Search By  

 

6. Search By  

 

ñ ò 

7. Go  

 

8. Organization 

9. Quick Select  
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Step Action 

10. Go  

 

11. Receipt  

12. 23275  

 

13. Receipt  

 

PO Number Location  

 

 
 

Step Action 

14. Return to Shipments: Receipts  

 

15.  

End of Procedure. 

 

Procedure 
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Step Action 

1. Finance  

 

2. Simple 

Search Supplier  

3. Supplier  

 

4. Supplier ñFish%ò 

5. Supplier ,  

6. FISHER MEXICO S DE RL DE CVFISHER MEXICO S DE RL DE CV  

 

7. Go  

 

8. Supplier  Invoices  

9.  

 

Vertical  
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Step Action 

10.  

 

KWR_SEPT16_2  

 

11. Invoice  

 

Scheduled Payments Hold 

Reasons Invoice  

 

 
 

Step Action 

12. Export  
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Step Action 

13. Save  
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Step Action 

14. Save  

 

 or Press [Alt+S] . 

 

 
 

Step Action 

15. Return to Finance: View Invoices  

 

16.  

End of Procedure. 

 

Procedure 
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Step Action 

1. Finance  

 

2. View Payments  

 

3. Simple 

Search Supplier Purcha

se Order  Invoice  
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Step Action 

4. Search for Supplier  

 

5. Search By  

 

6. Search By  

 

ñ ò 

7. Go  

 

8. Next10  

 

9. Quick Select  

 

10.  

 

Payment Date  

11. Payment Amount From  
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Step Action 

12. Payment Amount From  

 

ñ50ò 

13. Payment Amount To  

 

14. To  

 

ñ50000ò 

15. Go  

 

16. Supplier Payments  

 

Payment  

17. 134629  

 

18. Payment Included Invoices  

 

Invoice  

19. TH_2013  

 

20. Standard Invoice  

 

PO Number Buyer   

21. PO Number 30184  

 

22. Standard Purchase Order  

 

Purchase Order Details Show  

 



Training Guide 

 
iSupplier - Chinese 

 

 Page 22 

 
 

Step Action 

23. Return to Invoice Details  

 

 

 
 






































































































